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StiboSystems

Introduction
How to Use this Guide

This user guide is intended to have the minimum amount of information needed to allow a user to maintain product
data and assets. It does not contain any advanced funtionality such as attribute creation, workflow management,
or translations.

Options and Licenses

There are a variety of options and licensed components available for the STEP system. This user guide may make
reference to one or more of those components. If your system does not behave in the same manner as described
in this user guide, you should first check to make sure that you have that option available in your system.

What is meant by “product database”?

Generally, a product database is a medium in which product data is stored and maintained. Stibo’s product
database is called the Product Information Manager (PIM).

The PIM is a dynamic tool for maintaining product information. Information about almost any type of element can
be stored in the PIM through the use of specification and description attributes. There are functions to increase
data integrity and efficiency, such as validation routines. The PIM also allows information to be stored that is
context-dependent, such as

© Stibo Systems - Confidential 8
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Getting Started with the STEP Workbench

This section introduces some of the basic concepts and general functionality of the STEP Workbench. STEP
users of all expertise-levels will benefit from reading the topics listed in this section as they provide foundational
information about how STEP users populate and maintain data in STEP. This section also features a visual guide

to the STEP Workbench interface, using annotated screenshots to show where and how the various functions are
performed.

© Stibo Systems - Confidential 9



Main Window in STEP Workbench

The screenshot below shows a basic view of the STEP Workbench. Though system customizations and variable
access permissions may result in a slightly different view, the basic elements appearing in this view of the
workbench's Main Window will be present for most users. Nine of those basic elements are numbered in the
screenshot below and labeled in the list appearing below the screenshot. Each item is covered in detail in separate

topics.

Main Window - Basic Elements

StiboSystems
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Search Tab

Background Processes Tab
System Setup Tab
Bookmarks Tab

STEP Workflow Tab

Object Details

StiboSystems

Main Window - Other Elements

Other elements appearing in this view of the STEP workbench that are useful to understand but do not require
their own topic are numbered in the screenshot below (a duplicate of the previous screenshot). An additional list
appears below the screenshot that names these elements and provides additional information.
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[ STEP Worlkflow ” Bookmarks ” Syskem Setup ” BG Processes " Search ]

L

r_=| Primary Product Hierarchy (Product hierar

CurL Eﬂm 53] Goto [ ID/Name - 4>

Mo Object is Selected

<
F‘.eady_g

1.

System Information. At the very top of the STEP window, important information about the user's STEP
systemiis listed. The first element displayed is the name of the STEP system, then the user ID, followed by the

© Stibo Systems - Confidential
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URL of the STEP system being accessed.

. Thumbpin. Clicking this icon activates the "pin" which, when engaged, allows the user to navigate in the
hierarchy (left panel) while keeping the object details displayed in the right panel static.

. STEP connection status. Displays the status of STEP's connection to the internet. When the connection is
strong and STEP is ready to run normally, the status will read 'Ready'. Other statuses that may appear are:

« Reading. STEP is requesting information from the database.

¢ Lost Connection to. STEP has lost connection to the server.

+ Reconnected to. STEP has reconnected to the server after a lost connection. May alternate with the
Lost Connection to status if the connection to the internet is lost for a significant period of time.

. Connection strength. A small graph illustrating the connection strength between the user and the server,
also know as the 'Network Latency'. If a user hovers their cursor over the graph, a hover-over display will
appear showing how fast data is traveling between the server and the user as measured in milliseconds.

© Stibo Systems - Confidential 12
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Menu ltems

Listed below are all of the functions accessible via STEP's menu bar. Though many tasks central to using STEP
can be accomplished with a right-click on an object and then selecting the desired option from a dropdown, some
of the less frequently used functions are only accessible via the menu bar.

File Menu
Translate »
Import L
Export »
7 Reports
Bulk Update b

Schedule Category Profiling

Save Ctrl+Alt+5
Change Password

Ermnpty Recycle Bin

z‘ﬁ,} Empty Recycle Bin Before...

Purge old revisions

Check integrity of external assets...
Migrate assets/DTP documnents to file system...

Pre-generate Thumbnail Cache...

Close Window

Exit STEPwarkbench

Translate

Allows the ability to translate Products / Assets / Classifications in the Workbench and to import translations.

Import / Export

Allows the ability to load data / images and documents / eCl@ss Classifications, GPC, ETIM, or to export data /
images and documents. The user can also schedule imports and exports from their menu selections.

Note: To import eCl@ss Classifications a license is required. For more information about eCl@ss, see
STEPtrade User Guide.

© Stibo Systems - Confidential 13
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Reports
Launches the Standard Reports and any custom data reports.

Bulk Update

Allows the user to launch or schedule a Bulk Update.

Schedule Category Profiling
Launches the Schedule Category Profiling dialog.

Save
This allows the user to save any changes that are made within the Workbench.

Change Password

During any session, any user may change their own password.

Empty Recycle Bin

Contents of the Recycle Bin are permanently deleted when this function is selected. Can also be accessed by
right-clicking on the Recycle Bin icon in the [Tree] tab.

Empty Recycle Bin Before
Contents before a specified date are deleted from here.

Purge Old Revisions
This is a global purge of revisions contained within a specified workspace.

Check integrity of external assets...

This option is enabled on systems set up to store images in file system and not in the STEP database. Ifa
Classification is selected the user can click this menu item to see if allimages in the selected classification have
been successfully migrated from the database to the file system.

Migrate assets to file system...

This option is enabled on systems set up to store images in file system and not in the STEP database. Ifa
Classification is selected, the user can click this menu item to migrate images stored in the database to the file
system location.

Close Window
This option closes the active window.

Exit STEPworkbench
This will exit the STEP Content Manager completely by exiting all active windows.

© Stibo Systems - Confidential 14
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Edit Mode

B} Undo Ctrl+Z

™ Redo Ctrl+Shift+Z
Cut Ctrl+X
Copy Ctrl+C
Paste Ctrl+V
Paste and Match Style  Ctrl+Shift+V
Paste Link Ctrl+L
Select All Ctrl+ A
Spelling r
Asset k

Edit Unique Key Values

Rermove Row(s) Ctrl+Minus
Insert Row Ctrl+Plus
Undo

Undoes the last action of the user. Note: it does NOT undo character by character changes in text editors.

Redo
Once an action is undone by selecting 'Undo', a user can then select 'Redo’ to repeat the action.

Cut

Standard 'cut' operation.

Copy
Standard 'copy' operation. Note that if a folder is copied, the subfolders will NOT be copied.

Paste
Standard 'paste’ operation.

Paste Link

Allows the copied object to be linked into another object (e.g. linking an attribute into a second attribute group).
Creates another instance (not a copy) of the same object, just in a different location.

Select All
Standard 'select all' operation.

© Stibo Systems - Confidential 15
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Spelling

Automatic spell check is enabled / disabled here and manual spell check can be accessed here.

Asset

Create local content of asset, delete local content of asset, update asset system properties, and edit asset can be
accessed here.

Edit Unique Key Values
Edit the key values of the currently selected object.

Remove Row(s)
Removes a selected row, e.g. an attribute linked to a product. Keyboard Shortcut = Ctrl + '-'.

Insert Row
Adds an additional row, e.g. an attribute linked to a product. Keyboard Shortcut = Ctrl + '+'.

View Menu

Mode »
Context k
Warkspace *
Target 3
Filter 2
Prirnary Hierarchy 3
Select version L
Mew View

Remowve view 3
Product views 3

Show Source Context
Rotate Table

Reload F5
Collapse Tree
Disable calculated values
Default Font Size
Choose User Display Sequence Attribute
Toggle Show Hidden Background Process Templates
Default Context r
Logs 3

© Stibo Systems - Confidential 16
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Mode

« Normal viewing mode can be accessed here. This is the normal view where the majority of product
maintenance occurs.

« Translation view shows a split-screen between a selected source language and the currently selected
language. The source language is also selected in this menu.

« Workspace viewing mode can be accessed here. It shows a comparison of values between workspaces.

« Context Viewing mode can be accessed here. It shows a comparison of values between different contexts.
For example, this will allow a user to view values for all languages or for all price versions.

« Revision Viewing Mode can be accessed here. It shows a comparison of values between different revisions.

« Update Viewing Mode can be accessed here. It is a comparison view between object differences across
workspaces. Additionally, it allows the user to update the object in the current workspace from a source
workspace.

Context

Context shows all available contexts. It is possible to change context and view objects as they appear in different
contexts.

Workspace

Workspace shows all available workspaces. It is possible to the change workspace and view objects as they
appear in different workspaces.

Note: In the Workbench toolbar next to the context selector, a toggle icon ( =3 ) is available. It makes it possible to
switch between Main and Approved workspaces.

Target

Depending on the view chosen, this function changes from target to source. E.g., when in the Translation view,
this allows the user to select the source language.

Filter

A view that filters out empty attribute values, non-mandatory attributes, uneditable attributes, and/or illegal
attributes.

Primary Hierarchy

A product may be located in several different hierarchies. When searching for products, a user may wish to locate
the product in a particular hierarchy. For example, a product manager may always want to view the product in its
position in the main classification (All Products). However, a web administrator may wish to view the productin its
location in the alternate web classification. This option sets the default as to which hierarchy the product will be
displayed in when it is selected from the search’s 'hit list'.

Select Version

Allows the user to set the default publication / version used for proofing.

© Stibo Systems - Confidential 17
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New View
Allows the user to create / customize a new view to hide / show attributes.

Remove View

Removes an unwanted / unneeded view.

Product Views
Shows the products that are selected.

Show Source Context

Attribute names may be translated. This option allows a user to view attribute values in a foreign language but still
view attribute names in the source language.

Rotate Table

This will flip the selected table so that the columns become rows and vice versa. This is most often used in a multi-
product editor. Keyboard Shortcut = F11.

Reload

Retrieves updated information from the database including other users’ changes.

Collapse Tree

Collapses the folders in the Tree navigator.

Disable calculated values

Disables the calculation of calculated attributes. This will make the STEP interface load faster.

Note: If Disable calculated attributes is checked, calculated attributes can be rendered one by one by clicking
the Calculate button on the Product editor

= |CalculatedPrice 1 |Ca|u:ulate |

Default Font Size
Allows the user to change GUI font.

Choose User Display Sequence Attribute

Allows the user to select a user specific Display Sequence Attribute, different from the global set up in [System
Setup], Users & Groups, in the System Settings tab, under Product Information Manager Default Settings.

Default Context
Sets the default context used when logging in.

© Stibo Systems - Confidential 18
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Logs
Displays Workspace and System Setup logs.

Navigate Menu

C% Search Ctrl+F
Search Below
> Goto Ctrl+G
Goto Mext Ctrl+E
€ Back
2  Forward
Bookmarks ¥

Find Similar Product

Search

Searches for all different types of objects within the PIM (products, attributes, assets, etc.). Also contains the ability
to search a) within a selected hierarchy, b) via attribute values, and c) via custom queries.

Search Below
Performs a search within a selected hierarchy.

Goto

A quick way to jump to a particular object in the database based on the name, ID, or Unique Key value. If there are
multiple hits, it will jump to the first one it finds.

Goto Next

When there are multiple hits from the 'Goto' function, the user can opt to select Goto Next to continue on to the
next hit.

Back / Forward

Jumps the user backwards or forwards to previously selected objects. Works the same as the Back / Forward
button in a web browser.

Bookmarks

Allows the setting of bookmarks specific to individual users — just as in a web browser. For example, a user can
'bookmark' a specific search query.

© Stibo Systems - Confidential 19
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Find Similar Product

Populates a search based on the attributes of the selected product. When selected, a window will appear
prompting the user to check off common attributes to search for.

Format Menu

Style >
Clear All Styles
Character Tag k

Insert Special Character Ctrl+5Shift+E

Style

Users can apply style formatting to selected strings of text such as bold, italic, or custom style tags.

Clear All Styles

Removes all styling that is applied to a selected string of text such as bold and italic.

Character Tag
Inserts custom tags e.g. <BigStar/> into a text string.

Insert Special Character

This is an embedded character map. It shows the most recently used characters and offers a complete Unicode
character range.

© Stibo Systems - Confidential 20
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Maintain Menu

Inzert k

Link r

Merge k
> Delete

Force Delete & Purge
Unlink Object Type

Duplicate Ctrl+J

i i

DuplicateRecursively
Make Revision

Approval L

Enable group for workflows

Revive

Revive Recursively

Truncate log...

Insert
Insert an object based on either the currently selected tree or elsewhere.

Link
Allows users to link attributes to products, assets, products to classifications, etc.

Merge
Depending on the selected object, the user can merge attributes, LOVs, and LOV values.

Delete

Standard 'delete’ function. Warns the user if the selected folder contains subfolders. All deleted objects are moved
to the Recycle Bin (where they can be revived or totally removed from the system).

Force Delete and Purge

If an object is selected in the workbench, and Force Delete and Purge is clicked, the object will be deleted and
purged from recycle bin.

© Stibo Systems - Confidential 21
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Unlink Object Type

A System Setup option. Allows a superuser to unlink a selected object type from its parent.

Duplicate
Standard 'duplicate’ operation. Essentially a copy and paste in one click.

Duplicate Recursively

If a hierarchy needs to be duplicated, the user can select the top node in the hierarchy and click Duplicate
Recursively. The hierarchy will be duplicated.

Make Revision
Allows a user to force a revision on a product and provides a comment for explanation.

Approval

Approve Object Ctrl+Shift+)
Partial Approve...

Check Approve

Approve Deletion

Approve Recursively

Transfer Object To r
Update Object From r
Update Workspace From k

Update Object

Approve Object

Approves an object from the Main workspace to the Approved workspace and changes the red X ( * ) to either a
green checkmark ( ] ) or a yellow one ( o ).

See the Object Approval Overview section of the STEP User Guide / Getting Started documentation for
more information.

Partial Approval
Approve selected parts of the unapproved changes on selected object.

Check Approve
Generates report that shows what would happen if the object is approved.

Approve Deletion
Deletes the object from the Approved workspace.

© Stibo Systems - Confidential 22
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Approve Recursively
Launches a workflow process that will approve the currently selected object and all of its children.

Transfer Object To

Takes selected object and moves it into the chosen workspace.

Update Object From

Updates the object across all workspaces, including references and values for classifications, products and
images & documents.

Update Workspace From

Updates the current workspace from another workspace. It is possible to update the entire workspace or only a
part of the workspace. Objects that do not exist in the current workspace will be transferred to the current
workspace.

Update Object

Updating objects across workspaces. This means that if an object exists in different workspaces, values and
references can be updated across these workspaces.

Revive
Revives a deleted object.

Revive Recursively
Revives a deleted object recursively.

Window Menu
Mew PIM Window  Ctrl+N

GotoWindowbction
E! Goto Dashboard

Zoom Window

New PIM Window
Allows the user to launch another PIM session.

Goto Dashboard
Brings the user to the dashboard.

© Stibo Systems - Confidential 23



Zoom Window
Maximizes the selected PIM window.

Help Menu
&F Help F1

% About STEP

Help

Brings the user to the online help documentation.

About STEP

Displays the workbench introductory window.

© Stibo Systems - Confidential
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Toolbar

The features accessible on the STEP toolbar, (located beneath the menu bar), are geared towards navigating
between objects and viewing object data in different ways.

£:] doc-dev - USER2@http://doc-dev:80 - STEPworkbench = Ech
EIE & ] (@l coto [1Dinams

File Edit View Mavigate Format Maintain Window Help

- 7] Assets

r_=| Configurations
ﬁ ETIME Article Groups
ﬁ ETIM Article Groups

The various features available on the STEP toolbar are described below.

Stibo Systems Logo

Clicking the Stibo Systems logo allows the user to toggle between the STEP dashboard and the STEP
Workbench. For more information regarding the Dashboard see the Global Dashboard documentation .

Context List

Context |English US -

'Context' acts as afilter that allows a user to view object data defined by, for example, country or language.

To select the context, the user clicks the dropdown and then selects the desired context from those listed. When
working in STEP it is useful to check that the context is properly set because viewing data in the wrong context is
likely to cause significant confusion. For more information regarding contexts see the Contexts documentation .

Workspace Toggle Icon

Located to the right of 'Context', the Workspace Toggle button, 2 , Switches the user's view of a given object
between the 'Main' and 'Approved' workspaces. In the 'Main' workspace, object information is editable. In the
'Approved' workspace, the user will see only those values that have been approved, and may not edit them.

Navigation Icons

€>C
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To navigate backward or forward to a previously viewed screen or to refresh the current screen's data, the user
can click the 'Back’, 'Forward', or 'Reload’ buttons, respectively. These buttons are located between the
'Workspace Toggle' button and the URL field. When clicked, these buttons behave in a way similar to most web
browsers' 'Back’, 'Forward', and 'Reload' functions.

Address Field

URL |sset?editor=AssetReferencedBy &contextid=Main

To maximize navigability of the STEP tool, all objects may be accessed via an in-tool URL. As with the URL bar in
a standard web browser, a product may be reached within STEP by pasting its unique URL into the URL bar. It is
important to note that the STEP URL always begins with "step:/[", unlike web URLs which begin with "http://" or
"https:/I".

Viewing mode icons

=|=]=3e8] )

STEP enables the user to view STEP data in a variety of ways, dependent on the need. When clicked, each of the
five 'View' icons that appear to the right of the URL field in the toolbar present STEP data in different ways. Below
are the five view modes described:

Normal mode

B

This is the default view of the STEP Workbench. With this view selected, users will see a listing of all relevant
attribute and metadata associated with that object.

Translation mode

=

With this mode selected, users can view all object-related data in up to two languages. The data is presentedin a
comparison display format. STEP automatically highlights in green those attributes that require translation.

Workspace mode

L

With the 'Workspace' view active, users can see object data as it appears in both the 'Main' and 'Approved
workspaces. This comparison view can be useful by allowing a user to view, at a glance, which values have
changed since the object was last approved. However, if the object is in 'Never been approved' status, only the
'Main' workspace will show when this view is active.

Context mode

B
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With this view enabled users can view all of an object's data for two or more available contexts in a comparison
display format. The number of contexts viewable at one time is configurable.

Revision mode

With this mode selected, users can view the current state of an object's data as well as all previous revisions in a
comparison display format. The number of revisions viewable at one time is configurable, but the current and
previous versions are shown as the default.

Goto field

Goto | ID{Mame -

This field enables searching for specific objects. To quickly locate objects in the hierarchy by their ID, name, or key,
that data can be added into the 'Goto field' and searched on. When the desired item appears in this field, the user
can click on it, taking them directly to the object. For more information regarding the Goto field, see the Using Goto
documentation . For more information on Keys, see the Unique Keys documentation
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The Tree tab displays Products, Classifications, Assets, Entities, Publications, Collections, eCatalogs, and the

Recycle bin.

H-{ 7] Assets

r_=| Configurations
r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

-] Web Sites

E Publications

r_=| Primary Product Hierarchy
-3 Collections

[ﬁ eCatalogs

-9 Recyde Bin

1 ” Search ]

-

1[ BG Processes [
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Search Tab

The Search tab allows users to perform simple searches by typing directly into the default search field.

b [ Seanch ;]

=l | _

= ®= Advanced

I

m

& B [ Rezet ” Search ]
Search Result Show Details

© || Name >

i

5

ol

Users can also perform more complex searches by selecting and/or combining additional search criteria.

@ Search

=l
Search

S Object T

= ject Type

]

i Search Below M

Hails

Referenced Aszets %l

Revised Objects Changed Since
Document Content

Search from List

Javascript search

Missing Mandatory Values
Unapproved

Product Owverride Search

Search in Publication Hierarchy
Referenced By

References

STEP Worlflow

Sample Result

Translation Status

Unpushed or Failed Assets

[ STEP Workflow ” Bookmarks ” System Setup " BG Processes (2) ]
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For more on Searching, see the Search Overview section of the STEP User Guide / Getting Started
documentation).
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Background Processes Tab

The Background Processes tab shows all active and non-active processes in STEP. Each time there is any activity
such as imports, exports, bulk-update, creating collections, etc, there is a background processes, BGP, which
generates the logs and lets the users know if the process was successful. In the event of an unsuccessful
background process, an error message is displayed showing the reason for failure.

