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Introduction

The STEP Web Ul User Guide contains information about STEP Asset Web Ul, STEP User Web Ul and STEP
Supplier Web Ul.

Accessing the Web Uls

Any of the three STEP Web Uls can be accessed via a browser.

Supported browsers
The supported browsers are:

« Moxzilla Firefox 3.5 or higher.
« Google Chrome 10 or higher.
o Microsoft Internet Explorer 8 or higher.
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STEP Asset Web Ul

The purpose of the STEP Asset Web Ul is to enable users to search for and navigate to relevant assets and to
upload and download assets. Also, a user specific basket is at hand to let you collect assets that you may want to
investigate further, edit or download.

User interface

StiboSystems

Welcome Search Quick links
& Browse
£ Basket

& Background Processes
@& Advanced Search

<

* ¢
® ¢ 40000

The home page screen has got 3 widget:

1. User Widget: Information about what user is logged into the Web Ul plus a button to log out.
2. Search Widget: Finds assets with an ID or name matching the search phrase.

3. Links Widget: This provides quick navigation to Navigate image hierarchy (For more information, see
"Browsing for assets through Tree" on the next page.), view the basket, see info about asset download
background processes & advanced asset search (see "Advanced search" on page 8).

a
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Logging in

Tologintothe STEP Asset Web Ul you must enter a valid user name and password. Then click the Login button.

STEP Customer Data Portal

You will now be logged in to the STEP Asset Web Ul and are able to view, edit, upload and download assets
based on the privileges applied to you by your administrator.

Browsing for assets through Tree

Clicking the "Navigate" link in the Links Widget "Quick links" will make a stack panel appear in the left hand side of
the screen. Here you can use the Tree Navigator to browse for specific assets.

SfiboSystems
I <

w = Image Hierarchy

* [0 Electrical & Electronic

» 5 lcons

v = Logos ‘
7E MADE IN USA
jEE MEW

* 0 Office Products

* [0 Printers

» & Tools

» 5 Training HH

[ Advanced search ] ’
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The tree shows a folder structure that contains the assets that you are privileged to see. To expand / collapse the
levels in the Tree, click the triangles to the left of the folders. To see the asset in one of the folders, simply just click
the folder. The content of the folder will be displayed in a table in the right hand side panel.

SiiboSystems

S <
v Image Hierarchy

» Electrical & Elecironic
» lcons

[ MADE IN USA

R NEW
» Office Products
> Printers
» Tools
» Training .
:1
¢

[ Advanced search ]

" Classification Details

Sample Data > Image Hierarchy »* Logos

Sub objecis

£ * ENAIAL » Main {5

[n] Logos

Name | Logos

Object Type | Folder

]

Save&Approve

-

SliboSystems

o 6 0 ¢ 20000000000 009

If you click on the "Sub Objects" table, you will see a table, from where you can select an asset by clicking it.

 Classification Details

. <

Sample Data > Image Hierarchy > Logos

v Image Hierarchy
> Electrical & Electronic
> Icons

Sub objects

{!} ® ENAILAL & Main {} )

Printers
Tools

v v v v

Training

|
*

1-20f2

(Advanced search

L I I 4

Ess —— uEEE B8
E=nE
= S 0 T e o[ e+ | Fieoremsoms | osaerion + | |
Office Products e 4567 MADE IN USA EPS Image eps

EE3
L
- ™ e

Save&Approve

If one or more assets have been selected you can now download the assets or add them to Basket. For more
information on downloading assets, see "Downloading assets" on page 16 and for information on adding assets to

Basket, see "Adding assets to Basket" on page 1

4.
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To go to an Asset detail editor screen you must click the ID of the asset (highlighted with bold text). For more
information, see "Editing and deleting assets" on page 13.

For more information on the different view options, see "Viewing and selecting assets" on page 11.

Advanced search

Clicking the "Advanced Search" link in the "Quick links" widget on the home page screen will make an stack panel
appear in the left hand side of the screen, where one of the panels are Advanced Search. Clicking the Advanced
Search panel in the left hand side panel gives you a search panel with multiple search options. Enter your search
criteria and click the Search button. To reset already entered search criteria, simply just click the Reset button.