BG Processes

8 | (&)

= &7 Translation
< : % Queued Processes
E E}--%j Active Processes

I %:'é:? M_Item180937, en-US > Danish, Tue Jul 05 12:44:23 +0530 20
485 M_Ttem 180570, en-US > fr, Tue Jul 05 12:52:35 +0530 2016
%:% M_Level2180569, en-US = Hebrew, Tue Jul 05 13:06:52 +0530
462 [100703, en-US > German, Tue Jul 05 13:53:00 +0530 2016]
é:é,f% M_Level 1180971, en-US = fr, Tue Jul 05 15:26:00 +0530 2016
486 180247, UK English > fr, Tue Jun 28 19:05:08 +0530 2016
€§§ 180247, UK English > German, Tue Jun 28 19:059:09 +0530 201¢
€§§ 180247, UK English = fr, Tue Jun 28 20:37:10 +0530 2016
€:‘¢;§ 100703, en-UJ5 = Danish, Wed Jun 29 09:44:09 +0530 2016
€§f§ 100703, en-J5 = Hebrew, Wed Jun 29 09:44: 11 +0530 2016
€§§ 100703, en-J5 = German, Wed Jun 29 09:44: 11 +0530 2016
€§§ 100703, en-US = fr, Wed Jun 29 09:44:10 40530 2016

€§§ 100703, en-UJ5 = UK English, Wed Jun 29 09:44:11 40530 2016
€§§ List.xlsx, en-Js = fr, Wed Jun 29 09:50:57 +0530 2016

€§f§ List.xlsx, en-J5 > Hebrew, Wed Jun 29 09:50:58 +0530 2015
%‘:‘-@ List.xsx, en-J5 > German, Wed Jun 29 09:50:57 +0530 2015
%:f}:? 130245, en-US = German, Wed Jun 29 10:13:54 +0530 2016
€§:§ 130561, en-US = fr, Wed Jun 29 10:42:28 +0530 2015

%:'é:? M_Item180570, en-US > German, Wed Jun 25 13:17:21 +0530
%:’é% 180575, en-US = fr, Wed Jun 29 13:30:18 +0530 2015

482 M_Ttem 180570, en-US > fr, Wed Jun 29 14:27:31 40530 2016
%:% 18202, enUS = fr, Wed Jun 29 16:46:00 EDT 2016

%:‘% Product hierarchy root, en-US > German, Wed Jun 29 16:51:00
é:é,f% Product hierarchy root, en-US > Hebrew, Wed Jun 29 16:51:00
-4 M_Item 180570, en-US > fr, Thu Jun 30 14:09:42 +0530 2016
€§§ M_Item180570, en-US > German, Thu Jun 30 14:32: 17 +0530 2
€§§ 100703, en-U5 = Danish, Thu Jun 30 19:00:20 +0530 2016
€§f§ 100703, en-J5 = Danish, Thu Jun 30 19:03:06 +0530 2016
.45 M_Ttem 180571, en-US > fr, Fri Jul 01 09:40:21 +0530 2016
-4 M_Ttem 180571, en-US = fr, Fri Jul 01 09:48:39 +0530 2016
€§§ M_Item180571, en-US > German, Fri Jul 01 10:16:56 +0530 20:
€§§ M_Item180571, en-US = Danish, Fri Jul 01 10:24:04 +0530 201¢
485 M_Ttem 130570, en-US > UK English, Fri Jul 01 10:37:47 40530

l STEP Worlflow ” Bookmarks ” System Setup ] BG Processes
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485 M_Ttem 130571, en-US > Hebrew, Fri Jul 01 11:53:36 +0530 20
485 M_Ttem 130571, en-US > Danish, Fri Jul 01 12:12:27 +0530 201t
4 . 1 | 2

m

<

100703, en-US > German, Tue Jul 05 13:53:00 +0530 20

Background Process  |IeT-0CR0 0

§ Properties

|Pro|3erty' > [Value >
|F13rted by USER1

Id BGP_180963

Description 100703, enUS > German, Tue Jul 05 13:53:00 +0530 2016

Execution Server

doc-dev

30%

Status failed %)
Created Tue Jul 05 04:23:01 EDT 2015
Started Tue Jul 05 04:23: 15 EDT 2016
Finished Tue Jul 05 04:23:17 EOT 2016
Processing Time Om2s
Time in Queue Om 14s
# of warnings (1]
# of errors 2
' Execution Report

Analyse

Logged on

Analyzing translation request

Analysis selected 1 out of 1 nodes for translation

Leaving query service

Root node was specified. Will wait for user to accept analysis result

Parsed translation configuration

Logged on

Updating translation status

1 nodes will be exported for translation

Registering pending translation file “100703-100703 xlsx’

Xml for translation: gxceltranslation BGP 180963 .7ip

Translation Export Completed

Export failed with exception: Optimistic locking errors were detected when flushing to the data ¢
Caught OptimisticVerificationException at Tue Jul 05 04:23:17 EDT 2016: Optimistic locking en

111 |

Based on the type of activity being generated, there are many different kinds of background processes. A few are

mentioned below:

Approve recursively
Bulk Update
Create Collection

A o Dd -

Download Report
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Export Manager Pipeline
Import Manager Pipeline
Purge Revisions

Revive Recursively

© © N o o

Translation

10. Translation Import

Background Process View Options

In the Background process tab, there are two option for viewing BGPs. A user logged in can choose to see only
the BGPs that they have initiated or the user could choose to see all the BGPs run by everyone. These two options
can be selected by clicking on either the 'One Man and Gear' button or the 'Two Men and Gear' button.

BG Processes

'7:| AddItemsToCollection

7_“' Analyze Change-Package

7_“' Approve Recursively

i Asset Integrity check

i AssetDelivery

5 Autopage Batch Service

i~ BGPTest

7:' Bulk Update

'7:| Cateqgory Profile Batch Processes

L3

m

BG Processes

| O IS O o A o O A e O g A |
L SN [y LN R B iy ) Ly BN g Ly Ll gy L )

i
3
i
'
i
'
T
'
T
R
T
!
I
!
i
3
&

One Man and Gear: This icon, , will display the background process run by the user who has logged into the
STEP system.

Two Men and Gear: This icon, , will display the background process run by all users of the STEP system. To
have this privilege available, the '"View Background Processes of Other Users' setup action must be added for the
users who need access to this feature.

Background Process States
Fore each background process started, there are four states that it could enter. Below each state is described in
detail:

Active Process

This shows the list of processes which are currently being executed. If there are any processes which failed, then
those processes will still be in the active process node, but highlighted in Red color.
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m doc-dev - USERL@http://doc-dev:80 - STEPworkbench
File Edit View Mavigate Format Maintain Window Help

b4 Context |Englsh US

BG Processes

e

EI% Translation

..... gﬁ Queued Processes

E}i%j Active Processes

Background Process JReTETCR G

»

[ STEP Workflow ” Bookmarks " System Setup ] BG Processes

é:";% 180246, en-US = fr, Tue Jun 21 15:57:37 +0530 201€
é:% 180247, en-US = UK English, Wed Jun 22 14:35:10 +C
é:% 180247, UK English = Germian, Wed Jun 22 14:33:49 -
€§§ 179752, UK English = fr, Mon Jun 27 15:42:43 +0530
€§§ 179806, UK English = fr, Mon Jun 27 19:36:19 +0530
€§§ 180247, UK English = fr, Tue Jun 28 19:05:08 +0530 .
€§§ 100703, en-US > German, Tue Jul 05 13:53:00 +0530
é:% M_Level1180971, en-US = fr, Tue Jul 05 15:26:00 +0!
-85 100703, en-US > Danish, Wed Jun 29 09:44:09 +053(
é:% 100703, en-US = Hebrew, Wed Jun 29 09:44:11 +052
é:% 100703, en-US > German, Wed Jun 29 09:44:11 +052
é:f;% 100703, en-US > fr, Wed Jun 29 09:44:10 +0530 201
€§§ 100703, en-US = UK English, Wed Jun 29 09:44:11 +C
€§§ List.xlsx, en-US = fr, Wed Jun 29 09:50:57 +0530 20
€§§ List.xlsx, en-US > Hebrew, Wed Jun 29 09:50:58 +05.
%:3,% List.xlsx, en-US > German, Wed Jun 29 09:50:57 +05.__
é:% 180246, en-US = German, Wed Jun 29 10:13:54 +053 E
-4t 180561, en-US > fr, Wed Jun 29 10:42:28 +0530 201
€§§ M_Item180570, en-US > German, Wed Jun 29 13:17:2
€§§ 180575, en-US > fr, Wed Jun 29 13:30:18 +0530 201
485 M_Item180570, en-US > fr, Wed Jun 29 14:27:31 +0¢
46k [18202, en-U5 > fr, Wed Jun 29 16:46:00 EDT 2016
€§§ Product hierarchy root, en-US > German, Wed Jun 29
%:3,% Product hierarchy root, en-US = Hebrew, Wed Jun 29
é:% M_Item180570, en-US = fr, Thu Jun 30 14:09:42 +05.
é:% M_Item180570, en-US = German, Thu Jun 30 14:32:1 -

[T | b

m

§ Properties
Property > [Value >
Started by USER]
ad BGP_130588
Description 18202, en-JS = fr, Wed Jun 29 16:46:00 EDT 2016
Execution Server doc-dev
Status suspended
Created Wed Jun 29 16:46:00 EDT 2016
Started Wed Jun 29 16:46:05 EDT 2016
Finished Wed Jun 29 16:46:05 EDT 2016
Processing Time OmOs
Time in Queue Om5s
# of warnings 1]
#of errors 0
@ Execution Report
Analyse
Logged on

Analyzing translation request
Analysis selected 1 out of 36 nodes for translation
Leaving query senice

H 40 16ofs | Ik [

Root node was specified. Will wait for user to accept analysis result

Truncate

Ready

Queued Process

This shows the list of processes which are in queue. Once the active processes are complete, the queued process

moves to the active process.

Completed with Errors

This shows a list of processes which are completed, but with a few errors. The minor errors are displayed with the
details, but the one’s which can be processed will eventually complete.

Ended Process

This displays a full list of all the processes which have been processed without any errors.
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&

e -
--% Active Processes
--% Ended Processes
[—]--% Unigue Key Processes
>% Queued Processes
% Active Processes
EI% Ended Processes
.€§§ Activating: Key 4
----- €§§ Deactivating: Key 4
=& Unlink Object Type
% Queued Processes
% Active Processes
% Ended Processes
I:—:I--:':ﬁ Update actual page from plan
% Queued Processes
% Active Processes
% Ended Processes
[—:I--% UploadDTPDocument
% Queued Processes
% Active Processes
% Ended Processes
[—]--%ﬁ Web UI Asset Pipeline Download
>% Queued Processes

HE O S,

' 1 |

m

Activating: Key 4 - Background Process

Background Process |WeICICR0 Y

Execution Server

Poc—dev -

m

Progress

Status succeeded

Created Tue Jul 19 08:31:32 EDT 2016
Started Tue Jul 19 08:31:32 EDT 2016
Finished Tue Jul 19 08:31:32 EDT 2016
Processing Time OmOs

Time in Queue OmiOs

# of warnings 0

# of errors 0

@ Execution Report

1 Start calculating keys for activating unique key with 1D Key 4. (Tue Jul 19 08:31:32 EDT 2016

2 For 0 objects in object types: (Tue Jul 19 08:31:32 EDT 2016)
2 Using template "null”. (Tue Jul 19 08:31:32 EDT 2016)

< Bynchronized. Activation continues. (Tue Jul 19 08:31:32 EDT 2016)

= Waiting to enter single-update-mode to activate unique key. (Tue Jul 19 08:31:32 EDT 2016

© ot single-update-maode - looking for duplicates. (Tue Jul 19 08:31:32 EDT 2016)
7 Mo duplicates - activating unigque key with |D Key 4. (Tue Jul 19 08:31:32 EDT 2016)

¢ @urraccfilly nanaratad nninna kave for aninns o with 10 Way A for 0 nhiacte MToa ol 400

4| m
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Schema objects are maintained from the System Setup tab. Examples of such objects are Attributes, Action Sets,
Contexts, LOVs, Object Types, Tags, Units, Users & Groups, Workspaces, and Reference Types. Most actions

performed here require Super User access.

System Setup

[ STEP Workflow ” Bookmarks ]W[ BG Processes ” Search " Tree

H-(£3 Attribute Groups

----- () Attribute Transformations
Action Sets

Contexts

Lists of Values f LOVs

- Gateway Endpoint

Global Business Rules

Inbound Integration Endpoints
Match Codes and Matching Algorithms
; Outbound Integration Endpoints
Portals

: Status Flags

i [Z] Derived Events
{%‘ Object Types & Structures
% Taas

- Units

-3 Users & Groups
--E.. Reference Types
++ Workspaces
@ Tahle

- fam Keys

1 Event Queues
-[B Component Models
Jﬁ Recycle Bin
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Bookmarks Tab

The Bookmarks tab allows users to set bookmarks for any objects in the Tree, and allows users to easily access
these objects without having to search or navigate the Tree.

Bookmarks

w |[£3 Brand Logos (BrandLogos)

&1 |gd Endcap Displays (22177)

= Copy Writing State (100100)

£ Export Configurations (stibo EMConfigFalder)
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Adding a Bookmark

1. Onthe tree, select the item to be bookmarked.

F-{ 7] Assets

r_=| Configurations
r_=| Index Words

r_=| Merchandising Hierarchy
r_=| suppliers

-] Web Sites

-l Entity Root

E Publications

E|r_=| Primary Product Hierarchy
: E}Fj Products

= [0 fepare]

Tree

(8) ” Search ]

BG Processes

2. Onthe Navigate menu, select Bookmark and Add Bookmark

File Edit View |[Navigate| Format Maintain Window Help

n Context . @ Search Ctrl+F  |URL |=xt1%id=182008warkspaceid=Main E ﬂ E ﬁ' Gt

frmmilann : Apparel rev.0.3 - Images &

u [’ Goto Ctrl+ G Commercial || Tables || Category Profile || Status || State Log [
~ [>[> Goto Mext Ctrl+E Product ” Sub Products ” References ” Referer
5 £ Back << Previous Filter

fie}

i < Forward

=) Bookmarks -—*- W Add Bookmark Ctrl+D

% 1 O 1 1

% Find Similar Product @ Add Sear“&dd bookmark to the list of bookmarks.

ﬁc_jl 3 Brand Logos (BrandLogos)

L0

= = Endcap Displays (22177
— [T Head Wear w . _ .FI ye )

g 1[I Upper Body Wear E Cepy Writing State (100100)

'-?"': r_=| Footwear 2 Export Configurations (stibo.EMConfigFolder)

Tip: Notice that the existing bookmarks are displayed on the menu.

3. Your new bookmark is displayed on the Bookmarks tab
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251 Brand Logos (BrandLogos)
id Endcap Displays (22177)
5 CopyWriting State (100100)

Export Canfigurations (stibo. EMCanfigFaolder)
Apparel (182007}

4. Click the new bookmark

21 Brand Logaos (BrandLogaos)

&g Endcap Displays (22177}

= Copy Writing State (100100)

(5 Export Configurations (stibo. EMConfigFolder)

@ Apparel (18200) ij——

5. The bookmarked data is displayed on the Bookmarks page

Bookmarks Apparel rev.0.3 - Product

b 5 Brand Logos (BrandLogos) Tables || Category Profile || Status || State Log || Tasks

1|3 Endeap Displays (22177) Product [ Sub Products ” References ” Referenced By ” Images & Documents ]
— 5 Copy Writing State (100100} 9

J.':g 3 Export Configurations (stino. EMConfigFolder)

2 |&2 Apparel (12200) Name >( > |value >
— » D 13200

'%:’ » Name \Wpparel )

L+

% * Ohbject Type Levell

gl » Revision 0.3 Last edited by USER. on Thu Jul 30 11;...

@ * |Approved 3 Last Approved on Thu May 21 14:58:...

? » [Translation MNot Translated

=

2z » Path Primary Product Hierarchy Products/Apparel

J'E_.J » City £

)

i > Country abe:

w » State abi:

=

[} » Street ab:

£

» 12
é Zip a
%

z MName »| > |value >
% » Description, Long abe

= @ AtrbuteGrowp
()

[ Name > > |Value >

> Bize abe
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Removing a Bookmark

1. Onthe Bookmarks tab, right-click the bookmark to be removed and click Remove Bookmark.

(21 Brand Logos (BrandLogos)

&g Endcap Displays (22177)

= Copy Writing State (100100)

£ Export Configurations (stibo. EMConfigFalder)

ﬁ App Lfd ST
Edit Bookmark

Remove Bookmark

Copy Te Clipboard IF{emwe a bookmark.,

2. The selected bookmark is removed.

21 Brand Logos (BrandLogos)

id Endcap Displays (22177)

5 Copy Writing State (100100)

21 Export Configurations (stibo. EMConfigFolder)
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Editing a Bookmark

1. Onthe Bookmarks tab, right-click the bookmark to be modified and click Edit Bookmark.

21 Brand Logos (BrandlLoaos!
&4 Endcap Di

Edit Boockmark
= Copy VWritin

£ ExportCor |Edit a bookmark. [f
Copy To Clipboard

Folder)

2. Modify the name or URL of the bookmark

p
B3 Edit Bookmark

=)

Mame | EuEe]Brand Logos (BrandLogos)

URL  |step://dlassification?editor =ClassificationScontextid =Context 15id-

[ Edit URL

[ oK ][ Cancel

L8

3. The name is updated on the Bookmarks tab

Bookmarks

| rand Logos (BrandLogos)
&2 Endcap Displays (22177)
= Copy Writing State (100100)

[0 Export Configurations (stibo.EMConfigFolder)
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Copying a Bookmark to the Clipboard

1. On the Bookmarks tab, right-click the bookmark to be removed and click Copy to Clipboard.

21 Primary Brand Logos (BrandLogos)
&2 Endcap Displays (22177)
5 Copraems

3 Exp Edit Bookmark ConfigFolder)

Rermowve Bookmark

Copy To Clipboard

| Copy the bookmark to the clipboard. |

2. Use Ctrl-V to paste the copied URL of the bookmark.

| Untitled - Notepad

File Edit Format VYiew Help
step://collection?editor=NodeCollection&contextid=Contextl&id=100100&workspaceid=Main|
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STEP Workflow Tab

The STEP Workflow tab has 2 sub tabs (Tasks and Profile).

Tasks

STEP Workflow
5 Profile
"' @& advanced Search
Asset Update

ks

Eilter Fv Callartinm
L _-"' R TR LT

|

w

Update

C@ES ”

y
1

End
= Ttem Creation

©= product Awaiting Asset
= Sales Ttem Creation
= UserPortal Workflow

vstemn Setup ” BG Pro

The Tasks sub tab is the primary interface for working with workflows in the STEP Workbench.

1. Each workflow has a flipper that can be opened to display details about the workflow.

2. Administrators can configure which states are displayed for each workflow. The number of tasks for the state
are displayed.

3. The Refresh button updates the data displayed for number of tasks in the workflow.

4. Clicking the Show All Items button displays all tasks in all displayed states, regardless of the assignee. Only
users with the STEP Workflow Administrator privilege have access to this button.

5. Clickingthe Show All Items assigned to me or any group | am a member of button displays tasks directly
assigned to the user or any group that the user is a member of.

6. Clickingthe Show All Items assigned to me button displays only tasks that are directly assigned to the user.

7. Clicking the ... (ellipsis) button allows users to filter the list of displayed tasks based on a Collection. For
example, if a user wanted only to see objects in the workflow where the Color Attribute = Blue, they can first
perform an Attribute search on the Search tab, then save the result as a Collection, and use that Collection to
filter the objects to display only those where Color is Blue.
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STEP Workflow < New Ttem Creation Profile - By State - STEP Workflow profile
Tasks m STEP Workflow profile
KPI_StatusTracking Configuration last edited by user on 2015-07-23 13:46:21; On-demand data has not yet been generated for this profile
New Item Creation Profile - By Assignee Edit configuration Update on-demand data Copy to Clipboard ]
New Item c"“tf““ Profile - By Stat<f}) Gtats > ETEP Workflow > [tems in State > [Average time in State
New Item Creation Profile - By Workflow > [Copy Writing SalesltemCreation 11 81Days
» [Copy Writing Cluster SalesItemCreationhewBR 4 123 Days
» [Copy Writing Cluster SalesItemCreation 11 B1Days
» [Copy Writing Ended 6 SalesItemCreationMNewBR 14 123 Days
» Digital Asset Cluster SalesItemCreationhewBR. 4 123 Days
» Digital Asset Cluster SalesItemCreation 11 B81Days
» Digital Asset Review SalesItemCreationMNewBR 2] 123 Days
» Digital Asset Review SalesItemCreation 11 B1Days

Click a Profile link to see details of the configuration .

The Edit Configuration button allows you to modify the data being profiled.

The Update on-demand data button runs the profile and updates the data displayed.
The Copy to Clipboard button saves the data displayed to your computer's clipboard

o > 0N =

Once saved to the Clipboard, this data can be pasted into Excel for further analysis.
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Object Details

When an object is selected from the left panel in STEP (e.g.Tree tab, System Setup tab, etc), the right panel
displays details for the selected object. The kind and number of tabs will vary depending on the selected object.
However, all objects will have an ID, Name, and Object Type.

18207-012 rev.0.2 - Product

Commercial || Tables || Category Profile || Skatus || State Log || Tasks
Il Il

Product [ Sub Products References

Referenced By ]

?
Mame *| > |Value
> D 18207
* Mame 13207-012
» Dbject Type SalesItem
» Revision 0.2 Last edited by USER on Mon Jul 27 15:43:10 EDT 2015 -
» \Approved x Last Approved on Mon Jun 15 16;27:06 EDT 2015
* [Translation Mot Translated
» Path Primary Product Hierarchy Products/Apparel fUpper Body WearT-shirts/T-Shirts
» Condition
» Parent e T-shirts
* Path £ Wpparel | Upper Body Wear | T-shirts | T-Shirts Sales Items | T-shirts 3
> Status
?
Mame *| » [Value ¥

oday it's better than ever, offering greater durability and less shrinkage than you'll get with ordinary
s,

. EE Hanes Beefy-T T-5hirt For over 35 years, it has set the standard for T-shirt comfort and quality.
abi:

> }Ilescripﬁnn, Long
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Product Maintenance

This section deals with products. In STEP terms, a product is a part number, a stock number, an order number, a
catalog number, a product number, etc. In other words, any orderable item that a company sells.

After reading this section, you should be able to:

o Create/Delete products
o Link/Unlink attributes to product groups

o Edit attribute values
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Product Hierarchy

The Product Hierarchy is an organized hierarchy where all products in the workbench are stored. This is also
where products and product attributes are linked and product attribute values are defined. Although configurable,
the Product Hierarchy is usually a multi-level hierarchy—each level controlled by its own unique Object Type.
Superusers can control the naming convention(s) used to categorize the products at their different levels.

The system allows for any number of different types of hierarchies to be created . For example, supplier
hierarchies may be set up, as well as country/region hierarchies, customer hierarchies, and so on. All of these
hierarchy types are configured via the “Tree” tab.

That said, a standard system will always have a minimum setup (configuration) of one hierarchy type—the
Product Hierarchy.

F-{ 7] Assets

r_= Configurations

r_= Index Words

r_= Merchandising Hierarchy

r_= Suppliers

(-] Web Sites

E Publications

E|r_=| Primary Product Hierarchy

E}Fj Products

E|r_=| Apparel

E}Fj Head Wear

[+-{I5] Hats and Caps

E}Fj pper Body Wear

E|r_=| T-shirts
- [l T-shirts Ttems
(-5 T-Shirts Sales Items
E|r_=| T-shirts

-l 18214012

-\l 18215012

----- |..| 18217-012

The above is a screenshot of a Product Hierarchy.
All product groups are represented by a file folder (F).
A + sign signals that the folder contains subfolders and can be expanded, the same as in Windows File Manager.

An actual product is displayed below its parent folders.
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Attribute Inheritance

An important advantage of linking product attributes to the product hierarchy is inheritance. When a product
attribute is linked to a product folder, that attribute is inherited down through the tree. For example, attributes such
as Price, Warranty, Description, and Manufacturer Name are considered to be global attributes. Thus, these
attributes are linked to the top level and are inherited down to all products beneath, no matter how many levels
there are.

Attributes can be linked to any point within the product hierarchy. As just stated, 'Global' attributes are linked to the
top level, while attributes that are more specific to the product are linked to the appropriate and corresponding
product groups. For example, the attribute 'Ink Color' would be linked to the product group 'Pens' but not to
'Projectors'.

Attribute inheritance only means that the attributes are now valid (or available) for all of the products beneath
where they are linked. The process of linking attributes to different levels does not have anything to do with the
actual values that will go into the attributes for any particular product. In the 'Ink Color' example, when linking that
attribute, you are only concerned with making that attribute available to all the Pens products—not with the ink
color for every product.

Attribute Values & Value Inheritance

Once the product hierarchy is created and the attributes are linked to the appropriate locations, the next step is to
enter values. Obviously, you must be able to state that for product ABC-2500-10086, the ink color is 'Black'. This
can be done either by importing a file manually or by entering 'Black’ into the value field of the product editor in
workbench. For large amounts of data, the Import Manager is recommended.

T Category Spedfic Attributes

Mame ¥ > Value
» (Color Black
* Fit abi:

* Primary Colar abe

As mentioned above, it is possible to set attribute values for an individual product, but consider a situation where all
products within a product group share common attribute values, i.e. all pens that have the same manufacturer.

There are two ways to approach this: 1) keep all common values with the individual product or 2) set the common
value at a higher level in the product hierarchy (the product group level). By setting the value higher in the
hierarchy, the attribute value is inherited down to all products beneath.
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% Item Description Information

Mame *| * |Value >
* Product Mame abe Name 1
» Shart Item Description sbe T-shirt, short sleeve, Beefy-T, Mens M, Royal Blue
> Long Ttem Description e [1ENES Beefy-T short sleeve T-shirt in 100%: cotton that resists

shrinkage, Men's Medium, Royal Blue,

The Hanes Beefy-T T-Shirt For over 35 years, it has set the

e standard for T-shirt comfort and quality, Today it's better than
ever, offering greater durability and less shrinkage than you'll get
with ordinary tees,

» Family Description

An example of an inherited value — the Product Name
The figure above shows an inherited value, which is designated by a green upside down arrow (~).

The value is set at the product group, or in this case, 'Pens'. Therefore, all products beneath will inherit the same
value.

Itis possible to override an inherited value by setting a different value at any subordinate level, e.g. the product
level. This is called a localized value. It may be that a majority of the products in a group have the same
manufacturer, so the “default” value would be found in the product group while local values would be set for the
exceptions.

Advantages of Inherited Values
There are many advantages to setting common values.

« When an update is needed, the value is only entered once in the product group instead of — potentially —
separately, across hundreds of products.

+ When new products are added to the group, they automatically inherit the product group’s values.

« The translation of product group values only need to be performed once, as opposed to translating the same
value every time for individual products.
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The Product Maintenance Interface
((Ppesarptin

Mame ¥ | * |Value
> D 120808
> Mame 120303-012
* Object Type SalesItem
> Revision 0.2 Last edited by USER on Thu Jul 30 13:23:54 EOT 2015
> pproved 3 Mever Been Approved
* [Translation Mot Translated
» Path Primary Product Hierarchy/Products/Apparel/Head WearHats and Caps/Hats and Caps SalesItems/20803-012
* Condition
> Parent £ Hats and Caps Salesltems
> Path # Products | Apparel | Head Wear | Hats and Caps | Hats and Caps SalesItems
» Gtatus
@ 5ales Ttem Marketing Descriptions
&= Sales Ttem Pricing
¢ ggnry.'ipedﬁc Attributes
_Name »| » |Value
* Primary Color abe

1. Product Description - This area displays the ID, Name, and Object Type of the selected product. It gives
further information about when this product was last edited and its complete path.

It also provides information about the Approved status of the product. See Object Approval Overview within the
STEP User Guide / Getting Started documentation for more information.

2. Attribute Group 'Flippers’ - All attributes and attribute groups that are valid for this product and are available
to the user for editing (via User Rights and Privileges) will display here. Each attribute group has its own 'flipper'.
Shown is the flipper for the attribute group called Category Specific Attributes.

By default, attributes shown in the Product Editor of a product are listed in alphabetical order. If an Attribute
Display Sequence Attribute has been set on your STEP system, the attributes shown in the Product Editor are
sorted according to the order set in the Display Sequence attribute. Attributes that have no sequence number, and
therefore are alphabetically sorted, will be placed last in the list. See Attribute Display Sequence within the
STEP User Guide / Getting Started documentation for more information.
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Creating New Products / Product Groups

The following task list is appropriate for all objects except Attributes, Assets, and Users.

See Overview of Asset Maintenance within the STEP User Guide / Getting Started documentation for more
information on asset creation.

Note: The menus and windows may change slightly depending on the object being created.

1. Select the parent folder. Right-click and select New... from the context menu.
(=T Primary Product Hierarchy S

=[5 Products > |Approy
Elrj Apparel » Transl:
-1-[F5| Head Wear
T Erj Hats and Caps > Path
- Hats andp====Tt==-= . _Catann
E}r_:l Hats and @4 Mew Product
'lﬂ 2067 Mew Product-Owverride

2080 Mew Product-Override for Pre
. o K:R.MI‘

-1 Upper Body Wea Convert to Product-Cwerride

7] Automotive Unlink product
" B
E] Create Product ﬁ
Ohject Type
i@ SalesItem

(7 SalesItemFamily

ID 101564

Mame

[ Create ] [ Cancel ]

e =

2. Select the appropriate type of object to create (i.e. Salesltem). Type in the ID and Name of the new object.

Depending on the parent object, the list below will contain different choices — or may not appear at all. The ID field
must be unique. In some system setups, the ID is autogenerated and will simply display the next numberina
system list. In that case, just type in the name.

3. Select the Create button.

The newly created object will appear.
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Deleting Products / Product Groups

1. Select the item to be deleted. Right-click and select Delete from the context menu.
2. A delete confirmation window will appear. Select Delete and the object will go to the Recycle Bin.

- Hats and Caps Items | I | > FDndiﬁun
=[] Hats and ¢ o

Mew Product

l_ 0808, Mew Product-Cverride

l_ KRMA Mew Product-Override for Product
Convert to Product-Override

Unlink product

S Cut Ctrl+X

Copy Ctrl+C
Paste Ctrl+V
Paste Link Ctrl+L

> Delete

aa Duplicate Ctrl+J

B DuplicateRecursively

-3 Collections
[-([ER eCatalogs
=5 Recyde Bin

&

L 101542

Note: The menus and windows may change slightly depending on the object being deleted.

If the object has subfolders, a separate warning window will appear and ask if you wish to continue. You cannot
delete an object (i.e. empty from Recycle Bin) if it is used in a module (for products & assets). Ideally, the user
should check to see whether the object is being used in a module before sending it to the Recycle Bin.

© Stibo Systems - Confidential 51



Linking an Attribute to a Product

SliboSystems

To make attributes valid for products, they must be linked to the appropriate trees in the Product Hierarchy. Many
attributes will be global attributes linked to the “Product Hierarchy” root node. These global attributes are then valid
for all products.

1.

Select the product or product group, then click the References tab. Under Linked Attributes, click Link to

Attribute.

[ Product ” Sub Products ][ Referenced By ” Images & Documents ]

0 Mame
¥ AirTransportationfestrictions Air Transportation Restrictions
¥ lAnnualsalesForecastMaximum Annual Sales Forecast, Maximum
¥ AnnualsalesForecast, Minimum Annual Sales Forecast, Minimum
¥ vailabilityEnd Availability End
¥ WvailabilityStart Availability Start
¥ BaseUnitOfVeasure Base Unit of Measure
¥ BrandMame Brand Mame
¥ BrandOwner Brand COwner
¥ Color Colar
¥ Cost Cost
¥ CostEffectiveDate Cost Effective Date
¥ CostExpirationDate Cost Expiration Date
¥ CountryOfOrigin Country of Origin
¥ DescriptionLong Description, Long
¥ TaxClassification Tax Classification
¥ TshirtSize T-shirt Size
* 1Link to Aftribute |

A standard search window will appear.

2. Locate the appropriate attribute(s) and then click Select.
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Unlinking an Attribute from a Product

Right-click on the attribute row under Linked Attributes area and select Remove Link to Attribute (Ctrl + “-")
from the context menu.

[ Praoduct ” Sub Products IM[ Referenced By " Images & Docur

Show All Columns Jnit
Rotate Table t
Link to Attribute Ctrl+Plus
Remove Link to Attribute Ctrl+Minus  PESTription
] JrersParttumber
Create Local Link rerl
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Editing Attribute Values

Values can be maintained at the individual product level or on a selected group of products.

Edit Single Product

1. Navigate to the relevant product in Tree and open up the product editor.

2. On the Product tab, select the value field next to the attribute you wish to edit.

Note: Editing in the workbench is similar to Excel editing. Pressing the tab key shifts the focus to the next cell.
Shift+Tab shifts the focus to the previous cell. F2 enters the cell. Alt+F2 will open a large editor with a dialog to
assist keying in a valid value.

m[ Sub Products " References " Referenced By ” Images & Documents ” Commercial " Tables " Cateqgory Profile " Proof Wiew " Status ”
® Descript

Mame *| » |Value
» [D 110190
* Name Hat123
> Object Type SalesItem
* Revision 0.1 Last edited by USER on Tue Sep 29 11:16:36 EDT 2015
> WApproved x MNever Been Approved
» [Translation Mot Translated
> Path Primary Product Hierarchy/Products/Apparel/Head Wear /Hats and Caps/Hats and Caps Salesltems/Hat123
» Biodegradable abe
> Category # Primary Product Hierarchy | Products | Apparel | Head Wear | Hats and Caps | Hats and Caps SalesItems | Hat123 | Hat123
* Condition
> Parent £ Hats and Caps SalesItems
» Path o Products | Apparel | Head Wear | Hats and Caps | Hats and Caps SalesItems
» Product Variant Priority
> Status
» URL LRL

@ Sales Item Marketing Descriptions

Mame > |value
Description, Long abe:
Description, Table abe:

Description, Web e |

W

W

W

W

3. Make the appropriate changes to the attribute value and then hit Tab to leave the value field.

Edit Multiple Products

1. Navigate to the relevant products in Tree and multi-select them to open up the multi-product editor.
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The valid attributes for the selected products will appear on the right. To flip the columns & rows, either right-
click & select Rotate Table or press F11. To view all products within a product group, select the group & then
select the Sub Products tab on the right.

CE

£ Products ~p
- m References || Referenced By

| Assets

I=8= Configurations
| ] Index Words

B 7] Hats and Caps

System Setup " BG Processes

I

kmarks

View: Show all

=

& [ Merchandising Hierarchy I Name 20670012 > [20808-012 > [20808-013
i'% i;‘p;':;: D D 17739 20808 101567
1 = ites

& [ Ertty Root Name ame 20670012 20808-012 20808-013

[ Publications Object Type Object Type SalesItem SalesItem SalesItem

2] Primary Product Hierarchy Revision Revision .7 Last edited by DANF on W... 0.2 Last edited by USER on Fri Jul 31 10:4... 0.1 Last edited by USEI

E E.g?;:arel Path Path Primary Product Hierarchy Pro... Primary Product HierarchyProducts/appar. .. Primary Product Hierar
Er‘j Head Wear Approved Approved o Approved on Wed Jul 15 1...| 3 Never Been Approved € Never Been Approy

- Hats and Caps [tems

[Translation

Translation

Not Translated

Mot Translated

Mot Translated

1[5 Hats and Caps Saleslter

Default InDesign template

Default InDesign template

Default Quark template

Default Quark template

Condition

Condition

Parent

Parent

Hats and Caps SalesItems

Hats and Caps Salesltems

Hate and Caps Saleslte

|| KRMA Warkfiow tes

LYY

N

RPN | S

e

Products | Apparel | Head Wear |Products | Apparel | Head Wear | Hats and
4 1

[ PR R A -

Products | Apparel | He
SR,

Multi-product Editor
2. Type in the appropriate values in each cell.

Additional Notes

« Ifthe object has subfolders, a separate warning window will appear and ask the user if they wish to continue.
Some attributes may have validation rules assigned to them. Users can tell this by the icon next to the attribute

name. For example: *** means that there is a Text validation for this attribute. Values that are entered must
conform to the preset validations. There are no exceptions.

« Some attributes may have a List of Values (LOV) to choose from. In this case, the user is presented with a
dropdown list with a selection of choices. In some cases, users may be able to add additional values by typing
directly in the LOV field.

o Copy/Cut & Paste - The editor will allow users to copy/cut & paste from other sources. These are similar to
Excel in functionality.

« Alarge editor can be opened by pressing Alt+F2. For text based attributes the following short-cuts can be used
in the large editor

Ctrl+Shift+Space: Inserts a non-breaking space

Ctrl+Y will open a style tag dialog

Ctrl+R will open a character tag dialog

Ctrl+H will open a special character dialog
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The Product Variants Tab

List view

Hats and Caps Items rev.0.3 - Product Variants

Product [BEGUITERETENEM [ Sub Products || References || Referenced By || Images & Documents || Commercial || Tables || Category Profile || Status || State Log || Tasks

View: Listov | [ vaicat= @)
Variant 6
» 20803 o 7 Orange
> (20805 7 Royal Blue
>

Create \ariant

W

Hat Size > |Color >

1. View dropdown - Dropdown for switching between List view and Matrix view.

2. Validate checkbox - When checked, products that have potential duplicates will be highlighted with a red
background. Information about possible duplicates on a highlighted product is shown in a tooltip when hovering
over the product. If no potential duplicates are found a green check mark will be shown next to the check box label.

3. Variant attribute - Column showing attributes marked as variant attributes. An attribute is marked as a variant
attribute by linking the 'Super Product' (the product containing the variant products) to the desired attribute, and by
setting a priority for that attribute.

4. Variant attribute values - The value of a variant attribute. Values can be changed by clicking the value and
choosing another value from the drop down.

Matrix view

Hats and Caps Items rev.0.3 - Product Variants

Matrix Variant Attributes

Column | Color -

1]

Row |Hat Size

@ Filters
Variant Info :TItlE = Hide Empty Rows and Columns
Hat Size \ Color Black > [Gray > >
0 20803
7 >
20805

1. Row and Column - Here you can specify which variant attributes should be shown as columns and which
should be rows.

2. Variant Info - The dropdown is used to change between different views. Two views are available: "Title", which
makes only the title visible in the matrix view and "Primary Image & title", which also displays an image in the matrix
view if the primary image attribute contains an image.

3. Matrix cell - Products are grouped in cells defined by the variant attributes selected for rows and columns,
making it easy to identify potential duplicates.
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-5 Configurations | [ Product H Product Variants ] Sub Products I References
-] Index Words
[#-{ 7] Merchandising Hierarchy View: Show
=0 5""’:"‘2“ Mame 34 20803 > [20805 > [Test11189
e
B[] Web Sites D > 20803 20805 100703 -
- {Ji Entity Root =
) Publications MName * Mame 120803 120805 Test11189
[=-{ZF) Primary Product Hierarchy Object Type » DObject Type tem tem tem
[=)-£5) Products — — = = :
- rj | Revision * Revision 0.12 Last edited by USER ... 0.2 Last edited by USER o... 0. 1 Last edited by |
=] Appare N N N N N
Elj Head Wear Fath » Path Primary Product Hierarchy... Primary Product Hierarchy... Primary Product Hie!
I Ei“j Hats and Caps = || ||Approved 9 * Approved 3€ Last Approved on Tue...|3€ Never Been Approved | 3€ Never Been Ap) =
I‘T'_J--Halsa'ldcwsltans Translation » Translation Mot Translated Not Translated Not Translated
: E 20803 Default InDesign template » Default InDesign template
‘E 20805 Default Quark template » Default Quark template
B Testi1189 uPC > P p02567954136 02567954136

1. Viewing Menu - This dropdown menu allows you to choose the different viewing modes to display what
information you want to see. This grid view lets you see and edit attributes for the products under a parent
node. The advantage of this view is that you may compare products on one screen rather than having to scroll
to each individual product.

2. List of Attributes - All attributes with values used in each product under a parent group.

3. List of Products - Products that reside under the parent group.

Note: You have the option of highlighting the different values in each product by right-clicking and selecting the
Mark Different option in the Object Details Screen.

Note: The grid view can also change in orientation.
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The References Tab
[m]l Referenced By ” Images & Documents ” Commercial " Tables H Status H State Log ” Tasks ]
?

Thumbnail |

Supplier

=]
m
M
I
=1
R
3
<
W
o
['=]
m
[}
W

Condition

Add Index Word

Link to Publication or Section

@ Linked Attributes from Product Hierarchy

b[lisplay Sequence »|ID » [Mame > |Attribute Groups > (Inherited from »
Hazmat Hazmat Attribute Group Primary Product Hierarchy
b PrimaryColor Primary Color Category Specific Attributes Primary Product Hierarchy
b Size Size Attribute Group Primary Product Hierarchy
| > |Link to Attribute

1. Document References - Documents that are linked directly to the currently selected product will display here.

2. Image References - Images that are linked directly to the currently selected product will display here.

3. Classifications - Product to Classification links will be shown here. It allows the currently selected product to

be lined into Classifications.

Icons
used

for
Link
Types

%1 Link Icon

Description

%i Link is inherited from a higher level in the Tree.
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Description

m Link Type is set to be Mandatory. A Link from Product to Classification will have to existin order to Approve Product
or Classification. If a Mandatory Link has not been established, Approval will be prevented.

Important: The Approval check for Mandatory Product to Classification Links is determined by the
ownership of the Product to Classification Link. The Ownership of a Link is setup on the Classification
Object Types. For more information, see Object Types and Structures within the System Setup
documentation.

4. Product References - Shows Product to Product References. It allows the currently selected Product to be
referenced to another Product.

Icons used for Description

References

L] Reference Icon

W Reference is inherited from a higher level in the Tree. The inherited Reference can be
overwritten.

] Reference is set as Mandatory.

J2 Reference is set as mandatory. A Reference is inherited from a higher level in tree. The
inherited Reference can be overwritten.

5. Index Words - Allows you to link index words to the currently selected product. Index words are now
maintained in a dedicated hierarchy where it is possible to maintain the word itself along with a sort word.

6. Publications - Publications that the currently selected Product is linked to will be displayed here.

7. Linked Attributes - Attributes that are linked directly to the selected product and attributes that were linked
further up in the hierarchy (and are being inherited) will display here. The Inherited from column shows where
the attribute is linked.

The first column under Linked Attributes always shows the Display Sequence attribute. The ~ (inherited) symbol
in front of the row tells you if the Display Sequence attribute is inherited from a higher level in the hierarchy. If there
is a - (inherited) symbol next to the number, the value of the Display Sequence attribute is directly taken from the
Display Sequence value set on the Attribute itself.
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In the Attribute Groups column, you can see if the attribute belongs to one or more Attribute Groups.
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The Referenced By Tab

Product || References [ Images & Documents H Commercial " Tables H Skatus " State Log " Tasks ]

a
Reference Type w| ¥ |Source H
Ski Jacket Pro
> |Product Referen... + ﬁh @
3| skU 00002 =
213
D > |Name » Path >

» 101609 101605 — SKU 00001 Primary Product HierarchyProduct Overrides/Level 1/Level...

(3 D)
D > Mame > |Path >
jin] ¥ [Name >
>

?
P

Publication > Version » |Page * |Area Used * |Page Type

Applies to * |Action Set  * |Attribute G... * |Object Type * |Group * |Language » [Country
| Add Priviege

oo-

1. Referenced by Products, Classifications or Entities - Products, Classifications and/or Entities that the
current Object is referenced by will display here.

2. Used By Product-Overrides - Shows which Product-Override is based on a specific product and it also
shows which Product-Overrides have the product as a child.

Linked into Product-Overrides - Shows if a Product is used in a Product-Override.
Used by Match Code Objects - Shows if a Product is being used in a Match Code.
Used on Page - Shows Pages saved back to PIM that Product is mounted on.

Applied Privileges - Shows which privileges are applied.

N o g ko

Visible Sub-Products in Other Contexts - Shows which Sub-Products are visible in another Context.

Note: Only if the Product hierarchy is dimension dependent.
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The Images & Documents Tab

Allimages and documents linked to a selected product are displayed as thumbnail images on this tab. STEP also
displays useful information for each asset. Asset name, pixel size, file size, and the asset reference type being
used for linking display beneath each thumbnail. For more on image and document reference types, see the
Reference Types topic in the Super User Guide / System Setup documentation.

Blue Hat rev.0.16 - Images & Documents

Tree
ﬁ (120170) (120 1?0} - Commercial || Tables || Category Profile || Proof View || Status || State Log Tasks
d By Images & Documents

a (120666) (120666) | Product " Sub Products ” References " Reference

- {8 (17%653) (17%653) << Previous Filter 1-20f2 Next =>
-\ (179864) (179864)

- | (179865) (179866)

- |f® (179868) (179868)
- | 109308 (109308)
| Baseball Hat (20805)
-\ Gray Hat (114509) a
- |f® Industrial Hard Hat (208C

- |f® Industrial Hard Hat (1811

| sk Hat (179857) purple cap Yellow cap
- |f® Ski Helmet (179858) 300 x 215 px 283 x 175 px
[+-[[T] Hats and Caps Salesltems (2 - SKB 32KB
4 m | b Primary Product Image Product Image

Interacting with Assets on the Documents Tab

When a user is on the Images and Documents tab, they are able to interact with the assets in a number of ways.

« They can click the asset name and be brought to where the actual images and documents reside in the
classification folders.

Tree < Yellow cap rev.1.5 - Images & Documents s
1-20f2 Next >> S| ij Assets | BRI | References || Referenced By || Status || Statelog || Tasks
0[] Assets |ﬂ P Description E
. ) Teons MName >| > Malue >
[ Ulustrations E
[ Installation Manuzls *D 107628 "%.\
[C] Logos » MName ellow cap J
[0 MSD5 sheets » Ohbject Type Product Image - _aa
[C] Owners Manual -
» Revision 1.5 Last edited by USER 1 on Wed Jul 13 01:04:54 EDT 2016
[] Product Images
283X 178 px \ * Approved x Last Approved on Fri Dec 04 17:40:34 EST 2015
32kB \ 12 * Translation ot Translated
Bl
Product Image Ty E e cap > Path Classification 1root/Assets/Product Images/1/Yellow cap
W] purple cap
E * Content In Language=Language Root
< [ b *» [(AssetCompanyList) il

« By right-clicking on the asset, users can edit any assets on the page, open an external viewer, save the image to
adisk or local PC, and view the image on a larger scale.
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Referenced By ] Images & Documents
1-2of2 Mext ==
Edit Asset
- External Viewer
Save to disk
Yellow c Image Viewer
283 x 17810
32KB
Product Image

StiboSystems

« A user can also filter the images by entering the name of the asset in the 'Filter' filed. This action displays assets
that are matched to the name entered in the field. It is important to note that when using the filter, wild cards (*)
will not work . However, users can enter a few characters of the asset name, and STEP will find all of the assets

which have these characters.

Industrial Hard Hat rev.0.33 - Images & Documents

Sub Products

[ Product
<< Previous Filter 1-250f25 Next =
\_J
orange cap Orange latex gloves purple cap
188 x 153 px 544 x 580 px 300 x 215 px
104 KB 345 KB S5KB

Product Image

Product Image

Primary Product Image

o B

purple cap wire spool “Velow & Pink Hat
300 % 215 px 361x 322 px 1229 x 1888 px
SKB 202KB S77KB

Commercial || Tables || Category Profile Stake Log || Tasks
" References ” Referenced By ] Images & Documents

m

Industrial Hard Hat rev.0.33 - Images & Documents

egory Profile || Proof View || Status || StateLog || Tasks

ub Products [ References ] Referenced By I Images & Documents Commercial
< Previous ‘\ﬂ Filter Gp| 1-40f4(25 total) Next =>

|0. |‘. |‘,

orange cap purple cap purple cap Yelow cap
1883 x 153 px 300 x 215 px 300 x 215 px 283 x 173 px
104 KB SKB 5KB 32KB

Product Image Primary Product Image Product Image Product Image

To remove the applied filter, users have to delete the characters in the filter field and press the Return / Enter

key on their keyboard.

o Lastly, there are two buttons displayed at the top of the Images and Documents tab, Previous and Next, that
allow the user to navigate to the next screen of linked assets when more than 50 assets are linked to a product.