[ Tree | €
Advanced search

Main search

|:| Also search in documenis

Search below

Asszet types

(RAW) (e

{(RHMO Datazheet)

(Awd) W'

Asset Object Type created with import ‘

Additional As=set criteria

- v
4
& s[5

The different search options are described below.
Main search
This is a broad search that will search for name and ID and attribute value valid for assets.

Suggestions will appear as you type. You can select one of the suggestions by clicking it.

Search Below

Here you can select the folder that you want to search below. Click the hierarchy icon, expand the folder hierarchy

and select the relevant folder. The folder name will now be displayed in the value box. If you want to remove the
search below criteria, click the hierarchy icon and select the Clear option.
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The default value is all folders that you are privileged to see.

Assets Types

You can select the Asset type(s) you would like to search for. Click one or more of the asset types in the list (use
ctrl / shift key to multi select) to select the asset types.

The default value is all asset types.

Referenced by Product

In some cases assets are referenced by a product. You can search for such referenced assets by entering the id or
name of product that references the asset(s).

Suggestions will appear as you type. You can select one of the suggestions by clicking it.

Uploaded after
(28)

To search for assets uploaded after a specific date, click the calendar icon, and click a date in the calendar. You
can go back / forth in month by clicking the double arrows to the right and left of the month.

If you want to remove the Uploaded after criteria, click the calendar icon and select the Clear option.

Uploaded before
(28)

To search for assets uploaded before a specific date, click the calendar icon, and click a date in the calendar. You
can go back / forth in month by clicking the double arrows to the right and left of the month.

If you want to remove the Uploaded after criteria, click the calendar icon and select the Clear option.

Additional search Criteria
4

Besides the above listed search options a set of other search options are available in the Additional search criteria
drop down list. Selecting one of these search options gives you a text box or a list (depending on the search option
you have selected) to let you specify the search criteria. You can add multiple extra search option by clicking the
green plus icon. This will give you the list of additional search options again.

Suggestions will appear as you type in text boxes. You can select one of the suggestions by clicking it.

In selection boxes you use ctrl / shift key to multi select if the search option supports multi values.

Getting help

© Stibo Systems - Confidential - STEP Trailblazer 8.1 9
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For some of the search options context help is available. Moving the cursor over the label will cause a info icon to
appear. Clicking this icon will make a help text box appear.

Tree (I Use the
Advanced search

Main =earch

[ |
|E| Also sea
Search beloy —tarch for Name, ID and attribute values

Additional A

- ]
1)

Search statistics and search results

Once a search has been executed a search statistics page will appear. From this page you can chose to see the
whole search result or you can choose to narrow down the search result in terms of asset types.

StiboSystems

Number of search results: 3 {3 ENAIAL © Main {7y
TIFF Image (2)

@ JPG Image (1)
All (3)
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The search statistics page shows how many hits the search gave in total and also how the hits are distributed on
Asset Types. You can click one of the asset types to narrow down the search result so that it only shows the result
of that particular asset type. Or you can select All to see the whole search result.

To learn more about how the search results can be viewed and selected, see "Viewing and selecting assets"
below.

Viewing and selecting assets

There are three different view modes when viewing asset. These viewing modes are available when browsing
through the Tree hierarchy, investigating a search result or looking at the content of the Basket. You can toggle
between the three view modes by clicking the relevant view mode buttons.

List View
This view lists the assets in a table showing thumbnail, ID, Name, Asset Type, File extension and asset
description.

You can select one or more assets. If one or more assets have been selected you can download the assets or add
them to Basket. For more information on downloading assets , see "Downloading assets" on page 16 and for
information on adding assets to Basket, see "Adding assets to Basket" on page 14

To select all, click the Select All link in the tool bar. To deselect all click the Clear selection link tin the tool bar.
To jump to an Asset detail editor screen you must click the ID of the asset (highlighted with bold text).

You can sort the list by any of the columns in the list by clicking the sorting / filtering icon next to the header labels in
the table.