<< Previous MNext ==
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[ Product ” Sub Products " References ” Referenced By " Images & Documents " Commercial ” Tables " Category Profile " Proof View ]@ State Log || Tasks

Master @

?

_Revision > |Created > |Edited * Major > |User > [Comment >
> 0.4 Fri Oct 23 16:49:50 EDT 2015 Tue Jan 19 15:42:51EST 2016 USER. Auto Generated

> 0.3 Fri Oct 16 09:39:06 EDT 2015 Fri Oct 16 09:39:06 EDT 2015 USER. Complete approval

* 0.2 Tue Sep 22 14:14:02 EDT 2015 Tue Sep 22 14:14:02 EDT 2015 \USER. Auto Generated

> D1 Fri Feb 13 11:35:40 EST 2015 Fri Feb 13 11:356:40 EST 2015 STEPSYS
@

D » [Name » [Path > >

* Main Main Main 0.4

> Approved Approved Main/Approved 0.3

?

| Source » Target * |Status

Context

Approval Status

Danish DK

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

English UK

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

English US

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

French Belgium

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

French Canada

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

Germany German

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

Israel Hebrew

x Last Approved on Fri Oct 16 09:39:06 EDT 2015

>
>
>
>
>
» French FR
>
>
A

Attribute > |Visible in workspaces > |Visible in dimensions > Value
Long Item Description Wpproved, Main Country=AllCountries, Language=en-US Red carpet worthy pumps in scarlet suede is sure
Packaging Type Wpproved, Main Country=AllCountries, Language =std.lang.all Box

Supplier Mame Wpproved, Main Country=AllCountries Products Galore

B[ v wv]w

Mo problems found

1. Revisions - A record of all the changes that have been made to a currently selected product will display here.
This record will allow you to see the user that made the change and when the change was made.
Workspaces - All the workspaces that the selected products are in will display here.

Translation - All the translation relations and translation statuses will display here. For more information, see
About STEP Translation within the Translation documentation.

Approval status in all contexts - Displays which contexts the product is approved in.

Hidden Values - Hidden inheritance value not associated with the product's parent. Usually this value is
based on some other context such as language or country.

6. Diagnostics - Displays any ongoing issues associated with the topic.
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The Table Tab

[ Product " Sub Products ” References " Referenced By " Images & Documents " Commercial ][ Category Profile " Status " State Log " Tasks ]
) [o T
MName > |Deﬁned At > |
> Price Table Not Defined |
> | Agd Table Type

2  Definition [RENEM E’

1. Tables - All the table types that are relevant to the currently selected product will appear here.
2. Definition Sub-Tab - Allows you to create columns and rows within a selected table type.

3. Preview Sub-Tab - Allows you to preview a selected table type. You are also able to create table
transformations which allow you to sort, insert rules, format, and merge or remove certain columns or rows.

See Setting Up Tables within the Tables documentation for more information on table creation.
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The Proof View Tab

Purple & i Froo = Bl -ompiee
Commercial || Tables || Category Profilej [Nl e Status || State Log || Tasks
| Product ” Sub Products ] Heferen Referenced By I Images & Documents

Select version | Acme Party Supplies... ¥ | Template: |Main Product Template (111245) [...] [] Pickup Layout | Set

[ Get Proof ] ’ Get PDF ] Zoom: |200% | PDF Profile: :Default v: [#] Use workspace from version

Purple & White Party Hat

Suitable for all ages.

1. Template - The default template applied to the currently selected product will appear here.

2. Proof View - Allows you to preview a template for the currently selected product. This is a close representation
of how it would look when mounted onto a page.

Note: For more information on template creation, please refer to the STEP’n’design User Guide.
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Product-Override

Product-overrides are alternate versions of products and product families that may have differing values,
references, links, and structures. Attributes and values applied to the product family are inherited to the product-
override and can be replaced with local values and references on the product-override.

Note: A product-override can include products from various product Families.

101609 — SKU 00001 rev.0.1 - Product

(-] Assets m Sub Products || References || Referenced By || Images & Documents || Commercial || Tables || Stah
-] Configurations
-] Index Words Name 515 Ivalue
-] Merchandising Hierarchy
) > D 101509
-] Suppliers
-] Web Sites » Mame 101609
(- Entity Root » Object Type Product-override
-] Publications
> ISl i . :
-{I5] Primary Product Hierarchy Revision 0.1 Last edited by USER on Tue Aug 04 11:18:17 EDT 2015
- [ Products » Approved 3€ Never Been Approved
[ Discontinued Products > Mranslation Mot Translated
Product O id
[T} E£ Lu | :ern =S » Path Primary Product Hierarchy,Product Overrides /Level 1jLevel 2101609 — SKU 00001
; eve
EH E Level 2 » Owerridden Product SKL 00001 (SKILJ 00001)
-} [t01803 — SKU 00001 » Product Variant Priority
. i Packaging > |Cumpare thiz with Overridden product
- 7] Regional Products i
-5 Collections
63 eCatalogs MName »| > |Value
5 Recyde Bin > pize abe: Medium

1. Tree Structure - The product-override option is only available in the product structure.

2. Override Interface - The product-override object makes it possible to override the children, attributes, and
references of a product / product family. This is useful in order to publish a limited version of a product family
without modifying the object itself.

Example of a Product-Override:
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=H[[5) Product Overrides
E|1'_= Level 1
=I5 Level 2
=\ [104061 — Ski Jacket Pro]
- g SKU 00001
@ SKU 00002
G-l Packaging
=[] Regional Products
E|r_=| Apparel
=) Winter
=) Winter Coats
=[] Ski Jacket Pro
b SKU 00001
L SKU 00002
-G SKU 00003

In this example a Product-Family Ski Jacket Pro has three products. A product-override 104061 is created and
based on the product family Ski Jacket Pro. Attributes, values, and references are inherited from the product
family Ski Jacket Pro to the product-override and can be replaced with local values and references on the
product-override.

Later, two products from the product family Ski Jacket Pro are linked into the product-override: SKU 00001 and
SKU 00002. The product-override only contains a subset of the products included in the original product family Ski
Jacket Pro. The product-override has SKU 00001 and SKU 00002, but not SKU 00003.

Important: Values and references inherited to a product-override will not be inherited to products linked into the
product-override. These products will have their values inherited from their original structure instead.

Selecting the Product tab or References tab on the product-override will indicate with a yellow icon, if a reference
is inherited from an overridden product. In this example, the Primary Image reference is inherited from the product
Ski Jacket Pro. The inherited reference can be replaced with a local reference.

%' Ungrouped Product References
Reference Type w| * [Target >| >

2 N 18207-012

* |Product References =
%4 |l SKU 00001

Creating a Product-Override
1. InTree, Select a Product Family
2. Right-Click and select New Product-Override
3. Inthe Create Product-Override dialog,
« Clickan Object Type
e KeyinID and Name

« Optional: Press the ellipses button [...] to select a product family to adapt values, references, and links
from. The product-override will inherit all values, references, and links from the selected product family.
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« Optional: Click 'Adapt Children' if the product-override should also include all products from the overridden
product family.

4. Press Create to create the product-override.

Linking Products into a Product-Override
1. InTree, select the product-override
2. Right-click the product-override and select Add Children to Override

3. Search or Browse for the products to be linked into the product-override

Removing Products from the Product-Override
1. InTree, select the product-override
2. Expand the product-override and select the product to be removed

3. Right-click and select Remove Child from Override

Creating a Sub-Product-Override
1. InTree, select the product-override
2. Select a product linked into the product-override

3. Right-click the product and click Convert to Product-Override

The product will be converted into a product-override. Values, references, and links will get inherited from the
overridden product.
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Entity Maintenance

This section deals with Entities. In STEP terms, an Entity could be any object not defined as a product. Entities are
commonly used to model customer related data such as contacts, addresses, markets or customers, though they
can be used for any number of data modeling scenarios.

Compared to Products, Entities do not contain all of the Product specific functionality like GDSN tracking,
packaging hierarchies, specification attributes, value inheritance, or tables. It is also not possible to publish Entities
in printed form or to translate Entities using a background process.

However, Entities retain the standard data modeling capabilities and provide even more configurability, in that it is
possible to define an entity object type that does not have to be approved. Entities can be created as globally
revisable, meaning they are the same in both the Main and Approved workspaces.

Entity Hierarchy

Any number of entity hierarchies can be added to any system. For example, you may set up address hierarchies,
customer hierarchies, market hierarchies, and so on. All of these hierarchy types are set up via Object Types and
Structures, which can be found in the System Setup documentation.

=-Jjilll Entity Root
=}, Customer Hierarchy
=2 Customer A

‘j} Axel Kiers Vej 11

..... &l Jesper Jensen
-8 Customer B

.. 3550 George Busbee Pkwy

----- 82| John Smith
----- g Customer C
o ey Accounts

The above is an example of an Entity Hierarchy.

Entities are represented by icons chosen as part of the implementation process and will likely differ on each
system.

A + sign signals that the entity contains child entities and can be expanded, while a - sign tells you it is already
opened.

Entity Values

Once the Entity Hierarchy is created and Description Attributes are applied to the Entity Object Types, the next
logical step is to start entering values.
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Note: Itis not possible to link Specification Attributes into Entities. Only Description Attributes can be applied to
Entity Object types and will appear in the Entity editor.

bl [ Assets [ References ” Referenced By ” Status ” State Log ” Tasks ]

=N -] Configurations % Description

'_E_ r_=| Index Words Name 5|3 |value

2 | #H-{ 7] Merchandising Hierarch

o . rj ) g v > ID ADD_101571

wi | E-{] Suppliers

— |“_=| Web Sites » Name el Kiers Wej 11

2| =l Entity Root > Dbject Type Address

W i -

@ E% Customer Hierarchy > Revision 0.1 Last edited by USER on Fri Aug 14 10:55:02 EDT 2015
L Eg Customer A

EI ﬁ' el Kiers Ve 11 » Path Entity hierarchy root/Entity Root/Customer Hierarchy /Customer AfAxel Kiers Vej 11
@ Jesper Jensen > City abe Hojbjerg
— Eg Customer B > Country abe Denmark

5 - % 3550 George Busbee Pkwy

z * State abe

E i 8 Customer C > Street abe Axel Kiers Vej 11

&

Zl - Key Accounts s Fip 1za DK-8270
7 B2 Publications

An example of an Address:

The figure above shows an Entity modeled as an Address. The Entity Object has 4 Description Attributes applied -
City, Country, Street and Zip that can be maintained, as well as the Name. In this example, the Entity Object Type
has been modeled to be Globally Revisable. For Globally Revisable entities, approval is not applicable and
therefore the Approval status is not shown.
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Creating, Deleting, and Editing Entities

Creating New Entities

1. Select the relevant Entity Object (in this example Customer). Right-click and select 'New Entity Node' from the
context menu.

[ Assets [ Customer [ILR
r_=| Configurations ' Description
? |°_=‘l ETIM Artide Groups Mame
E -r_=| Index Words . B
Al r_=| Merchandising Hierarchy
— B[] Suppliers # Mame
2 | &[] web Sites > Object Type
[i¥] . i
g = i Entity Root + Revigon
el E}--% Customer Hierarchy
& -2 Clsh—— ol )
— Ly .EI Mew Entity Mode I:|
=1 H -
= Lmz] g
A =8 tu 8 Cut Ctrl+¥ |
E ;
z LYy 3 Copy Ctrl+C |
=1
L 8 J Paste Ctrl+V
— i i .. Cush .
m Paste Link Ctrl+L
= ~¢4 Key Acco
El| =&} Publications % Delete
[=]
& | E-[Z) Primary Prod| _
_— EEI---E@ Collections aa Duplicate Ctrl+]
£ | =0 eCatalogs B2 DuplicateRecursively
”—f'é -4 Recyde Bin
=| Search Below
[
E i Export Data Below
— Initiate in STEP Workflow
Remove from STEP Workflow
[l

Note: Tree icons may appear different and are created by the customer according to preference.

2. Select the appropriate type of object to create (in this example Address). Type in the ID and Name of the new
object. Depending on the parent object, the list below will contain different choices . The ID field must be
unique. In some system setups, the ID is autogenerated (as in the example below) and will simply display the
next number in a system list. In that case, just type in the name.
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rE] Create Entity ﬁw

Object Type

ID ADD_101579

Marne

[ Create ] [ Cancel ]

3. Select the Create button. The newly created Entity Object will appear.

Deleting Entities

1. Select the Entity Object to be deleted. Right-click and select 'Delete’ from the context menu.

Editing Entity Values

Values can be maintained at the individual Entity Object or on a selected group of Entities.

Note: If afield is colored yellow, it cannot be edited. This is because the field is either inherited or not valid for the
object type.

1. Multi-Select the relevant Entities by pressing the Control key to select desired Entities.

The valid attributes for the selected Entities will appear on the right. To flip the columns & rows, either right-click &
select 'Rotate Table' or press F11.

[#-[ 7] Assets M References || Referenced By
r_=| Configurations » >
r_=| Index Words * [D ADD_101571 ADD_107837
#-{ 7] Merchandising Hierarchy > Mame dxel Kiers Vej 11 13550 George Busbee Plwy
r_=| Suppliers » Object Type Address Address
r_=| wWeb Sites > Path Entity hierarchy root/Entity Root/  Entity hierarchy root/Entity Root/i
E‘i Entity Root ity Hojbjera Kennesaw
E}% Customer Hierarchy > Country Denmark Lsa
: E| 8 Customer & >
; %Y Axel Kiers Vei 11 > Street Axel Kiers Vej 11
* Fip DK-8270
Jesper Jensen
- 8 Customer B

2. Type in the appropriate values in each cell.
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Editing is similar to Excel editing. Pressing the tab key takes the focus to the next cell. Shift+Tab shifts the focus to
the previous cell. F2 enters the cell. Alt+F2 will open a large editor with a dialog to assist keying in a valid value.
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Entity References, Referenced By, and Status Tabs

References Tab
Selecting the References tab on an Entity Object will list valid References. In this tab it is possible to maintain
references from the selected entity to other objects.

See Reference and Link Types in the STEP Super User Guide documentation for more information.

An entity can reference a number of difference objects. Itis possible to create:

« Entity to Entity references

« Entity to Product references

« Entity to Classification references
« Entity to Asset references

In the example below one Entity to Entity reference type is valid on the selected entity object. Clicking the + will
open a large editor where you can select objects to be referenced. Alternatively you can key in an object in one of
the white target fields and press enter.

(- 7] Assets Customer Referenced By || Skatus || Stake Log

[+ 7] Configurations 9 Ungrouped Entity References

r_=| Index Words Reference Type v| * [Target ¥l ¥
B-{T] Merchandising Hierarchy ) Mu

1j Suppliers > |Affliate OF i 8 Customer C @
-] Web Sites

Eli Entity Root

E}% Customer Hierarchy
© by Axel Kiers Vej 11

Referenced By Tab

Selecting the Referenced By tab on an entity will list valid Reference Types. In this tab it is possible to maintain
references from other objects to current entities.

See Reference and Link Types in the STEP Super User Guide documentation for more information.

An Entity Object can reference a number of difference objects. Itis possible to create:

o Productto Entity
« Entity to Entity
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« Classification to Entity

SliboSystems

In the example below, one Entity to Entity reference type is valid from an Entity to the current selected Entity
Object. Clicking the + will open a large editor where you can select objects from where a reference to the current
selected Entity Object should be made. In the example, a reference from an entity named 'Customer A' is made to

the current selected Entity Obj

ect.

r_=| Assets

r_=| Configurations
r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

[ Web Sites

=-{Jilll Entity Root

=}-£1 Customer Hierarchy
= 2 Customer A

1Y Axel Kiers Vej 11

- 2 Customer B

-2

Status Tab

[ Customer ” References ][ Skatus ” State Log ]

4
Feference Type w| * |Source ¥

@ Referencedby Objecs
Reference Type w| * |Source | >

> |affiiate OF + [17|8 Customer A &

7
D > |Marme >

A record of all the changes that have been made to a currently selected entity will be displayed here. This record
will allow you to see the user that made the change and when the change was made.

Customer A rev.0.1 - Status
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-] Assets Customer || References || Referenced By @ State Log || Tasks
{7 Configurations o]

[ Index Words Revisian » |Created » [Edited > [Major > |User
&[] Merchandising Hierarchy > 01 Thu Jul 30 14:53:26 EDT 2015 Fri Aug 14 10:58:36 EDT 2015 USER
0 Seriers ondenvaes
-] Web Sites
£ i) Entity Root ®Dagnestis
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Overview of Publication Maintenance

Before generating InDesign pages from STEP through any of the STEP Publisher components—
STEP'n'design (‘drag and drop'), STEP Flatplanner, STEP AutoPage, or STEP Publishing Web Ul—it is
necessary to build out a publication hierarchy (green hierarchy) in the STEP Workbench.

The topics in this section describe how to manually create the necessary objects in the Tree that compose a
standard publication hierarchy. Instructions are also included for duplicating a publication and linking products,
assets, and classifications to nodes (publications and sections) in the publication hierarchy.

Before creating any of the objects detailed in this section, you must first ensure that all relevant object types for the
publication hierarchy have been created in System Setup. Instructions on how to create and configure these
object types are detailed in the Creating a Standard Publication Object Type Hierarchy section of the
System Setup / STEP Super User Guide documentation.

A publication hierarchy can also be built by importing a STEPXML or Publication Excel file. Details on these
more automated methods of creating a publication hierarchy are not included in the Publication Maintenance
documentation. For more information on building a publication and publication hierarchy through imports, see the
following sections of the STEP online help / STEP user guides:

STEPXML imports:
o« STEPXML Format in the STEP Import Manager documentation

« Managing Objects in AutoPage in the AutoPage documentation

Publication Excel imports:

« Importing Publications in Excel in the STEP'n'design documentation
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Creating a Publication Group

Creating a publication group in the STEP Workbench is the first step in creating a publication after all necessary
publication-related object types have been configured in System Setup. Publication groups not only serve as the
parent nodes of publications, but at least one publication group must exist before publication templates and
product templates can be saved back to STEP.

Note: Unless created by Excel or STEPXML import, publications cannot be created in STEP until at least one
publication template and one product template has been saved back to the workbench. For instructions on how to
configure and save these templates into STEP, see the STEP’n’design documentation.

Steps to Create a Publication Group

1. Inthe Tree, click on the top level of the publication hierarchy (green tree node). The standard ID of this root
node is Publication hierarchy root. If this root node does not exist on your system, contact Stibo Systems for
assistance.

2. Right-click and select New Publication Group.

{7 Assets Publication (

r_=| Configurations ' Description
[j| eClass_5_0_0 Mame
[j| eClass_2_ 1.0 . B

[-[£5) ETIM 5 Article Groups

[j| ETIM & Artide Groups * Mame
-2 Index Wogrs s bt Tore

-] Merchandt 1 MNew Publication Group
r_=| Suppliers
-5 UNSPSC
-5 UNSPSgia
i Entitwfoo | Mew Page Template ...

Mew Publication...

Create Mew Publication from existing cne...

"'—J GD @j Export Images & Documents...

B0 G

() gPSNRecs §8 Cut Ctrl+X
B~ (O] Promotions e

...@ Publication Copy Ctr“':_
r_=| Primary Pri Paste Ctrl+V
-3 Collections Paste Link Ctrl+L

3. Inthe Create Publication Group dialog box that displays, click the relevant Object Type, if applicable.
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P

E] Create Publication Group @

CObject Type

() Mew Publication Group Type

(@) Publication group types

D 129779

Mame |Mew Publication Group

[ Create ] [ Cancel ]

Note: In order to choose an object type for your publication group, these object types must first be defined in
System Setup. For more information, see Creating a Publication Group Object Type in the System
Setup / STEP Super User Guide documentation.

4. TypeanID inthe ID field if the STEP ID for your publication group object type has not been set to autogenerate
with an ID Pattern in System Setup. (The preceding screenshot shows an ID that has been created

automatically.)
5. Inthe Name field, type a name for the publication group.

6. Click Create. The publication group is created.

- il Entity Root
=i Publications

-} New Publication Group I
- lgl Templates

ﬁ Standard Publications
I? Autopage Publications
Iﬁ Flatplanner Publications
- B3 WebUTPublicationTypes
ﬁ TempWebUIPublications
[-{IT] Primary Product Hierarchy

A Note on Revisability

Publication Groups objects are globally revisable, meaning that they are the same in both the Main and Approved
workspaces. Each time a change is made by a different user, a numbered revision is created and logged.
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Creating a Publication

Publications are created in the green publication hierarchy in the Tree by the same basic process whether the
publication will be used for standard STEP'n'design publishing (‘drag and drop'), AutoPage, or Flatplanner.

Unlike the more straightforward method of creating objects in the Product or Classification hierarchies, all
publications require the linkage of two types of STEP'n'design templates: publication templates and product
templates. Flatplanner publications require three template types: publication templates, product templates, and
page templates. These templates must already be saved in STEP before a publication can be created.

Though publications can be imported in STEPXML or Publication Excel formats, it is recommended to create your
first publication in STEP manually. Once created, this publication can be exported to produce a 'template’
spreadsheet that can be used for later publication imports.

Steps to Create a Publication Manually in the Workbench

1. Inthe Tree, open the top-level node of the publication hierarchy, then navigate to the publication group object
in which you would like to create your publication.

2. Right-click this publication group object and select New Publication.

r_=| Merchandising Hierarchy L ‘ Publication Group

-7 Suppliers i
[j UNSPSC14C @ Mew Publication Group

E-0 UNSPSCIB Mew Publication...
(+-{Jil Entity Root

- [0 GDSN
- () GDSN Regffive Mew Page Template ...

""" @ GDSNR Eiw@j Export Images & Documents...
B[O Promojfons

H@ Publigations % Cut Crl+X

emplates =
Standard Copy Ctrl+C

-l Acme Paste Ctrl+V
B0l Acme| & Paste Link Ctrl+L
Acme

H- [l Acme| ¥ Delete

Create Mew Publication from existing one...

3. ACreate Publication dialog box displays.
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.

E] Create Publication

2 Publication

18] 110167

Mame:

Object Type:  |Publication

@ InDesign engine

2 Product Templates
Mame

* | Add template

%' Page Templates
Mame
# | Add template

Publication Template

» |Default

>

. Ifthe STEP ID for your publication object type has not been set to autogenerate with an ID Pattern in System

Setup, type an ID in the ID field. (The preceding screenshot shows an ID that has been created automatically.)
5. Inthe Name field, type a name for the publication (a name is required for publications).

6. Inthe Object Type list, select a publication object type (only applicable if more than one publication object type
has been created in System Setup).

. In standard STEP systems there will be only one choice of engine—InDesign engine. If a Quark engine is
required, contact Stibo Systems for assistance.

. Under the Product Templates flipper, click Add template. A Select Product Template dialog appears.
Either search or browse for the product template(s) that you would like to use in your publication. To select
more than one template, hold the Ctrl or Shift key while making selections. Click Select when finished.
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P

E] Select Product Template @

Search

Eﬁ Publications
E}ﬁ Templates
ﬁ Publication Templates
[ljﬁ Product Templates

E Holiday Product Template
>E Arts & Crafts Product Template
E rdain ProductTem[ﬂatel
E Wedding Product Template
—[E] Party Product Template
E Price Table Product Template
EEI---@ Page Templates
[+ [ Standard Publications .

m

[ Select H Cancel ]

9. (For Flatplanner publications only) Under the Page Templates flipper, click Add template. A Select Page
Template dialog appears. Either search or browse for the page template(s) that you would like to use in your
publication. To select more than one template, hold the Ctrl or Shift key while making selections. Click Select
when finished. (You can add page templates after creating the publication if the page templates are not already

in STEP.)

E] Select Page Template @
Search

Eﬁ Publications
=) Templates
-0 Publication Templates
ﬁ Product Templates
= Page Templates
g
-] x4

[+ &) Standard Publications -

-

[ Select H Cancel ]

« A green check mark will appear next to the first page template to indicate that it is the default page template
for the publication. To change the default template, click in the empty Default cell next to the page template
that you would like to make default.
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P

E] Create Publication @

2 Publication

D 123312

Mame: Acme Shoes

Object Type: | Publication -

@ InDesign engine
3 Product Templates
Mame ¥
* Holiday Product Template
# | Add template
' Page Templates

Mame » |Default »
> %2 4
* g
* 33

* | Add template

Publication Template D

. Inthe Publication Template field, click the ellipsis button. A Select Publication Template dialog appears.
Either search or browse for the publication template that you would like to use in your publication. Click Select
when finished.

Note: Only one publication template is allowed per publication, as it is the master reference for all page sizes,
paragraph styles, object styles, character styles, colors, and table rule settings in your publication.

© Stibo Systems - Confidential 83



StiboSystems

P "

E] Select Publication Template @
Search

Eﬁ Publications

E}ﬁ Templates

Ela Publication Templates

>I Zeta Tools Publication Template
I Wedding Publication Template
>I Publication Template

1@l Main Publication Template] —
[+ Product Templates

[+ Page Templates

EE}--ﬁ Standard Publications -

»

m

- Details

[ Select H Cancel ]

10. Click Create. The publication will now be created together with a Commercial Data folder. The Commercial

11.

Data folder is created by default with every publication object. Though it cannot be deleted, it will not negatively
impact the publication if it remains empty.

= Publications
ﬁ Templates
. =8 standard Publications
- El Acme Shoes
: @ Commerdial Data

Once the publication is created, the system will automatically route to the Version tab.

Acme Shoes - Version =~
AutoPage Publication Planner || Pagination Rules || Page Inspector | Status | Skate Log | Tasks
| Publication " Plan l [ Pages " Publication Planner ” Plan Mokes " Financial Surmmary ]
' Version Description
D » |[Mame * (Context * Workspace
| * | Add version

12. Before proceeding further with publication creation, you must create at least one publication version. For

instructions on creating a version, see Creating and Removing a Version in the Publication Maintenance
documentation.
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Creating and Removing a Publication Version

Once a publication object has been created, the next step in completing a publication is to create at least one
version. Publications need at least one version to define the context(s) and workspace(s) that will be used within
the publication. Multiple versions are created when there are multiple languages being used within the same
publication. For example, if the publication will be published in five languages, then five versions will be created.

Note: Publication sections cannot be created until at least one version has been defined.

Creating a Version

1. Inthe Tree, open the top-level node of the publication hierarchy, then navigate to the publication in which you
would like to create your version.

2. Selectthe Version tab. The Version Description flipper displays.

Acme Shoes - Version

AutoPage Publication Planner || Pagination Rules || Page Lnspectm'l itatusl Skate Log |Tas|-s
| Publication " Plan l [ Pages " Publication Planner ” Plan Mokes " Financial Summary ]
® Verson Desaiph
D > |Mame * (Context » Workspace
* | Add version

3. Click Add version. A Create Version dialog box displays.

P o)

E] Create Version @
ID 122997
Mame
Context | English US -
Workspace :Main v:
Create

4. Ifthe STEP ID for the 'Publication Version' object type has not been set to autogenerate with an ID Pattern,
type an ID in the ID field.

5. Inthe Name field, type a name for the version.
6. From the Context dropdown list, select the context from which the product data should be published.
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7. Fromthe Workspace dropdown list, select the workspace from which the product data should be published.
8. Click Create to create the version.

9. Create the number of versions needed by repeating steps 1 - 9 or by duplicating the version you just created.
Note that the name, context, and workspace can be changed after creating a version.

Removing or Duplicating a Version

1. Toremove a version, right-click on the version that you want to remove from the publication, then select
Remove version. The version will be removed.

2. Toduplicate your version, right-click on the version that you want to duplicate, then select Duplicate version.
The version will be duplicated.

Acme Shoes - Version

AutoPage Publication Planner || Pagination Rules || Page Inspector || Status || State Log | Tasks

| Publication " Plan ] l Pages ” Publication Planner " Plan Motes " Financial Summary ]
@ Version Description

D * IMame » |(Context * Workspace >
» (122998 IS Shoes English S Main
| * | Add version E% Create version Ctrl+Plus

#  Remowveversion Ctrl+Minus

Ba Du plicate version
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Creating a Section

After creating a publication object with at least one version, the next step in completing your publication is to create
at least one section. Sections are required for storing mounted (actual) InDesign pages in STEP as well as
creating Flatplanner planned pages (spreads).

Steps to Create a Section

1.

2. Right-click this publication object and select New Publication Section.

7] Assets Publication | Flan

3.

StiboSystems

In the Tree, open the top-level node of the publication hierarchy, then navigate to the publication object in

which you would like to create your section.

Mew Publication Section...

r_=| Cnnﬁguratinnsl -
-5 eClass_g_0_0
|‘:'_‘=‘| eClass_2_10

Create new Section from existing...

-5 ETIM 5 Article Import Plan...

ID:' ETIM & Article Link product

[+-I2) Index Words )

(-] Merchandisin Link asset

r_=| Suppliers Reapply page template(s]...

-5 UNSPSC14C
-5 UNSPSC13
o Entity Root | | 52 cut

- [0 GOSN .

_J GOSN Receiger Copy
.(C) GDSN Receifer Paste
_J Promotions Paste Link

Update plan from actual page...

Fil- 50 Templafes X Delete
E} ﬁ StandgdPU B Duplicate

e Ti Search Below

Acme P Financial Report
. ﬁ AutoPage P| d&  Export Data Below

Ctrl+X
Ctrl+C
Ctrl+V
Ctrl+L

In the New Section dialog that displays, select the relevant section Object Type (only applicable if more than

one section object type has been created in System Setup).
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P o)

E] Mew Section @

Ohject Type | Section
Section ID 124270

Section Name

Pages

First pagenumber |14

Mumber of pages |2

Page Template  |2w2 P -

Create ]l Cancel |

4. Inthe ID field, type the ID of the section (if not generated automatically).

5. Inthe Section Name field, type a name for your section. If no name is provided, STEP will automatically name
the section with the STEP ID of the section surrounded by parentheses, e.g., (123005).

6. If your system does not contain the STEP Flatplanner publishing component, no additional configuration steps
are required. Click Create to create the section.

The DTP Documents node is automatically created along with sections. The DTP Documents node is used to
store mounted (actual) InDesign pages in STEP.

EI Acme Tools
--| Commercial Data
E} Section 1

i..[Zl]| OTP Documents

Additional Steps for Flatplanner Publications

For systems that contain the STEP Flatplanner publishing component, the fields within the Pages section of the
New Section dialog must be populated before the section can be created.

1. Inthe First pagenumber field, type the page number at which the planned pages in the section should begin.
(For new sections, the default page number is 1. For subsequent sections in the same publication, the page
number will pick up after the last page number in the previous section.)

2. Inthe Number of pages field, type desired number of planned pages that should be created along with the
section.

3. Inthe Page Template dropdown, choose the page template that should be used for the planned pages in the
section. To create a section without any planned pages, enter '0' for Number of pages. (Note that planned
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pages cannot be named at the time sections are created. If names are required, they must be added after the
planned pages have been created.)

El Christmas Catalog
- -5 Commercial Data
[E}-[§R Decorations

{55 20 - (124281)

Iﬂ DTP Documents

Note: Itis also possible to add sections to a Flatplanner publication using the Publication Planner. For more
information about the Publication Planner, see Inserting Sections in A Publication in Publication
Planner in the Flatplanner documentation.

Create a New Section From Existing

Creating a new section from an existing section is a useful feature that can help reduce time spent on manual tasks
such as:

« Reassigning of product templates on Flatplanner pages
+ Remounting of attribute values on pages

+ Re-saving of InDesign pages into STEP

Steps to Create a New Section From Existing

1. Inthe Tree, navigate to the publication or section where you would like to create the new section.

2. Right-click and select Create new Section from existing....
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r_=| Assets

AutoPage Publicatior
: pud

[#-{7] Configurations

Mew Publication Section...

-3 eClass_8_0_0
|°_=‘l eClass_9_10

Create new Section from existing...

[#-[£5) ETIM 5 Article Gre
-5 ETIM 6 Article Gre
--@ Index Words
r_=| Merchandising Hie
r_=| Suppliers
-3 UNSPSC14C
-5 UNSPSC13
-] Entity Root
G- [0 GDSM

¥ () GDSN Receive

TR 4

i X

il

Irmport Plan...

Link product

Link asset

Reapply page template(s)...

Update plan from actual page...

Cut

Copy
Paste

Paste Link

Delete
Duplicate

Search Below

Financial Report

Export Data Below

Ctrl+X
Ctrl+C
Ctrl+V
Ctrl+L
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In the Create Section dialog that displays, click the ellipsis button (...) by the From Section field. (Or, type the
name or ID of the section into this field.)

$ Create Section in Acme Tools

From Section

D

Mame

[] Indude linked elements
[ ]Indude documents and actual pages

Update all values

Process description | Duplicate section into Acme Tools

Obtain values fram transformed tables, checking for table structural changes

Duplicate Cancel
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In the Select Section to copy from dialog, browse to or search for the relevant section, then click Select.

32 Select Section to copy from

Search

Eﬁ Publications a
[+ (Gl Templates
ﬁ Standard Publications

E}ﬁ AutoPage Publications

-l Zeta Tools

o a

- [ Mails and Screws

-- Garden Tools

G- [#R Gloves

-l Safety

- [§@ Power Tools

-- Adhesives W

- Details

Select Cancel

Type an ID in the ID field if the STEP ID for your section object type has not been set to autogenerate with an
ID Pattern in System Setup. (The following screenshot shows an ID that has been created automatically.)

6. Type a name for the section in the Name field.

7. SelectInclude linked elements to carry over the product and asset objects that are linked to the source

10.

section.

To keep all mounted (actual) pages from the original section, select Include documents and actual pages .
(For Flatplanner publications, a duplicated section will still contain all planned pages even if this checkbox is not
selected.)

If Include documents and actual pages is selected, the Update all values checkbox is activated and the
Destination Version and Source Version options display.

Under Source Version, choose the relevant publication version (from the source section) from the dropdown
list(s). This will essentially 'map’ the actual pages from the source section into the relevant Destination Version
in the destination section.
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! Create Section in Acme Tools

From Section |Toolboxes (177938)

D 182916

MName Portable Toolboxes
Include linked elements
Indude documents and actual pages
Update all values

Obtain values from transformed tables, checking for table structural changes

Destination Version Source Yersion
French FR. French FR. e
English US English US o

Process description | Duplicate section into Acme Tools

Duplicate Cancel

11. Check Update all values if you would like the actual (mounted) pages in the new section to be updated with all
changes made to attribute values in STEP since the time that the original pages were mounted.

Note: 'Update all values' will update all attributes from the original section. There is no way to choose a subset
of attribute values to update when duplicating a section.

12. The checkbox for Obtain values from transformed tables, checking for table structural changes is
activated if Update all values is selected. Select Obtain values from transformed tables, checking for
table structural changes if the following statements apply:

« Mounted tables exist on the actual pages of the original section
« Attribute values within these tables have changed in STEP since the original section was created

« You would like to update the values contained in the table cells but do not want to completely remount the
tables

Updated table cell values will be populated as they exist in the resolved table in STEP, i.e., the way the table
appears in STEP after all transformations have been applied.

Note: Any new transformations applied to tables since the original section was created will not be applied to
the updated tables in the new publication.

If Obtain values from transformed tables, checking for table structural changes is not selected, all
tables will be remounted in the new section. Remounting a table will update the tables with any changes made
in STEP but will also cause the loss of any manual table formatting that was applied to the tables in the original
section. Manual formatting includes changes such as the adjustment of column widths or addition of
background shading to cells.
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If the actual structure of a table itself has changed in STEP since the table was mounted in the original section,
the table will be remounted in the new section regardless of whether Obtain values from transformed
tables, checking for table structural changes is checked or not. A basic example of a structural change to
a table is the addition or removal of a row or column.

Note: A configuration property can be set to allow values to update in tables—without remounting—even if
structural changes are present. For more information, see the Preventing the Remount of Structurally
Different Tables in Duplicated Publications section of the Duplicating a Publication topic.

In the Process description field, you may enter a name for the background process that will run when
starting the duplication, though a name is not required.

Click Duplicate. A 'Create Publication Section as copy of' background process starts and a Starting process
dialog box appears.

3% Starting process Duplicate section into Acme Tools

Starting process "Duplicate section into Acme Tools" (Create Publication Section as copy of).
Process started

Click Go to process to monitor the background process or click Close to exit the dialog (the background
process will still run).

Once the background process has finished, the new section can be found as a child object inside the
publication or section from which the duplication process was started.
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Sections and subsections in publications can be manually organized in the Tree through simple drag-and-drop
operations as long as the following object types are set to Manually Sorted = Yes:

« Publication Group (typically, the object type with the STEP ID 'Publication group root")

« Publication (typically, the object type with the STEP ID 'Default publication type')

« Section (typically, the object type with the STEP ID 'Section')

System Setup
= Derived Events

EI{%’ Object Types & Structures
-85 (Availability)

rj Alternate Classifications
-- Assets

@‘ Basic Object Types

E Commerdal Types

[ﬂ‘ Entity user-type root
@‘ Event Queue Object Types
|__=| Primary Product Classification
-2 Product-Cverrides

= 2 Publcation group types]

- & Publication

: %’ Section

Publication group types
ﬁ' Publication section types

® Descripti

Mame * |Value
» [D Publication group root
» MName Fublication group types

» Last edited by

2016-04-08 14:49:13 b

* Mame Pattern

* D Pattern
» Manually Sorted

[id]

e ———————

fes

* Lcon

» Dimension Dependencies

» (Catalog Group Theme

Subsections may be dragged and dropped out of their parent sections and promoted to higher-level subsections
or top-level sections. Likewise, sections may be dragged and dropped into other sections, enabling the 'demotion’

of sections to subsections.

This functionality simplifies the maintenance of more complex publications where multiple levels of organization

are needed.

The following screenshots shows a 'before' and 'after' example of sections and subsections rearranged in the Tree
through drag and drop. The 'before' image (left screenshot below) shows two top-level sections (‘Safety' and
'Safety Equipment') with three subsections below the 'Safety Equipment’ section. The "after' image (right
screenshot below) shows an updated order, with 'Safety' as the parent section and multiple levels of subsections

beneath.
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[I::!E Commercial Data
[+ [Ef Toolboxes
-- Mails and Screws

[+ [§F Garden Tools
P —

= B Safety

EI Safety Apparel
-- Hard Hats
:l ]| OTP Documents
[=-E8 Safety Equipment
- 20820

- 63220X0

-\ 20-68204
| 555-22345
| L23-RP4100
[+-[E5 Flares

-] . DTF Documents
EEI-- DTF Documents

a3
a
- [ Adhesives
- [E8 Hand Tools

- -

- o EIOVES

- 5 Power Tools
rH 8 Adhesives
- 8 Hand Tools

[ [ ]
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Note: Sections may still be rearranged by drag and drop in the Tree if Manually Sorted is setto No on
publication group, publication, and section objects, but the sections will automatically arrange themselves in

alphabetical order.

Templates (Publication, Product, and Page) may also be manually sorted in the Tree if Manually Sorted is set to
Yes on the publication group object type. See the Sorting Templates in STEP section of the STEP'n'Design

documentation for more information.

For more information about object type sorting in STEP, see the Manually Sorted section of the System Setup /
STEP Super User Guide documentation.
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Duplicating a Publication
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To simplify the creation of new publications that are similar to existing ones, duplicating a publication is a useful

feature that can help reduce time spent on manual tasks such as:

+ Remapping of import configurations for commercial data
« Reconfiguration of layer mappings

+ Resaving of mounted (actual) pages into STEP

A common use case for needing to duplicate a publication is when a catalog is very similar from year to year. When
it is time to produce the latest catalog, the publication from the previous year can be duplicated.

Steps to Duplicate a Publication

1. Inthe Tree, open the top-level node of the publication hierarchy, then navigate to the publication that you would

like to duplicate.
2. Right-click and select Duplicate. A Duplicate dialog box appears.

-

E] Duplicate
D |123354
Mame | acme Party Supplies(2)
[7] Indude documents and actual pages
Update all values
Obtain values from transformed tables, checking for table structural changes
[ Indude commerdal information

[ Include linked elements.

Process description:

Duplicate Acme Party Supplies

==

[ Duplicate H Cancel

-

3. IntheID field, type the ID of the publication (if not generated automatically).

4. Inthe Name field, type a name for the publication.

5. To keep all mounted (actual) pages from the original publication, select Include documents and actual
pages. (For Flatplanner publications, a duplicated publication will still contain all p/lanned pages even if this

checkbox is not selected.)
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Note: An InDesign server must be connected to your STEP system in order to duplicate actual pages into a
new publication. If you select Include documents and actual pages and your system is not connected to an
InDesign server, the publication duplication process will fail. For more information on the deployment of an
InDesign server, contact Stibo Systems.

. The checkbox for Update all values is activated if Include documents and actual pages is selected. Select
Update all values if you would like the actual (mounted) pages in the new publication to be updated with all
changes made to attribute values in STEP since the time that the original pages were mounted.

Note: 'Update all values' will update all attributes from the original publication. There is no way to choose a
subset of attribute values to update when duplicating a publication.

. The checkbox for Obtain values from transformed tables, checking for table structural changes is
activated if Update all values is selected. Select Obtain values from transformed tables, checking for
table structural changes if the following statements apply:

« Mounted tables exist on the actual pages of the original publication

« Attribute values within these tables have changed in STEP since the original publication was created

« You would like to update the values contained in the table cells but do not want to completely remount the
tables

Updated table cell values will be populated as they exist in the resolved table in STEP, i.e., the way the table
appears in STEP after all transformations have been applied.

Note: Any new transformations applied to tables since the original publication was created will not be applied
to the updated tables in the new publication.

If Obtain values from transformed tables, checking for table structural changes is not selected, all
tables will be remounted in the new publication. Remounting a table will update the tables with any changes
made in STEP but will also cause the loss of any manual table formatting that was applied to the tables in the
original publication. Manual formatting includes changes such as the adjustment of column widths or addition
of background shading to cells.

If the actual structure of a table itself has changed in STEP since the table was mounted in the original
publication, the table will be remounted in the new publication regardless of whether Obtain values from
transformed tables, checking for table structural changes is checked or not. A basic example of a
structural change to a table is the addition or removal of a row or column.

Note: A configuration property can be set to allow values to update in tables—without remounting—even if
structural changes are present. See the Preventing the Remount of Structurally Different Tables in
Duplicated Publications section later in this topic for more information.

. SelectInclude commercial information to duplicate the commercial lists and commercial data import
configuration(s) into the new publication.

. SelectInclude linked elements to carry over the product and asset objects that are linked to the sections in
the original publication.
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10. Inthe Process description field, you may enter a name for the background process that will run when
starting the duplication, though a name is not required.

11. Click Duplicate. A Publication Duplication background process starts and a Starting process dialog box
appears.

P

E] Starting process Duplicate Acme Party Supplies @

Starting process "Duplicate Acme Party Supplies”™ (Publication Duplication).
Process started

[ Go to process ]| Close

12. Click Go to process to monitor the background process or click Close to exit the dialog (the background
process will still run).
13. Once the background process has finished the new publication can be found in the Tree .

Create a New Publication from Existing

Another method of duplicating a publication in STEP is to create a new publication from an existing publication.
This method is ideal if you do not want to locate the existing publication, duplicate it, then cut and paste or drag and
drop the duplicated publication from the 'old' location to the 'new' location.

1. Locate the publication group where you would like to create the new publication.

2. Right-click and select Create New Publication from existing one....

© Stibo Systems - Confidential 98



=G
e

Elﬁ Publications
ﬁ Templates
ﬁ [ F SIS RSN | 'S ) -

Mew Publication Group

Mew Publication...

- i

Create Mew Publication from existing one...

- I =
i) Prin 1H
7[5 Col B
B3 el
7175 Re

# & X

Mew Page Template ...
Export Images & Documents...

Cut

Copy
Paste
Paste Link

Delete
Duplicate

Run Bulk Update
Search Below

Export Data Below
Import Publication...

Ctrl+X
Ctrl+C
Ctrl+V
Ctrl+L
Ctrl+]

StiboSystems

3. Browse to or search for the publication that you would like to duplicate. Click Select.

4. The same Duplicate dialog box as described in step 2 of the 'Steps to Duplicate a Publication’ section of this
topic (above) displays.

5. Follow steps 3 - 11 as outlined in that section to create your new publication.

Preventing the Remount of Structurally Different Tables in Duplicated Publications

To prevent tables with structural differences from remounting in a duplicated publication, a config property may be
added to the sharedconfig.properties file on the STEP application server. This property is
InDesign.TableMissMatch.

#other

InDesign. TableMissMatch = 1

« If Obtain values from transformed tables, checking for table structural changes is selected during
the publication duplication process and InDesign.TableMissMatch is set to = 1, then tables with structural
differences will not remount in the duplicated publication. Attribute values in the table will update but the table
structure will not change. Manual formatting from the original publication will also remain.
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« If Obtain values from transformed tables, checking for table structural changes is selected and
InDesign.TableMissMatch is set to = 2, tables with structural differences will remount and manual
formatting will be lost.