This will open a dialog where you can choose sort the column ascending or descending or apply a filter to only
display certain values.

© Stibo Systems - Confidential - STEP Trailblazer 8.1 11



StiboSystems

StiboSystems

i= s gms oL w0
T S ST
4395 N KJR-7001-103
4396 sort: @ &

[+] (select an

[] 4395

[] 4308

212

Filmstrip View

The filmstrip view displays the assets as thumbnail tiles in a row. Selection and deselection works as in the List
view mode.

Gallery View

Here the thumbnail tiles are structured in a grid allowing you to view a lot of thumbnails at a time. Selection and
deselection works as in the List view mode.

Select all / Clear selection

To select all items you can click the Select All link in the tool bar.

© Stibo Systems - Confidential - STEP Trailblazer 8.1 12
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This will select and highlight all items, also items not displayed on the current page. For further details on paging,
see "Paging" below.

To deselect all items you can click the Clear selection link in the tool bar.

Paging

If a search result, folder or Basket contains more than 25 items, the items will be displayed in multiple pages, To
navigate back and forth between these pages use the arrows in the paging tool bar placed below the items in any
of the views.

1-20f2

Editing and deleting assets

In the asset detail screen you can edit attribute values for a specific asset. The asset details screen appears when
you select an asset in a List View or if you click the ID in the List view. The asset detail screen have two tabs: Asset
details and Referenced by.

Asset details tab

Here the Name, ID and attribute values of the selected asset are displayed. Editable values are shown in white
text fields.

Referenced By tab
Here the list of Products that references the selected asset are listed.

Save button

Clicking the Save button will save the values of the selected asset to the data base.

Reset button

The Reset button lets you reload the asset values from the server.

© Stibo Systems - Confidential - STEP Trailblazer 8.1 13
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Save and approve button

This button saves the values of the selected asset to the data base and also, it moves the selected assets to the
Approved Workspace.

Delete button

This allows you to delete the selected asset from the data base.

Getting help

For some of the information displayed at the Asset detail screen context help is available. Moving the cursor over
such labels will cause a info icon to appear. Clicking this icon will make a help text box appear.

Amtdetails ( Referenced by |

Image

- X

Representation of asset

D

HName
Asset |
asset.q

asset.o

Basket

The Basket lets you collect assets that you want to investigate and possibly edit or download.

Adding assets to Basket

To add assets to the Basket you must first select one or more asset in the List View, Filmstrip view or Gallery view.
Then click the Add to Basket button in the tool bar.

3 = Ea s (@ s

The selected asset(s) are now added to the Basket.

© Stibo Systems - Confidential - STEP Trailblazer 8.1 14
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Showing Basket content
To display the content of your Basket, click the "Basket" link in the "Quick Links" widget on the home page screen.

Quick links

& Browse

.C:I Basket |

&y Background Processes
& Advanced Search

Removing selected assets from Basket

You can remove selected assets from your Basket by selecting the assets, then clicking the "Remove from Basket"
button in the tool bar.

=) S HE A TR

Deleting all content of Basket

To delete all content of your Basket , first click on the "Select All" button then click the "Clear Basket" button in the
Basket panel.

@3 = o

& |dis
Uploading asset

You can upload an asset to a specific folder:

1. Select the folder in the Tree where you want the asset to be uploaded to.

2. Click the Insert asset button in the tool bar

w

3. Afile chooser appears
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Gennemse_

Cancel Upload

4. Inthe file chooser, select the asset you want to upload and click Upload

5. The asset will now be uploaded into the folder you selected in step 1.

Note: The file name of the asset will be used as the name and the ID of the assetin STEP. However, if ID
pattern is set to auto in STEP, this will take precedence.

Downloading assets

In STEP Asset Web Ul you can download assets to your hard drive and optionally convert images using pre-
configured image conversion pipelines. This is done by starting a download job and once the download job is
finished you can get the downloadable file.

To download one or more assets:

1. InListview, Filmstrip View or Gallery view select one or more assets you wish to download.
2. Click the Download Assets button

&

3. A Download Assets dialog appears listing the available pipelines on the system.
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l@] Mo Conversion

|:Q:| MNewsDesk, 152dpi (nd-screen-proof, cached)

|O| pcs (AssetPush_highres)

[Q! FrameMaker, 152dpi (frame-low-res-print, cached)

\O| spe, 72dpi (lowres-jpeg, cached)

\O| 4pG, 72dpi (web-client-full-size-asset, cached)

|Ol Jpe, max. 100x100 (plain-thumbnail, cached)

|O| 4G, max. 150%150 (web-proof-small, cached)

|OJ 4pPG, max. 200200 (web-proot-medium, cached)

|:Q:| JPG, max. 400x400 {web-proof-large, cached)

Ol spe, max. 50x50 (smallThumbnail, cached)

[Q! MewsDesk, org. uncompressed (nd-high-res-print, cached)
|OJ PNG max. 100x100 (thumbnail, cached)

|OJ PNG max. 100x100 (thumbnail, cached)

|O| PHG, T2dpi (lowres-png, cached) W

|D| Ouark 9Rdni fnuark-dnw-res-nrint cachead)
+f Start download

SliboSystems

If you want to convert images select the pipeline you want to use. If you do not want to use conversion leave the

radio button on No Conversion (default option).
Click Start Download button.
A Download detail screen appears and a download job will now start.

© Stibo Systems - Confidential - STEP Trailblazer 8.1
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StiboSystems

in F
Background Process: BGP_7871 £} » ENALAL o Main {5
Download in progress.
You may leave this screen and manage your downloads later in the Download
Queue.
1T BGP_7871
DescriptionDownloading 1 assets.
Started 11:16:59 05 nov 2013
Started By N/A
Elapsed
Progress 0O
Status waiting
#Errors ] >4
1 &
&
»
A
L
&
»e
&
»e
&
:
[1] = |§
= *
&

MRS D IS5 69006 T0 696666664

Important: You do not have to wait for the download job to finish. You can work as normal while the
download job is executed and return to the download detail screen at a later time to get the download file.

Note: Assets will be placed in a zip file that you can download once the download job has finished.

Note: The download job will be placed in a download list. Open a download job in the list to view details of the
download job and to download the zip file.

© Stibo Systems - Confidential - STEP Trailblazer 8.1 18
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Background Process: BGP_7869

L3 * ENAIAL * Main {5

D BGP_78869
DescriptionDownloading 1 assets.

SliboSystems

Started 11:10:16 05 nov 2013

Started By M/A

Elapsed 2s

Progress 100

Status Succeeded

#Errors ]

1 Downloading 1 assets.

2 Connection established on context "EN All A" and workspace "Main”.
3 Downloading assets "MEW™.

4 1 images was successfully zipped into "None_05-11-13_zip".
[l

* 444 LA sl ol +944

+

7. Once the download job has finished you can download the zip file by clicking the Download button.

8. AFile Download dialog appears.

oo N

Do you want to open or save this file?

2]

Mame: Mone 5 4 11.zip
Type: WinZip File, 37,9KE
From: step52standard.stibo.corp

J |

Save ]i_Canc:&Ii

| Open

While files from the Intemet can be useful, some files can potentially
ham your computer. f you do not tust the source, do not open or
save this file. YWhat s the nisk?

9

9. You can now either open the zip file or download it to you hard drive.

© Stibo Systems - Confidential - STEP Trailblazer 8.1
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Show Download list

All'your download jobs are placed in a list. To display the download list click on the "Background Processes" link in
the "Quick Links" widget on the home page screen.

Quick links

& Background Processes
o Advanced Search

F

This will display the list of your download jobs.

StiboSystems

Background processes for: AssetDownload
AssetDownload

{3} = EN AlLAIL = Main ﬂ

| Select operation for background processes |

Description Staried Siarted By Elapsed Progress Status
||:|| BGP_7871 Downloading 1 assets. 11:16:59 05 nov 2013 MN/A s 100 Succeeded 0
||:|| BGP_T870 Downloading 1 assets using pipeline "web-client-full-size-asset”. 11:14:05 05 nov 2013 N/A 3s 100 Succeeded 0
|g| BGP_7869 Downloading 1 assets. 11:10:16 05 nov 2013 MN/A 2s 100 Succeeded 0
V.