« If Obtain values from transformed tables, checking for table structural changes is selected and
InDesign.TableMissMatch is set to = 3 (or any other value), tables with structural differences will be
skipped. Values will not be updated, nor will tables be remounted.

Considerations and Limitations

If the possibility exists that a large number of attribute values have been changed in STEP since the time that the
original publication was completed, it is not recommended to update all values during publication duplication by
selecting the Update all values checkbox. It is recommended instead to duplicate the publication with the original
values intact, then update the values on the duplicated pages afterward from within InDesign.

The reasons for this recommendation are:

« Updating attribute values by clicking Update all values is an 'all or nothing' scenario. The data update
options under the STEP menu in InDesign—including Update Document Data and Check DB Update—
allow greater flexibility in what should be updated, including the ability to update values from specific attribute
groups only.

« Updating data in InDesign also allows for values to be updated in text but not in tables. Updating values in
tables all at once during publication duplication can provide unpredictable results if there have been
structural changes made to the tables since the creation of the original publication.
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Linking and Unlinking Publication Products,
Assets, and Classifications

Product, asset, and classification objects may be linked to publication sections in the publication hierarchy.
Product and asset objects (but not classifications) may also be linked to publications.

Linking products and assets to a publication at the top level can be a useful way to make a 'collection’ of objects
available for the entire publication. Linking products, assets, and classifications to publication sections is a useful
way to further organize these objects for DTP operators. This organization helps to eliminate guesswork for DTP
operators as they choose objects from STEP to mount (‘drag and drop') onto pages in InDesign.

Linking these objects directly to publications and sections also eliminates the need to organize them in an alternate
classification hierarchy.

Linked products, assets, and classifications can be viewed directly beneath the applicable publication nodes in the
Tree (left screenshot below) as well as from the STEP Structure View palette in InDesign (right screenshot
below).

% STEP Structure View

b & Templates

~ = Standard Publications

Elﬁ Publications

ﬁ Templates

E}ﬁ Standard Publications
2@l Acme Tools

@ Commercial Data

-85 Toolboxes

----- E Acme Tire Repair Kit
] Assets

- 18210MB

| 1821218

- 18213M 0

{4 18216 L0

{4 1821610

- il 88723-12

Yl 18217-054

Yl 18207-011

w [ Acme Took

3 n.-f-.: me Tire

Yl 18214-012 b B Nails and Sc
H, 18215012 b 55 Garden Toaols

-1l OTP Documents _

[+ [§8 Mails and Screws

[+ [E8 Garden Tools

Template: FlatplanProd.indd
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Note: Reference types are not used to link products, assets, or classifications to publications. Due to this, any
product, asset, or classification object type may be linked to any publication or section object type. In addition,
metadata cannot be placed on links between publications / sections and linked objects.

This topic outlines the manual steps involved in linking and unlinking products, assets, and classifications to and
from nodes in the publication hierarchy. For information on more automated linking methods, refer to the following:

« For more information on linking objects to publications and sections through STEPXML imports, see
Managing Objects in AutoPage in the AutoPage documentation. (Though this topic is in the AutoPage
documentation, the method is valid for any publication type.)

« For more information on linking objects to publication sections through Excel imports, see Importing
Publications in Excel in the STEP'n'design documentation.

Steps to Link a Product to a Publication or Section

1. Inthe Tree, open the top-level node of the publication hierarchy, then navigate to the publication or section
object to which you would like to link your product(s).

2. Click on the relevant publication or section, then right-click and select Link product.

ﬁ Publications
ﬁ Templates
E}ﬁ Standard Publications
[+ @ Acme Shoes
- [l Acme Toys
-5 Commerdial Data
-- Action Figure=
-- Flush Toys Mew Publication Section...

& R Games Create new Section from existing...

[} [§ Dolls .
- @ Acme Cars Link product

- [l Acme Clothing Link asset
- [l Halloween Cata Past= Link Carlel

3. Inthe Select Product dialog, browse or search for the product(s) that you would like to link to the publication
or section. Multiple products may be selected by holding the CTRL or Shift key while clicking.
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P
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>
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E N714
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I__=| Eﬂﬂts
-7 Safety
-[[T] Hardware s
[+1-I71 Displavs L5

[ Select H Cancel ]

4. Click Select to link the selected product(s) to the publication or section.

Unlink a Product from a Publication or Section

1. Inthe publication hierarchy, navigate to the product that you would like to unlink from the publication or section.
2. Click the relevant product, then right-click and select Unlink product.

Link an Asset to a Publication or Section

1. Inthe Tree, open the top-level node of the publication hierarchy, then navigate to the publication or section
object in which you would like to link your asset(s).

2. Click the relevant publication or section, then right-click and select Link asset.
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<[} Publications
[+ [ Templates
E}ﬁ Standard Publications
Acme Shoes
-l Acme Toys
%‘ﬂ Commerdal Data
"ﬁ Action Figure=
-- Plush Toys Mew Publication Section...
-- Games
-- Dolls
Acme Cars
- [l Acme Clathing Link asset
- [l Halloween Cata Paste Link CtrlsL

Create new Section from existing...

Link product

()
=l

I3l
=

()
=l

Inthe Select Asset dialog, browse or search for the asset(s) that you would like to link to the publication or
section. Multiple assets may be selected by holding the CTRL or Shift key while clicking.

Assets will typically be selected from a location in the Classification hierarchy but they can also be chosen from
the Product hierarchy if they have been linked to the product by an asset reference.
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F+] Select Asset

Search |

{7 Assets
[+ ] Assets

----- &= | BlueTrudkIcon
----- £ | Product
----- &= | TruckIcon

..
|'_=| Logos

[-[=] MSDS Sheets

r_=| Owners Manual
rj Product Images

: rj Product Videos
r_=| Configurations

|‘='_=‘| ETIM& Article Groups
|‘='_=‘| ETIM Artide Groups
r_=| Merchandising Hierarchy
r_=| Suppliers

- 7] Web Sites

E|r_=| Primary Product Hierarchy

[=}[I5) Products
I__—_Ir_=| Apparel

=3 T-shirts

=H{[I5) Upper Body Wear

=} [l T-shirts Items

@ Details

& 17
E T-5hirt Color Assortment
- otton T

- [i) T-Shirts Sales Items

Select

m

Cancel

4. Click Select to link the selected asset(s) to the publication or section.

Unlink an Asset from a Publication or Section

StiboSystems

1. Inthe publication hierarchy, navigate to the publication or section that contains the asset you would like to

unlink.

2. Click the relevant asset, then right-click and select Unlink asset.
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Link a Product to a Publication or Section from the Product
References Tab

Products may also be linked to publications and sections from the product References tab. (This option is not
available for assets or classifications.)

1. Navigate to the Product object that you would like to link to the publication or section and click on the
References tab.

2. Expand the Publications flipper and click Link to Publication or Section.

18210 M B rev.0.4 - References

-3 ETIM Article GTOUPS Commercial || Tables || Category R tus || State Log || Tasks
-1 Index Words Product " Sub Products l Reference l Referenced By ” Images & Documents
#-{—] Merchandising Hierarchy -
-] Suppliers o
-] Templates o ++1 Select Publication or Sectio (23]
-] Web Sites [—]
[+]- E Entity Root - Sromse Search
- Publications - =& Publications
= i Primary Product Hierarchy e ﬁ Mew Publication Group
= {7 Products . ﬁ Templates
Eli Apparel . ﬁ Standard Publications
=[] Upper Body Wear ﬁ Autopage Publications
E‘i T-shirts & ﬁ Flatplanner Publications
E‘ T-shirts Items il ﬁ WehUIPublicationTypes
""" il 5372312 @ - B TempiebUIPublications
El - Cotton T-5Shirts o s ahe
----- a Mew Product 1234 - — -
E ﬂ Link to Publication or Section . _
| 1821218
| 18213M0 | Select || Cancel |
..... E 18216 L D
[-[[T] T-Shirts Sales Items

3. Inthe Select Publication or Section dialog, browse to or search for the publication or section into which you
would like to link your product.

4. Click Select. The productis now linked to the selected publication / section.

@ Puplicatoss
D ¥ |Name

* 103824 Standard Publications/Acme Shoes/Sneakers
L Link to Publication or Section

Unlink a Product from a Publication or Section from the Product
References Tab

1. Navigate to the References tab of the Product that you would like to unlink from the publication or section.

2. Expand the Publications flipper and click the arrow to the left of the row that contains the publication / section

© Stibo Systems - Confidential 106



StiboSystems

from which you would like to unlink.
3. Select Unlink from Publication or Section.

- Index Words
% Publications
1D * |Name
1T Standard Publications/Acme Shoes/Sneakers

[ Show All Rows
€ Rotate Table
Link ta Publication or Section Ctrl+Plus

Unlink from Publication or Section  Ctrl+Minus

Link a Classification to a Publication Section

To link a Classification folder to a publication section, simply drag and drop the Classification folder from its
location in the Tree into the relevant section folder.

Note: There is no right-click option available on sections for linking Classifications. Also note that Classifications
cannot be linked to publications at the publication level.

Unlink a Classification from a Publication Section

1. Inthe Publication hierarchy, navigate to the section that contains the Classification you would like to unlink.

2. Click the relevant Classification, then right-click and select Unlink classification.

Elﬁ Publications

[+ [ Templates

E}ﬁ Standard Publications

=@ Acme Shoes

i % Commercial Data

['} ‘B8 Sneakers

-] Products Galor i

i
Ui
- | 20803 =
Rl
dh

m

Mew Classification
Mew Asset Ctrl+5Shift+A
Mew Product

Import Images & Documents...

E 0805

- i) 88723-12
----- - RP4100

----- W/ 20695 back
- 18210 M B
&5 . DOTP Document I Unlink classification I

Export Images & Documents...
Export Data Below
Map eCli@ss Attributes

Considerations and Limitations

Linking Products (and Assets and Classifications, if applicable) to publication sections is mandatory for AutoPage
publications. In addition, Products, Assets, and Classifications can be linked to sections in AutoPage publications
by using the AutoPage Publication Planner.
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For more information on object linking for AutoPage publications, see the following sections of the AutoPage
documentation:

o Overview of the AutoPage Interface

« Managing Objects in AutoPage
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Navigation and Searches

This section describes the many different ways you can access specific data. Whether it be by standard
navigation, Bookmarks, basic, advanced or drill-down searches, STEP provides many ways to locate the required
data.

This section will allow users to:

Navigate hierarchies

Find data quickly using the Goto function

Find data using basic and advanced searches

Perform drill-down searches using the Search Result Profiling page

Use standard and Search Bookmarks
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Basic Navigation

You can navigate the STEP tree structures in the same manner as you navigate Windows folder structures.

Expanding a Folder
« Click the plus sign (+) to the left of a folder

o ordouble-click on collapsed folder

Collapsing a Folder
« Click the minus sign (-) to the left of a folder

« or double-click on expanded folder

Note: Folders with an (x) sign cannot be expanded in the hierarchy, because they contain too many subnodes. To
reach objects beneath such folders, the search or Goto functionality must be used.

The remaining navigation methods are standard techniques similar to those just described. These basic desktop
computer skills are prerequisites for all users of the STEP system.
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Using Goto

The Goto functionality allows you to locate an objectin STEP in a quick and efficient manner. You simply type in
the Name or ID of an object in the Goto field, press Enter or click the Goto next object button to the right of the
field, and the system will take you to the object without displaying a list of search results. If there are several

matches, the Goto function will take you to the first hit it finds and you can then browse through the additional hits
using the Goto next object button.

Note: Pressing Ctrl+G will take you to the Goto field.

Once you start typing in the Goto field, the system will suggest objects matching the typed-in text (case insensitive)
and display them on a drop-down menu as shown below.

Goto | ID/Name v la

b
Ll A (12345-001) - u
[ A (8783) I
(1T asset.dass (asset.dass)
[IT asset.colors {asset.colors) b
DI asset, colorspace (asset.colorspace)

DI asset, compression (asset,compression)
(1T asset.creator (asset.creator)
Di asset,depth (asset.depth) -

m

Items can be selected from the menu using either the mouse or the keyboard ARROW UP/DOWN keys. A
maximum of 20 items will be displayed.
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Bookmarks

In the STEP system there are two different types of Bookmarks, standard navigation Bookmarks and Search
Bookmarks.

Note: Bookmarks are stored on the local STEP system and are not accessible when logging into STEP from a
different computer.

Standard Navigation Bookmarks
Standard navigation Bookmarks are used for quickly accessing specific nodes in the Tree and System Setup
hierarchies.

You can add a standard navigation Bookmark by selecting a node in the hierarchy and clicking Add Bookmark
in the Navigate: Bookmarks menu or alternately by using the Ctrl+D keyboard shortcut. The Bookmark will
afterwards be accessible in the left side Bookmarks tab.

Search Bookmarks

Search Bookmarks are used for storing specific searches that can then easily be re-run.

You can add a Search Bookmark by selecting Add Search Bookmark in the Navigate: Bookmarks menu
with the Search tab open.

When you click a stored Search Bookmark, the search will automatically be run and you will be taken to the
Search tab.

Editing a Bookmark

Both standard navigation and Search Bookmarks can be edited in the Bookmarks tab by right-clicking the
Bookmark and selecting Edit Bookmark in the context menu. It is possible to edit the Name of the Bookmark
and also the object / search URL if the Edit URL checkbox is activated.

Removing a Bookmark

Both standard navigation and Search Bookmarks can be removed from the Bookmarks tab by right-clicking the
Bookmark in the tab and selecting Remove Bookmark on the context menu.
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Search Overview

The Search tab in combination with the Search Result Profiling page offers extensive methods for locating
objects in STEP quickly and efficiently.

If you know specific details about the object you wish to find, using the Search tab you can find, for example, all
Products where the value for the attribute Weight is less than '5 kg', the object is located below the Product
Folder 'Office Chairs' and is not of the Object Type 'ltem'.

If you do not know the details, you can start with a broad search and then narrow it down using the Search Result
Profiling.

Search Elements

Search < Search Result Profiling a
[Search: 20= & 12 -
[Search: 3 *||| Search Result Profiling
: —
| = Cbject Type = Asset 127 hit(s)
w Click links to narrow down search
Motice: Profile is not fitered according to contesxt visibility / privilege check
& advanced
Results by Object Type
eset earch l
Displaying 100 of 127 result@ osnuw Details Product (107) - exclude
ame ﬁltem (41) - exclude
>[F2 1D = 20596 ! | Salesltem (18) - =xcluge
> 145 ID = 20835 I Case (10} - ssclude L
» 9 ID = 20135 Fjl.ev_elzgl -
. E Ol Level3 (BY -
20 1D = 20655 Bl ltemFolder (6) - de
I 20-68204 D = 2058: e [T SalesttemFolder (BY - exclude
M 050-42151 [0 = 7525 E Eallelt1f{r; - exclude
evell (3) -
’ 91 D= 20140 erEVEMFE" - exclude
> -ZDD&. Medium Voltage Cable (Pallet) [0 = 735z [T SaleslttemFamily (2) - sxclugs
> || 7832-200 ID = 7532 Bl ltemFamily (1) - excluds
> N 18207-012 1D = 1520 L Pack(l} - sxciuce
> P 18210 M B ID = 18210 Classification {20} - exclude
> M]18212L B ID = 15212 [CAssetlevel 2(7) - exc L&
> MM 18213 M O ID = 15215 [ClAssetlevel 1(4) -

> W 18214012 ID — 18214 [CDepartment (3] - sxclude
[ MerchandisingClass (3) - sxcluge
> Nin] 18215-012 I = 15215 [Cl2ubDepartment (3) - sxclude

e 18216 L O [0 = 18215
20444 ID = 101115 Results by Position in Tree Hierarchy
e 20695 [0 = 205295

Results by Parent

> | 20709-012 D = 20705 (Displaying the & most common)
1"71“ b =2071s [ Products (29) - sxclude
> ™ 20726 (box of 5 pair orange) I = 20725 < Bl Buy Side Packaging (15) - =xcluds
¢ m s er'I'ﬂdLIDTS (11} - exclude
e Result Ml Crinking ltems (5) - exclude

[ T-shirts and Sweatshirts (4) - =xcluse

.
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. Search Criteria Type Selector - Click the text/ triangle icon to display a list of available search criteria options.

See Basic Search Criteria & Functionality within the Search Overview documentation for more
information.

Add Criteria / Operator Button - Click the button to add a new Standard Search Criteria. The type can be
changed for each search criteria. If you hold down the mouse button, you can choose an OR operator or an
Exclude operator. See Basic Search Criteria & Functionality within the Search Overview documentation
for more information.

Remove Search Criteria Button - Clears the criteria from the search. Click the Search button to refresh the
Results Area.

4. ResetButton - Clears all results from the Search tab and Search Result Profiling page.

5. Search Button - Runs the defined search.

6. Search Result Counts - The number of items currently displayed and total number of items found by the

10.

11.

12.

search. If the search finds objects not visible in the current Context or objects that you are not privileged to see,
a message is displayed and the objects are not displayed in the search result.

Show Details / Hide Details Toggle - Hyperlink shows or hides search result details. The details view displays
asset thumbnails.

Search Results List - Click an object to open the object editor in the Search Results Profiling pane while
continuing to display the Search Results list. A maximum of 100 results are displayed in this area. The
complete result set can be viewed, exported or updated using the Operations on Entire Result options.

Save as Collection Button - Click to open the Save as Collection dialog which allows you save the entire
result set as a Collection. Collections are available on the Tree tab. See Search Operations within the
Search Overview documentation for more information.

Export Button - Click to open the Export Manager wizard which allows you to export the entire result setto a
specified file type. See Search Operations within the Search Overview documentation for more information.

Bulk Update Button - Click to open the Bulk Update wizard which allows you to modify a variety of elements
on each item in the entire result set . See Search Operations within the Search Overview documentation for
more information.

Search Result Profiling Page - Page displays profiling information about the search including categories and
the ability to easily refine the search. See the Search Result Profiling Page section within the Search
Overview documentation for more information.
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The Search Result Profiling Page

The Search Result Profiling page appears when you have run your search. The page displays statistics about
the search grouped under the headers Results by Object Type, Results by Position in Tree Hierarchy and
Results by Value. Apart from giving you information about the results of your search, you can use the page to
further refine your search. See the example below:

Search Result Profiling

87 hits
Click links to narrow down search

Results by Object Type
Product (78) - =:clude

bl Product (F3) - exclude

Asset (B) - =acluds

B TIFF Image (7) - exclude
I PG Imane (17 - exclude

Attribute (1) - =xclude

For all types of searches, the Search Result Profiling page will display the results sorted by Object Type. The
screenshot above shows the Results by Object Type. The search result includes 78 Products of the Object
Type "Product", 8 Assets (where 7 are of the Object Type "TIFF Image" and 1 is of the Object Type "JPG
Image") and finally 1 Attribute.

If you click TIFF Image, an Object Type Search Criteria is added to the search. The search runs again, finding
only objects with the Object Type "TIFF Image".

If you click exclude next to TIFF Image, an Object Type Search Criteria is added to the search, but this time as
an Exclude Criteria . Hence, all objects of the Object Type "TIFF Image" will be excluded from the search result.
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Basic Search Criteria and Functionality

This section describes the different types of search criteria available in the STEP system as well as some basic
search functions.

The Standard Search Criteria

The standard search criteria named 'Search' allows you to find objects in STEP based on Name, ID and Attribute
values.

B | - [Seach =
=i [Hats! T

| JE [ Reset ] [ Search ]
Show Details
|| Mame >|

If you simply enter a text string and click the Search button, the search will find objects with an ID, and / ora Name
and/ or an Attribute value matching the entered string. Below you can see how you can further refine your
standard searches.

Note: By default, standard searches are case insensitive for Name and Attribute value searches and case
sensitive for ID searches. You can make Name and Attribute value searches case sensitive using the
Advanced option "Match Case on Names and Values".

Search Field Typeahead

Once you start typing in the standard search criteria text field, the system will suggest possible entries matching
the typed in text (case insensitive) and display them on a drop-down menu as shown below.

i Search

= Hat]
P | || Hat123 (110190)

=8 [5) Hats and Caps (20435) N
1 |l Hats and Caps Items (20436) :]
[T] Hatz and Caps Salesltems (20438) #

ﬂ Di Hat Size (HatSize) ]
b Hat Workflow {Hat Workflow)

u@

In the typeahead menu, objects are displayed with their relevant icon, then Name and ID in brackets, whereas
Attribute values are shown as text.
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Items can be selected from the menu using either the mouse or the keyboard ARROW UP/DOWN keys. A
maximum of 100 items will be displayed.

Note: Using system properties it is possible for a system administrator to control the behavior of the typeahead.
E.g. after how many entered characters should suggestions be shown etc.

Limiting Result to Matches on ID's

You can limit standard searches to match on ID only by entering "ID =" at the beginning of the text field as shown
below.

D=1

[ D = 108205 .
[ ID = 108206 E
1§ 0 = 108251 il
ID = 108252

[DID = 108255

|l |

(28)

g | [E D = 108256
i ID = 108286
2 ID = 108257 -

Note: "id" and "Id" will work as well and spaces on each side of the equals sign are optional.

Limiting Results to Matches on Name

You can limit standard searches to match only on Name by entering "Name =" at the beginning of the text field as
shown below.

Search

$ Search ;]
F | |Mame = hat]
B ||| Name =Hat123
E [[C] Mame = Hats and Caps -
Fi [l ame = Hats and Caps Items :]

[[T] Mame = Hats and Caps SalesItems 4
sl DI Mame = Hat Size I
§ Mame = Hat Workflow

Note: E.g. "name" and "NAME" will work as well and spaces on each side of the equals sign are optional.

Attribute Value Searches

Using a standard search, you can limit the result to only match on values for specific Attributes.

There are at least three ways to construct an Attribute search query:
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1. Start entering an Attribute Name or ID, then select the relevant Attribute from the typeahead menu, after which
"Attribute Name (Attribute ID)" is inserted in the text field, then enter a search operator or enter a SPACE and
select an operator from the typeahead menu and enter the value to search for.

[Search

k123 (110150)|

T Hat123 (110130)

[T Hatz and Caps (20435)

[l Hat= and Caps Items (20436)

[T Hats and Caps SalesItems (20438)
DI Hat Size (HatSize)

Hat Workflow (Hat Waorkflow)

2. Enterthe Attribute ID (case sensitive), enter a search operator or enter a SPACE and select an operator from
the typeahead menu, then enter the value to search for.

Search =
Hat123 (110190) |

Tree

Hat123 {110190) !
Hat123 {110190) 1
Hat123 (110190) <
“Hat123 {110190) <=
Hat123 (110190) =
Hat123 {110190) =
Hat123 (110190) =

Search

| |

ises (26)

3. Enter the Attribute Name (case insensitive), enter a search operator or enter a SPACE and select an operator
from the typeahead menu, then enter the value to search for.