Downloading the zip file from the Download list
You can always download a zip file from a finished download job. To download the zip file:

1. Click on the relevant download job in the list

2. A download detail screen appears

© Stibo Systems - Confidential - STEP Trailblazer 8.1 20
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Background Process: BGP_7869
[n] BGP_T889

DescriptionDownloading 1 asseis.

Started 11:10:16 05 nov 2013

Started By N/A

L3 o ENAIAL  Main

Elapsed 2s

Progress 100

Status Succeeded
#Errors O

1 Downloading 1 assets.

2 Connection establizhed on context "EN All A" and workspace "Main™.
3 Downloading assets "MEW™.

4 1 images was successfully zipped into "None_05-11-13_zip".

Tn

L

3. Click the Download button
4. AFile Download dialog appears

CE

Do you want to open or save this file?

@ Mame: MNone 5 4 11.zip
Type: WinZip File, 37,9KE

From: step52standard.stibo.corp

e r—— |

ham your computer. f you do not tust the source, do not open or

@ While files from the Intemet can be useful, some files can potentially
save this file. YWhat s the nisk?

5. You can now either open the zip file or download to your hard drive
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Deleting download jobs

To delete download jobs, tick the check box next to the download job you want to delete. In the "Select operations
for download processes" select Delete.

StiboSystems

Background processes for: AssetDownload
AssetDownload

L3 ENAIAIL o Main {}

| Select operation for background processes l”

[ ] Drescription Started By Elapsed Progress Status #Errors
L | BGP 7871 Downloading 1 assets. 11:16:59 05 mowv 2013 NIA bs 100 Succeeded 0
D BGP_T870Downloading 1 assets using pipeline "web-client-full-size-asset”. 11:14:05 05 nowv 2013 NIA 3s 100 Succeeded 0
BGP_7869 Downloading 1 assets. 11:10:16 05 mowv 2013 NIA 2s 100 Succeeded 0

Tip: You can select all download jobs in the list by clicking the checkbox in the upper left corner of the download
list.

Corner Bar

On all screens (except the home page screen), there is a menu in the top right corner. This can be used to enter
the Web Ul designer, change context / workspace or navigate to the home page screen.

StiboSystems
B= = mam 22 [TF e enanan «man ¢y]

C 0 T e e o | ecxrson + | useivecrpions |

Changing context
To change the context click the current context indicator in the corner bar.

(3 AT v

The panel will slide down and you can now select the context you want.

ﬁ-EN | All = Main -O |

CONTEXT
pEAlAl JEIEEE EN AlUSA
FRAIAI  Global SP Al All

i Craimmnmmedad [l T
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Clicking on one of the contexts will make the panel slide up again and the name of the current selected context will
be displayed on the button.

Changing workspace
To change the workspace click the second left button in the top bar settings panel.

{3 * EN AIAI [+ Main| {3

The panel will slide down and you can now select the workspace you want.

{3 * ENAIAI o Main 1}
P
WORKSPACE

Approved  IEVINN

Staging WebPublnc TestOnby

Cranmmmeed ol L

Clicking on one of the workspace will make the panel slide up again and the name of the current selected
workspace will be displayed on the button.

User details

The user ID and e-mail address of the current user can be found by clicking on the user icon in the Welcome
widget on the home page screen.

Welcome

stepsys

This make the User detail screen to appear.

Change password
In the User detail screen you can change your password.
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User
User D STEPSY'S
Email stepsys@domain.com

New password [ |

Repeat new password | [

Enter you current password in the "Old password" field.

Enter your new password in the "New password" field

Enter your new password in the "Repeat new password" field.
Click the Save button

Ao Dd -

Your new password has been saved and will take effect on next login.

Log out

To log out of the Web Ul you must click the "Logout" button on the Welcome widget on the home page screen.

Welcome

O stepays

This will log you out and take you to the login screen.
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SfiboSystems

TR —
Password

;::_'i::: You are now logged out of the portal
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