Search
SalesTtem = |

Tree

SalesItem = 120-Volt Portable Tire Inflator, Campbell Hausfe »
Salesltem = 120-Volt Portable Tire Inflator, Husky |
Salesltern = Battery, All purpose, A4, 2 pk

“|salesItem = Bed, Expresso, Comfy, Queen

[Salesltem = Bottled Water, Evian, & oz 12-pk

SalesItem = Bottled Water, Evian, & oz 24-pk

SalesItemn = Bottled Water, Evian, 8 oz 6-pk

SalesItem = Cap, Orange, One Size, Cotton -

Search

|l |

ocesses (26)

Note: As shown on the screenshot above, if you have the required privileges you will get typeahead suggestions
on existing values after having specified a search operator.
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Attribute Value Search Operators

There are 7 operators that can be used when performing Attribute value and Reference Metadata Attribute
value searches.

< - Less than operator. Only works for number validated Attributes (Validation Base Type = number, integer or
fraction)

<= - Less than or equal to operator. Only works for number validated Attributes (Validation Base Type = number,
integer or fraction)

= - Equal to operator.

> - Greater than operator. Only works for number validated Attributes (Validation Base Type = number, integer
or fraction)

>= - Greater than or equal to operator. Only works for number validated Attributes (Validation Base Type =
number, integer or fraction)

I - Operator used for finding objects where the specified Attribute does not have values in current Context. Note
that the search does not check whether the Attribute is valid for a given object. Also, if the specified attribute has
an inherited value (not a local value), then the object will be listed in the results set even though the value field is
not empty.

11 - Operator used for finding objects where the specified Attribute does not have local values in any Context.
Note that the search does not check whether the Attribute is valid for a given object. Also, if the specified attribute
has an inherited value (not a local value), then the object will be listed in the results set even though the value field
is not empty.

Using Wildcards in Searches
In searches you can use two different wildcards for performing searches on partial text strings. The wildcards are
asterisk (*) and question mark (?).

The difference between the two is that while the asterisk (*) represents any number of characters in a string, the
question mark represents exactly one character.

Searches in Full Text Indexed Attribute Values

Searches in values for Attributes configured as Full Text Indexable do not work in the same manner as searches in
ordinary Attribute values. If you, for instance, have a full text indexed Attribute "Description" with the following
value on a given Product:

"Black powder coated diecast aluminum enclosure. Textured surface. Bulk version: Enclosures possibly may have
flaws in the finish such as scratches, dents, discoloration, etc."

Then apart from common English words like "in" and "as", each word will be indexed as a separate entity.

This means that a search for: "Description = aluminum" returns the Product. On the contrary, if the Attribute is
not configured as Full Text Indexable, for the search to find the product you would have to place wildcards on
both sides of the "aluminium" text like this: "Description = *aluminum®.
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Note: Searches starting with a wildcard as shown above will be significantly slower than other searches.

Note: For more information about which words are not indexed see the "English Default Stoplist" on Oracle's
homepage.

Note: As a default, if you have not specified an Attribute, typeahead for full text indexed Attribute value entries is
turned off. If you have specified an Attribute, you will first get typeahead suggestions after having entered 3
characters of the value entry.

Combining Search Criteria

You can combine different search criteria to create advanced searches. Except for cases where one or more OR
operators are used, the sequence of the criteria does not matter.

Thus, the search shown below:

w |[Search: Mame = Hat123
[Search Below = Apparel

"[Db.'lﬂﬂ Typz ™

Product

&> i
Displaying 1 of 1 results Show Details
Mame >

|.. Hat123 D = 110190

cesses (26)

W

...will generate the same results as:

|5ear|:h Below = Apparel
'| | Object Type = Product

E

Tree

Mame = Hatl23
& Advanced

Search

{28)

T [CReet s ]
Displaying 1 of 1 results Show Details
Mame ¥

* | Hat123 D = 110190

Processes

When not using OR Operators or Exclude Search Criteria in the search, all criteria will be combined with an
implicit AND operator.

As for how to construct your search using Exclude Search Criteria and OR Operators, please see below.

Using Exclude Search Criteria

Itis possible to negate all the different types of search criteria using the Exclude Search Criteria functionality.
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You can add Exclude Search Criteria to your search either by clicking the Add Criteria/Operator button,
holding the mouse button down and selecting Add Exclude from the menu, or by clicking an "exclude" link on the
Search Result Profiling page.

B | Search Below = Apparel ]
= | [Object Type = Product ]
< |Sean:h: Mame = Hat123 |§|
=

& Add Criteria | Reset || Search |
—_ Add OR Show Details
8 Add Exclude | ‘
m 10196

Exclude Search Criteria appear with a red minus icon on the left side of the criteria panel as shown below.

® | Search Below = Apparel =]
= | | Object Type = Product &
= | Search: Name = Hat123 &
S Search ™
tl | = |Color = Gray
] @ Advanced
Fi
§ ERE [ Reset ] [ Search ]
% Displaying 1 of 1 results Show Details
[=]
& Mame ¢
2 || > || Hat123 ID = 110190

As long as no OR Operators are used, it does not matter where in the sequence of criteria Exclude Search
Criteria are placed.

Taking the example depicted above, the search will find objects where all the "positive" criteria are met minus
objects where the Attribute "Color" is "Gray".

Note: You can use as many Exclude Search Criteria in your search as you wish to.

Note: As the Exclude Criteria are subtracted from the "positive" search result, a search containing only an
Exclude Search Criteria without an Include criteria as point of departure will not generate any results.

Using the OR Operator

You can add an OR Operator to your search by clicking the Add Criteria/Operator button, holding the mouse
button down and selecting Add Or from the menu.

When using OR Operators your search will be divided in to completely separate parts containing one or more
criteria. Each part is in effect executed separately and the results then added before presenting the final result.
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As an example, the search shown below will return all objects where the Name starts with the text "Hat123" and
the Color is "Black” plus all objects where the Name starts with the text "Hat123" and the Color is "Gray".

|| Search: Name = Hat123 =]
=!| [Search: Color = Black =]
o OR

E |Search: Name = Hat123 =]
n M=
|| Color = Gray

£i || @ advanced

i

B (dh - [ Feset ] [ Search ]
[

2 Show Details
2 [[_Mame ¥
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Advanced Options

Additional options for narrowing a search can be accessed under the Advanced flipper in Simple Search.

Search
r [Search = 3

@ Advanced
[] Match Case on Mames and Values

[] Indude Inherited Values

[] Exdude values

|:| Regular Expression

I [ Reset ] [ Search ]
Search Result Show Details
[ Mame > |

Advanced Search Options
1. Match Case on names and Values - When selected, Name and Attribute value searches are case sensitive.

Note: ID searches are always case sensitive.

2. Include Inherited Values - When selected, attribute value search results will show objects where the match
includes inherited values as well as objects where the match includes locally defined values.

3. Exclude Values - When selected, attribute values are not searched for the entered search term. If unchecked,
attribute values are searched for the entered term and objects with the search term populated as an attribute

value are included in the search results.

4. Regular Expression - Search using regular expressions
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Object Type

With the Object Type search criteria you can limit your search result to items of a specific Object Type. These
objects are maintained through the STEP Workbench, on the System Setup tab, and under the Object Types
& Structures folder. Simply start typing in the field or drill down through the hierarchy to make a node selection.

1. Navigate to the Search tab and click on it. You will see a small dropdown bar that defaults to Search. Click on
the dropdown bar and select Object Type.

T

B [ Reset ] [ Search ]
Search Result Show Details
[ Mame > |

2. Anew dropdown bar will appear with a number of options to select from (options will vary depending on client
search needs). For the purpose of this example, Products will be used for the search.

{[W 'ﬂ

Product a
|6 [ Rezet “ Search ]

Search Result Show Details
[ MName >

3. With the search field established, click on the green + symbol to define what product is to be searched.

4. You will notice that a new search field appears and the words Object Type = Product remain at the top as
part of the search criteria. Type in the criteria that you wish to be searched, and click the Search button on the
lower right hand side. (For this case, itis all products that are made by ACME).

|Ohject Type = Product =]
Seanch ;]
ACME|
&= Advanced
I Reset
ow Letails
[ Mame ¥
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5. Results are listed on the left side, and on the right side a Search Result Profile will populate.

s [

[Object Type = Product

|§|

Search ™
ACME

& pdvanced

EE | Reset ||

Displaying & of & results

Show Detailz

Mame

>

a 21933 I = 21955

B 27244 1D = 27234

¥ Comfy Bed 1D = 22155

¥ Comfy Footboard 1D = 22165

I Comfy Headboard D = 22157

¥ Comfy Side Rail ID = 22155

If this is still not as refined as needed, keep adding search boxes by pressing the green + symbol and typing in

further information.

© Stibo Systems - Confidential

Search Result Profiling

G hit(s)
Click links to narrow down search

Results by Object Type
Product (6} - exclude
EHEFI"I (6) - exclude

Results by Position in Tree Hierarchy
Results by Parent

-EEUS Items (4} - exclude
[C]Products (1} - =xclude

Il Eefrigeration Items (1) - esxclude
[C1Products (1) - excluds

Il Crinking ltems (1) - =xcluds

Results by Value

Values matching "ACME"
(Values are displayed in lowercase)

acme (V) - exclude

Attributes with values matching "ACME"

[If Brand Name (5} - exclude
(I Manufacturer Name (1) - exclude
(I supplier Mame (1) - sxcclude
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Search Below

The Search Below Search Criteria allows you to limit your search result to objects below a specified node in the
Tree tab hierarchy.

1. Navigate to the Search tab and click on it. You will see a small dropdown bar that defaults to Search.

T

B [ Reset ] [ Search ]
Search Result Show Details
[ Mame > |

2. Inthe Search Criteria Type Selector select Search Below.

Primary Product Hierarchy (Product hierarchy root) Eﬂ

(Ep [ Reset ] [ Search ]
Show Details
L Name > |

3. Click the ... button (ellipsis) to display the Object Selector Dialog.

Search Below
’VF'rimary Product Hierarchy (Product hierarchy roat) @

E] Search Below...

[oron-- [EZT

[#-{ =] Classification 1 root
@ Entity hierarchy root

4. Selectanode in the hierarchy and click the Select button.
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Primary Product Hierarchy (Product hierarchy root)

E] Search Below...

browse |2

[#-{ 7] Classification 1root

---@ Entity hierarchy root

Elr_=| Primary Product Hierarchy
E|j Products

L_—_Ir_=| Apparel

E]Fj Head Wear
E|r_=| Hatz and Caps

bl 1112121

|| 20808-012

El|j Hats and Caps SalesTtems

m

I[ Select ]I[ Cancel

.

5. Click the Search button

Hats and Caps Items (20436)

s Reset |

Show Detailz

MName

> ]

6. The Results displayed includes only items at or below the selected node.

Tree

i Search Below
[Hats and Caps Items (20438)

Search

(8)

Processes
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EEE [ Reset ] _
| Displaying 3 of 3 results Show Details
Mame
N 20803 1D = 20505
i 20805 D = 20505
Bl Hats and Caps Items [0 = 20435
I
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Revised Objects Changed Since

With the Revised Objects Changed Since search criteria you can find recently edited objects in the
STEP workbench. To narrow your search, enter an exact date/time to determine how old the changes can be, or

you can simply use intervals of days, hours, or minutes.

1. Navigate to the side Search tab and click on it. A small dropdown bar will appear. Click on the dropdown bar

and select Revised Objects Changed Since.

B | 1 [Seach w0

=]

= & Advanced

-

EI =R [ Reset ][ Search ]
Search Result Show Details

e ([ Mame >

2. A new dropdown bar will appear with a number of options to select from: 'Date’,’ Interval of Days', 'Interval of
Hours' and 'Intervals of Minutes'. For the purpose of this example, 'Date' will be used for the STEP Workflow

search field.

[_RE""-EEd Objects ped.Slace._| [3] Date Picker ﬁ

Date a o
: Month:  Day:

2015-08-06 09:08:39 . . . ;
2[]15 - _aug - _Uﬁ il

:+= [ fesek ] Search Hours: Minutes: Seconds:
Show Details 09 03 22
[ Mame 3
[ QK H Cancel ]

3. Click on the [...] and determine the date / time of the oldest objects you wish to search. Click OK.

4. Click the green plus sign to add additional search criteria. (Optional)

5. Click on Search to run the search and view results.
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[Revised Objects Changed Since ™|
_DEtE il

2015-08-0509:03:39

(Gp

[ Reset ]

Displaying 8 of 8 results Show Details

Marne

¥ BuySidesellside_Internal ID = SuySidesalSide_Intem
> I_Glnvewurks case (Bx of 5 pair orange) I = 2i575
&4 SKU 00001 D = SKU 00001

&4 SKU 00011 D = 5K/ 00011

P Test11189 1D = 100705

» 5| Test docl ID = 107275

> (7] Test docl JD = 107775

> [T Test document Ip = 10725

W

W

W

StiboSystems

Search Result Profiling

g hit(s)
Click links to narrow down search

Results by Object Type
Product {4) - exclude

Product (2} - sxclude
tem (1) - exclude
l_CElSE (1) - exclude

Asset (3) - exclude

¥% Owners Manual (2) - esxclude
Assets (1) - exclude

Special types (1)
[ | Poral Configuration Type (1) - =xcluds

Results by Position in Tree Hierarchy

Results by Parent
(Displaying the 5 most commaon)

CCIMA(3) - exclude

[C]Products (1) - sxclude

[T Ski Jacket Pro (1) - excluds
|__=|SkiJEleEt Liqhtf'” - exclude
iElLl‘f' Side Packaging (1) - =sxclude

If this is still not as refined as needed, keep adding search boxes by pressing the green + symbol and typing in

further information.
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Document Content

With the Document Content search criteria you can search for a specified word / text string in text documents
stored as Assets in STEP.

1. Navigate to the side Search tab and click on it. A small drop down bar will appear. Click on the drop down bar
and select Document Content.

|7'3" Advanced T

R [ Reset ] [ Search ]
Search Result Show Details
[ MName > |

2. Enterthe word/ text string into the text field that appears.

[ Doosment Content |
’VFind e

:-'-: [ Reset ] Search
Displaying 0 of 0 results Hide Details

[ MName

]

3. Click the green plus sign to add additional search criteria. (Optional)

4. Click on'Search' to run the search and view results.
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Search from List

With the Search from List search criteria you can search using a list of data. This data can be manually entered
into the user field or pasted in from another source, such as an Excel spreadsheet or Smartsheet. Users may
specify whether the entered data should be used to search for object IDs, Names, Key values, Attributes values
(with specification of the particular attribute), or other criteria determined by client's needs. This makes Search
from List an efficient and easy way to find large numbers of objects in STEP and, in combination with other

available search plugins, suitable for highly complex and extensive searches.

1. Navigate to the side Search tab and click on it. A small dropdown bar will appear. Click on the dropdown bar
and select Search from List.

2 | [Search i

=

= & advanced

'

EI R [ Reset “ Search ]
Search Result Show Details

£ ([ MName >

2. A datafield and dropdown bar will appear with a number of options to select from (options will vary depending
on client search needs). For the purpose of this example, 'ID" will be used for the search.

I | Search from List =]

17739
23345
12323

Mumber of entries: 1
D g ]
o [ Reset ” Sgrch

Displaying 0 of 0 results Hide Details
[ Mame ¥

3. Enter the data list you wish to search. Copied data can come from Excel or any other application as long as line
breaks or tabs are included to separate the values. Alternatively, data can be entered manually, using Enter to

create a line break between each value.

Note: The separators used for data are tabs and line breaks. To copy data in, each value must be listed on its own
line or separated by a tab delimiter, without any characters around it, including bullet indicators and spaces.
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4. Click the green plus sign to add additional search criteria. (Optional)

5. Clickon'Search' to run the search and view results.

Search L4 Search Result Profiling ~pmt
I [ Search from List [
775 Search Result Profiling
20208 i
4 hit(s)
101587 Click links to narrow down search
Mumber of entries: 3 -
_ _ Results by Object Type
8] -
- : Product {3} - exclude
5 | Reset || Search | | Salesitem (3) - sxclude
Displaying 4 of 4 results Hide Details . .
Mame S Classification {1} - exclude
255 [ClAssetlevel 2 (1) - sxclude
>
17739 R .
Results by Position in Tree Hierarchy
| 20670-012
> Results by Parent
17739
[[C]Hats and Caps Salesltems (3) - sxcluds
) |/ 20808-012 C5(1) - exclude
20808
| 20808-013
>
101567

If this is still not as refined as needed, keep adding search boxes by pressing the green + symbol and typing in
further information.

© Stibo Systems - Confidential 132



StiboSystems

JavaScript

The JavaScript search criteria searches through all JavaScript in STEP. It can match items according to
Business Rules, Match Algorithms, Decision Tables or any other structure programmed through JavaScript.

To set a criteria as a JavaScript search, first click on the side search tab. You will see a small drop down bar that
defaults to Search. Click on the drop down bar and select JavaScript.

@ Advanced j

EEE [ Reset ] [ Search ]
Search Result Show Details
[ Name >

By running a basic search, it will return results in all categories for the desired JavaScript part.

T N

Javasaript sasrch
Find |5 Search Result Profiling
[] Match caze 59 hit(s)

Click links to narrow down search
[] Match whole word only

“re [ | Results by Object Type
Displaying 59 of 59 results Show Details Special types (55)
Mame

[ 1Business Action (47) - =xclude
[ JBusiness Condition (8} - exclude

> |ﬁ (acn-88fdd33c-fceb-4754-a118-a9103b7 59 s
> g (acn-b35434cD-5¢7a-4413-ad89-ecad7e6cal |

If you press Match Case, the search will only return results that match the upper or lower case letters that are in
the search criteria.
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Search

Jawvasoipt search
Find |a

Match case
[] Match whele word only

2 |
Displaying 38 of 38 results Show Details

MName
» W (acn-88fdd33c-fceb-4754-a118-a9103b7 5% =

> 4 (acn-b354340-5c7a-4413-ad89-ecad7e6cd? |

StiboSystems

If Match whole word only is checked, it will return only results that are the exact criteria that were put in that
stand alone. An example would be if the letter 'a' were typed into a search, and only results that had 'a' in it that

stand alone somewhere in the JavaScript were returned.

Javasaipt seanch

[ Match case

Match whole word only

BEE | Reset ||
Displaying 1 of 1 results Show Details
Mame

> @ BssSPackagingLibrary (final) D = B555Facka0ingl.
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Missing Mandatory Values

The Missing Mandatory Values search criteria is used for finding Product objects that have valid Mandatory
Specification attributes without values.

To set a criteria as a Missing Mandatory Values search, first click on the side Search tab. You will see a small
dropdown bar that defaults to Search. Click on the dropdown bar and select Missing Mandatory Values.

T

EEE [ Reset ] [ Search ]
Search Result Show Details
[ Mame > |

The search criteria requires no data input or selections to be made. However, it is encouraged to use in
conjunction with another search criteria (by pressing the green + sign) to help further refine the search.

Se
[ Missing Mandatory Vales
|-Missing Mandatory Values

EEE [ Reset ” Search ]

\ Show Details

[ MName »|

Note: As the Missing Mandatory Values search criteria only works on Product objects, using it in combination
with other search criteria will limit the search result to such objects.

The Missing Mandatory Values search criteria can also be set to exclude Product objects with missing Mandatory
values. This functionality is described in Using Exclude Search Criteriawithin the Basic Search Criteria
documentation.
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Unapproved

This criteria is used to identify objects that are not currently approved. These include classifications, objects,
images and documents, and entities setup to be Workspace revisable.

To set a criteria as an Unapproved search, first click on the side Search tab. You will see a small dropdown bar
that defaults to Search. Click on the dropdown bar and select Unapproved.

T

EEE [ Reset ] [ Search ]
Search Result Show Details
[ Mame > |

Once you select this, there are three options to use: 'Never approved or modified in main,' 'Never approved,' or
'Modified in Main.'

Search
| Unapproved ]
i@ Mever Approved or Modified in Main

(71 Never Approved
(71 Modified in Main

Status in Current Context

EEE [ Reset ][ Search ]

Show Details
[ Mame »|

Never Approved or Modified in Main: This means that when it was uploaded, no criteria on the item has been
touch or changed ever in the approved or maintenance states.

Never Approved: This means that the item was never certified (or approved).
Modified in Maintenance: The object was modified or added to in the maintenance setting.

Status in Current Context: WWhen this box is checked, it will only search in STEP under what is selected in the
Context box.
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b ¢ dContext | English US

Tree

Search

(2) |

r [ Unapproved =]
i@ Mever Approved or Modified in Main

(7 Never Approved

(71 Modified in Main

I Status in Current Context I

BG Processes

B [ Reset ” Search ]
Show Details

MName *
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Product Override

With the Product Override search criteria you can locate and identify any product overrides present in your
system. You can simply search for all overrides in STEP or you can narrow your search to overrides of a specific

product. If more concise results are required, you can even specify sub-products.

1. Navigate to the side Search tab and click on it. A small dropdown bar will appear. Click on the dropdown bar

and select Product Override.

B | 1 [Seach w0

=

= & Advanced

-

EI =R [ Reset ][ Search ]
Search Result Show Details

|| Mame > |

(

2. Two options will appear: 'Find All' and 'Find by Overridden Product'. 'Find All' will search for all product
overrides in your system. For the purposes of this example, 'Find by Overriden Product' will be used for the

search.

r [ Product Civemide Seanch ]
- Overridden Product

orndal @)
@ Find by Overridden Product e
Overridden Product [;]

- Sub Products
[] Exact Match on Child Products

Sub Product a > |

> | Add Child Product

6 [ Reset ] Search
Search Result Show Details
[ Mame *

3. Select the 'Find by Overridden Product' option and either type in the product's name you wish to search or click

the [...] to browse for a product to search.
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Clicking 'Add Child Product' and selecting sub products will narrow the search further, requiring search results

to have those specific sub-products linked to them. Checking the 'Exact Match on Child Products' box will
require search results to have every sub-product you have specified—nothing more, nothing less.

5. Click the green plus sign to add additional search criteria. (Optional)

6. Click on Search to run the search and view results.

r [ Product Crvemide Search =

-Overridden Product
() Find All
i@ Find by Owverridden Product

Overridden Product 5k Jacket Pro (ki Jacket Pro) |...]

E5

r5ub Products
Exact Match on Child Products

Sub Product S

> 104096 — SKL 00003

> BEL 00001

> BEL 00002

> | Add Child Product

[ Reset ]

(o

Displaying 1 of 1 results

Show Details

Mame

*

> |1 104061 — Ski Jacket Pro D = 104051

Search Result Profiling

1 hit(s)
Click links to narrow down search

Results by Object Type

Product {1} - exclude

W Product-override (1) - exclude

Results by Position in Tree Hierarchy
Results by Parent
CCLlevel 2 (1) - exclude

If this is still not as refined as needed, keep adding search boxes by pressing the green + symbol and typing in

further information.

© Stibo Systems - Confidential

139



StiboSystems

References and Referenced By

The References and Referenced By criteria work similarly.

To navigate to either of these searches, go to the side Search tab and click on it. You will see a small dropdown bar
that defaults to Search. Click on the drop down bar and select References or Referenced By.

T

(Ea [ Rezet ] [ Search ]
Search Result Show Details
[ TMame > |

Both options require a reference type selection to begin. Reference types are setup in the STEP Workbench
System Setup tab in the Reference Types folder, and the Web Ul Advanced Search allows you to pick from image
and document reference types, classification reference types, and product reference types.

Once a reference type is entered, no additional options need to be filled in to start a search. Use the information at
a high level or fill in the other values to drill down further (e.g., multi-supplier item references). Select a reference
source under Referenced By and a target under the References. Plus enter specific attributes and values to
search reference metadata.

References

For References, there are two boxes that can be checked: Include Inherited References and Finding Missing
References.

Include Inherited References: When this is selected, it will show items that have the particular search criteria
passed down to them from a parent folder or level.
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T

[Referances =

Reference TYpe | dwners Manual (OwnersManual) [;]

I Include Inherited References I

[ Find Missing References

Reference Target
Search |

&= Advanced

1| 1

BE | Reset ||

&

&

m

Displaying 4 of 4 results Show Details

Mame

>

B 555-22346 1D = 55805

* | @l SKU 00001 ID = 5K 00001

> |1 SKU 00011 ID = SKU/ 00011

Search Result Profiling

4 hit(s)
Click links to narrow down search

Results by Object Type
Product (4] - exclude

Product (2] - exclude
[tem f2'_i - exclude

Results by Position in Tree Hierarchy

Results by Parent
(Displaying the 5 most commaon)

Bl Tire Care Items (2} - excluds

[T Ski Jacket Light (1) - =sxcluds

.104051 — Ski Jacket ¥treme (1) - =xclude
[C]Products (1) - sxclude

[C] Ski Jacket Xtreme (1) - =xcluds

Finding Missing References: \When the reference type is selected, and this box is checked, the populated
results will show all items that have that particular missing reference.
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- [ References =
Reference Type | video (video)

[ Indlude Inherited References

Find Missing References

Re%get

Reference Metadata

]

(]

[p

| Reset |

Displaying 98 of 98 results

Mame

| 225-22346 D = o806

m

> | 6642 ID = 6542

N 7130-03 1D = 5854

W

w F133-12 ID = 8081

Show Detailz

Search Result Profiling

93 hit(s)
Click links to narrow down search

Results by Object Type
Product (98} - exclude

EHEH"I (46} - exclude

|- Salesltem (43) - exclude

[ SalesltemFamily (5) - exclude
Bl temFamily (4) - exciude

Results by Position in Tree Hierarchy

Results by Parent
(Di=splaying the 5 most common)

|jF'rnducts (21) - exclude

[C]Products (8) - sxclude

2 Hats and Caps Salesltems (7} - exclude
Bl Crinking ltems (5) - =xcluds

Il Hanes T-shirts (5) - ssxclude

Reference and Referenced By Metadata Attribute Value Searches

Values for metadata attributes may be searched by using the References or Referenced By search options.
Users may indicate any value to search all metadata attributes for a matching value. The following pictures will
demonstrate with References, but know that the same holds true for Referenced By.

r [References =

[ Indude Inherited References

Search

[] Find Migsing References

Reference Type | alternative (Alternative)
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1k}

(W)

g

g

; Reference Metadata

% Upsel

[F5]

g [ ] |~
& o [ Reset ][ Search ]
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Alternatively, users may enter an attribute /D or name, operator, and value for a more restricted search.

- [References = =]
=
Reference Type E]
=
E [ Indude Inherited References
U
WAl

[] Find Missing References

Reference Target

Reference Metadata

Mumber == 5

m Setup ” BG Processes (1) ]

Note: Itis not possible to perform searches on missing metadata values.
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Workflow

With the Workflow search criteria you can search for and monitor STEP workflows. Selecting a specific workflow
from the dropdown list will show all items associated with the workflow. You can also specify the workflow state to

narrow your search.
1. Navigate to the side Search tab and click on it. A small dropdown bar will appear. Click on the dropdown bar

and select Workflow.

B | 1 [Seach w0

=

= & Advanced

-

EI =R [ Reset ][ Search ]
Search Result Show Details

e ([ Mame >

2. A new dropdown bar will appear with a number of options to select from (options will vary depending on client
search needs). For the purpose of this example, 'Sales Item Creation' will be used for the STEP Workflow

search field.

STEP Workflow ™

STEP Workflow |Sales 1tem Creation, {f°)
State [any State]

ER o [ Reset ]

[ Mame

Hide Details

3. Specify the State you wish to search within from the State dropdown list. Selecting the '[any State]' state option
allows you to search the entire workflow, if you prefer not to choose a specific state. For the purposes of this

example, '[any State]' will be used for the search.
4. Click the green plus sign to add additional search criteria. (Optional)

5. Click on Search to run the search and view results.
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STEP Workflow _
|75TEP' Workflow | Sales Item Creation Search Result Proﬁling
State
State [any ] 5 hit(s)
T [ = ] [ ———y ] Click links to narrow down search
Displaying 5 of 5 results Hide Details .
Mame > Results by' Db|ect T}"PE
X .1 18207-012 Product(5) - exclude
18207 | Salesitem (5) - exclude
|..18214-012 — i
> 18914 Results by Position in Tree Hierarchy
Result P t
2 1.18215-012 esuits by Paren
' g 18715 [C1T-shirts (4) - exclude
[C1T-shirts and Sweatshirts (4} - sxcluds
e |..18217-012 [ Tire Care Salesltems (1) - sxclude
&
g 18217
|. 101164
>
101164

If this is still not as refined as needed, keep adding search boxes by pressing the green + symbol and typing in
further information.
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Unpushed or Failed Assets

The Unpushed for Failed Assets search criteria allow you to identify Assets that have not been successfully
pushed. These assets have an Asset Push Status of "Never been handled", "Asset not in workspace" or "Error".

5-2033_M rev.1.0 - Status

Images & Documents || References || Referenced State Log || Tasks

*—
@Translaton
@ AsetPushStans

.

Configuration » [Asset Push Status ¥ [Relative Path ¥ [Workspace * |[Visibility
» |Asset Push Configuration 1B | Downloaded AssetPushConfiglB/88/01/8801.jpg |Main
* raw-main Hever been handled Main
* |Asset Push Configuration 1 A Asset not in workspace Approved

Ofpprovalstatusinallcontexts
O-Hddenvales
e-Dsgnostics

1. Onthe Search tab click the Search dropdown.

& Advanced

(25 | Reset || Search |
Search Result Show Details
| MName 2]

[ Unpushed or Faiked Assets = |Eﬂ

Configuration: |

3. Clickthe ... (ellipsis) button to display the Select Asset Push Configuration dialog.
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[Unpushed or Failed Assets =]
’V Configuration: | @j
e

[Zh = E! Select Asset Push Configuration

e [ [P

ame

E‘"Iﬂ Event Queues
E}[ﬁ Asszet Push 1 Queue
----- El Agset Push Configuration 1 A
- El Agset Push Configuration 1B
@ OTP Queue

¢-petae
| Select | [ Cancel ]
" o

4. Select a configuration and click the Select button.

[Unpushed or Failed Assets =
’V Configuration: | |E]j
5]

(2 E! Select Asset Push Configuration

e [l [

ame

E‘"Iﬂ Event Queues
=2 Asset Push 1 Queue
.-y [asset Push Configuration 1 A]
- El Asset Push Configuration 1B
-5l DTP Queue

®Detsls

[ seect || concel |

5. Click the Search button.
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Configuration: |asset Push Configuration 1 A (AssetPushConfig1)

Fwﬁuduaiedm -

o]

ERE [ Reset ] Search
Search Result Show Detailz
[ Mame > |

6. The Search Results List and Profiling information are displayed.

Search

[Unpushed or Failed Assets |
{ C Asset Push Configuration 1 A (AssetPushConfigl) Qj

onfiguration:

5k

Displaying 58 of 53 results

l Reset ]| Search |

Show Details

Mame

>

>

&g 555-2033_M 10 = 8501

@] 20695 back ID = 20700

>

'@ 20695 main D = 20701

>

'] 20695 side 0 = 2070;

>

@) 910835 1D = 910835

W

W] 910836 ID = 21053

W

'®| ACME Comfy bed ID = 22215

W

m|Battery 1D = 22325

/m|blue cap 10 = 20805

'm|Caulk, case 10 = 5235

W

' Caulk, single 10 = 5235

W

'w| Coffee Maker iD= 22195

W

'@ Cup1 ID = 25052

m

W

'] Cup2 ID = 25053

W

'\ Cup3 ID = cups

W

'm|display ID = 22515

'®|Evian, 6pk [0 = 8115

'm|Evian, case D = 8075

b

'E Evian, open 1D = 8075

= Casinm el T - @ATC

L 4 Search Result Profiling

Search Result Profiling

58 hit(s)
Click links to narrow down search

Results by Object Type
Asset (58) - exclude

'm| Product Image (40} - esxclude

&% Owners Manual (A} - sxclude

. Export Manager Configuration (2} - exclude
Logo (2} - exclude

lcon (2) - exclude

Installation Manual (2} - =xclude

Import Manager Confiquration (2) - exclude

Assels (1) - exclude
Configuration (1) - sxcluds

Results by Position in Tree Hierarchy

Results by Parent
(Displaying the 5 mast commaon)

[ClAssets (17) - =xcluge
COMAT - exclude
r_=|G|_ E} - exclude
[ClAssets (8] - exclude
CIEV(4) - exclude

Note: Click an item in the list link to view it or click a Profiling hyperlink to update the Search Results List.
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Search Operations

There are three operations that can be found at the bottom of the Search Tab.

Mame
> | . Hat123 D = 110190

4 I I

-Operations on Entire Result

(5] () (=

Exporting a Search Result
After conducting a search it is possible to export the search result by clicking the Export Search Result button at
the bottom of the Search tab.

When clicking the Export Search Result button, STEP will attempt to use all the objects in the result as root
objects for the Export Manager (equaling selecting the objects on the Product Selection step of the Export
Manager). Which objects are exported is thus determined by the selected Export format and the selections made
in the Export Manger.

Saving a Search Result as a Collection
After conducting a search it is possible to save the entire search result as a Collection.

When clicking the Save as Collection button, a dialog is opened where it is possible to specify the ID, Name, and
location of the new Collection.

Bulk Updating a Search Result
When having conducted a search it is possible to Bulk Update the entire search result.

When the Bulk Update Search Result button is clicked, the Bulk Update wizard appears with the search result
selected as the dataset.

Note: If you only wish to Bulk Update some of the objects in the result, you can select or multi select in the
search result and then select the Run Bulk Update option on the File menu
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About Bulk Updates

Bulk update is an efficient way of updating multiple objects in a single operation, and it is available on the majority
of objects in Tree or System Setup that have an editor.

A user can run the bulk update process on a collection, a search result, or objects in tree or system setup. Itis also
possible to select multiple objects and run a bulk update on all selected objects. See the Running Bulk Updates
topic within the Bulk Updates documentation for more information.

© Stibo Systems - Confidential 150



StiboSystems

Running Bulk Updates

The bulk update functionality allows a user to easily update large amounts of objects in a single operation.

There are three possible ways to run a Bulk Update:

1. ltcan be run on all objects in a single collection or multiple collections. To do so, right-click the relevant
collection(s) in Tree and choose Run Bulk Update.

- il Entity Root
- Publications
r_=| Primary Product Hierarchy
-3 Collections
[+ [ Assets made with Search
o 0 coyy =

A 18 %] Run Bulk Update
Qw18 @  Export Data Below
A= B Republish..

Refresh

e " 2?
B [ Digital _ o
f- 5 Flashi Edit Search Criteria...
B [ Party| 7% Delete
- [3 PetHz

Search Below

2. ltcanbe runon a single or multiple selected objects in Tree or System Setup. To do so go to File > Bulk Update
> Run Bulk Update.
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File Edit View Mavigate Format Maintain Window Help
Translate ] C,.’ LRL |ntextid=Cc
Import ]
Export > WP | References | Refer
#° Reports | |
Bulk Update : %] Run Bulk Update
Schedule Category Profiling Schedule Bulk Update
B save Ctrl+Alt+S
Change Password
@ Ernpty Recycle Bin
@ Empty Recycle Bin Before...
Purge old revisions
Check integrity of external assets...
Migrate assets/DTP documents to file system...
Pre-generate Thumbnail Cache...
Close Window
Exit STEPworkbench
& =F [ BaTErEs .
El‘ Batteries Items
& B ——
EI - P 20838 AAA Batterier
g o oot Rechare i

Objects that it can be run on in Tree are:

Assets
Classifications
Collections
Configurations
eCatalogues
Entities

Index Words
Products

Publications
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Objects that it can be run on in System Setup are:

Attributes

Attribute Transformations

Asset Importer

Change Packages

Completeness Metrics

Event Processors

Event Queues

Gateway Endpoints

GDSN- Data pool- Receiver or publisher
Global Business Rules (actions, conditions, and libraries)
Inbound Integration Endpoints

Keys

List of Values

Match Codes and Matching Algorithms
Outbound Integration Endpoints
Tables

Tags

Units

Users and Groups

Web Uls

Workflows

Workflow Profiles

Reference types/ link types

Object type & structures (asset, classification, publication, setup group, etc.)

Context -Dimension points

, at the bottom of the Search pane.
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Lastly, it can be run on search results. To do so, perform a search and then click on the Bulk Update button,
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Search

Search Below
’VBatteries Items (20879)

B Reset

Displaying 4 of 4 results Show Details

Mame

>

L m 20881 AA Battery 2 Pk 1D = 20851

I 20881 C Battery 2 Pack [0 = 109004

gii] 20888 AAA Batteries I = 109005

jl Batteries Items [ = 20575

-Operations on Entire Result

SIRCE

StiboSystems

For more on how to perform searches using the Search tab in STEP Workbench, see the Search Overview topic

inthe STEP User Guide / Getting Started documentation.

After selecting one of the three options above to run a bulk update, the Bulk Update wizard will appear. Steps for
navigating through the Bulk Update wizard are described in the Bulk Update Wizard in the STEP User Guide /

Getting Started documentation.
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Scheduling Bulk Updates for Collections

Scheduling a bulk update with collections can be useful for a group of objects that need to be updated on a regular
basis. Additionally, should a user want to schedule a group of objects for a bulk update instead of performing it
manually, they can only do so using collections. An example of this might be if a user knows that they need all
current accessory references removed at a certain time on a group of objects before they are to be implemented

into a workflow.

There are a few prerequisites that must take place before a collection is scheduled to run a bulk update.

1. A collection must first be created. More on creating a collection can be found in the Creating Collections and
Collection Groups topicin the STEP User Guide / Getting Started documentation.

2. A bulk update configuration must be created. See Running Bulk Updates in the STEP User Guide / Getting

Started documentation for more on how to configure a bulk update.

The steps below explain how to schedule a bulk update using collections.

Scheduling Bulk Updates

If a user wishes to perform a bulk update on a collection at regular intervals, they can create a schedule that
applies to that particular collection. The bulk update is then automatically run at the scheduled time.

To begin, open the Schedule Bulk Update wizard by going to File > Bulk Updates > Schedule Bulk Updates.

File Edit View Mavigate Fermat Maintain Window Help

Translate
Import
Export
# Reports
Bulk Update
Schedule Category Profiling

Close Window
Exit STEPwaorkbench

Step 1 - Setup

On the first screen, specify the collection and the configuration that is needed.

» %] Run Bulk Update
Schedule Bulk Update

1. Click the ellipsis button (...) to locate and select the relevant collection. If the collection selected is created using
the search criteria, and the Refresh before each run (Search Collections only) check box is selected, it
will refresh the collection based on the current data in the STEP system using search criteria, and execute the
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bulk update operations. If the collection was created by going to File > Bulk Update > Run Bulk Update, then
this option will not be valid.

2. Click the ellipsis button (...) to locate and select the relevant configuration.

3. Check Auto approve changes if you want to place the updated objects in the approved workspace
immediately after the update.

4. Click Next.

$3 Schedule Bulk Update

Steps Setup
1. Setup
e Collection
3. Schedule Process Assets made with Search {111650)

4. Mame Process
[] Refresh before each run (Search Callections anly)

Configuration
Asset Search Configuration (111652) m

[] Auto Approve Changes

Back Mext Finish Cancel

Step 2 - Preview
This screen shows an examples of the results of the update. Click Next to continue.
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32 Schedule Bulk Update

Steps Preview
1. Setup Ohject > ¥ |5et single value [Captioni] |
2. Preview ¥ Oid
- HYD543 - -
3. Schedule Process > Mew Pictures by Stibo Inc.
4, Mame Process - Bpainn Old
> Mew Pictures by Stibo Inc,
g Glasses Oid
» Mew Fictures by Stibo Inc.
’ Evian, case oid
» ! Mew Pictures by Stibo Inc.
’ Evian, open Old
» G Mew Pictures by Stibo Inc.
» id
—Fvi ck
> [ pa Mew Pictures by Stibo Inc.
L Cid
> Mew Pictures by Stibo Inc. W
Back Finish Cancel

Step 3 - Schedule Process

In Step 3, create the time schedule. Select either Now, Later, Weekly or Monthly. The available options depend
on user selection. Select the options needed, and then click Next.

$2 Schedule Bulk Update

Steps Schedule Process
1. Setup Start
& Previen () Now Start at (hh:mm): 11:04
3. Schedule Process
4 Name Process () Later Start on (yyyy-mm-dd): |2016-08-139
() Weekly End on (yyyy-mm-dd): |-
() Monthly Every: Mon [ ]Sat
() Later and repeat [JTue []5un
[] wed
[]Thu
[ Fri
Start every mon at 11:04, starting 2016-08-19
Back Mext Finish Cancel
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Step 4 - Name Process
In the final step, enter a name for the Schedule Process and for the Process. Click Finish to complete the

wizard.

32 Schedule Bulk Update

Steps Name Process

1. Setup

2, Preview

3. Schedule Process
4. Name Process

Schedule Process Mame: | Scheduled Bulk Update

Process Mame: Bulk Update

Back Mext Cancel

Upon hitting Finish, it will give the user an option of going to the background process. If selected it will take the
user to the background process tab and display the background process.
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€ Scheduled Bulk Update (every mon at 11:04, starting 2016-08-19) - Background Process

Background Process

@Popertes

Property * Value »
Started by LISERL

Id BGP_111557

Description Scheduled Bulk Update (every mon at 11:04, starting 2016-08-19)
Execution Server docrel

Status waiting - 1 of 1in SCHEDULE

Created Fri Aug 19 11:13:35 EDT 2016

Started Fri Aug 19 11:13:35 EDT 2016

Finished Fri Aug 19 11:13:36 EDT 2016

Processing Time Omds

mime in Queue Omls

# of warnings 0

# of errors ]

Start After Mon Aug 22 11:04:00 EDT 2016

1 Collection: Assets made with Search

2 Configuration: Caption 1 Configuration

H 4 1202 I NN Truncate

If the bulk update is scheduled, then it will show under 'Queued process'.

BG Processes

--% STEP Warkflow Profiling
El% Scheduled Processes
=& Queued Processes

- 2 Echeduled Bulk Update (every mon at 11:04, starting 2016-08-19) |
% Artive Processes

% Ended Processes
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Bulk Update Operations

There are a number of operation options available when performing a bulk update. Because more than one
operation type can be applied during a bulk update, and the order in which the operations are listed matter when
performing a bulk update, it is important to fully understand what each operation does.

Note: Ensure that the operations are listed in the order that they are needed to perform. Operations are
performed from the top down. This means that operations further down the list overwrite operations further up.

The following sections contain explanations of each operation type available in the Bulk Update wizard.

Operations are specified in Step 2 of the Bulk Update wizard.

32 Bulk Update

Steps Operations
1. Configuration ] '
) Merge Attribute Values
2. Operations )
2 Parameters Attribute values » .. into .
2 Breview Data Quality » M values e
5. Advanced Publishing ¥ o
References and Links ¥
Workflow ¥
Run Business Rule
Send Republish Event
Set Mame
Set Object Type
Back Mext Finish Cancel

See the Running Bulk Updates topic within the STEP User Guide / Getting Started documentation for more
information on the Bulk Update wizard.

For some of the operations, a user can specify a function in the Function editor. See the Function Editor
Overview topic within the Attributes documentation for more information on writing functions.
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Collections and Collection Groups

This section describes the functionality associated with the Tree hierarchy objects Collection and Collection
Group.

Collections are containers for storing sets of objects and Collection Groups are containers that can hold
Collections or other Collection Groups.

Collections and Collection Groups are found in the Collections hierarchy on the Tree tab.

-0 Publications
Iﬁ Primary Product Hierarchy
E]E:j Collections
- B[ ABC Group
E - SWAEC Products
- igd ABC-1001-100
- §@ ABC-1001-101

Collections are used in relation with the Bulk Update functionality but can also serve as a useful tool when
working with Workbench in general.

Collections can, with a few exceptions, contain any type of objects to be found in the Tree and System Setup
tab hierarchies.

If a Collection contains less than 10.000 objects, these can be inspected in the Tree hierarchy by expanding the
Collection node.

When expanded, all objects in the Collection will be displayed in an entirely flat structure regardless of any
parent-child relations that may exist between the objects and regardless of which parents/children the objects
have when viewed elsewhere in STEP.

Besides the fact that Collections can hold more types of objects than Classifications, a key benefit is that
objects are not affected (changing approval status) when included in a Collection. Nor will the objects be affected
when you delete the Collection.

Note: Collection objects are not under revision control and can not be made dimension dependent, meaning
that the Collection objects will be the same across all Workspaces and Contexts. The content of a Collection
will, however, be filtered according to Workspace/Context visibility and also according to the privileges of the
user inspecting the Collection.
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Creating Collections and Collection Groups

Collections are containers for storing sets of objects and Collection Groups are containers that can hold
Collections or other Collection Groups. Below are instructions for configuring both Collection Groups and

individual Collections.

Creating a Collection

Collections can either be created from a search result or using an import.

Creating a Collection from a Search Result

When you have performed a search, it is possible to save the result as a Collection, by clicking Save as
Collection at the bottom of the Search tab. A dialog box appears, where you have to specify the ID and Name of
the new Collection and also select where in the Collections hierarchy the Collection should be created.

Collections created from searches can be updated by selecting Refresh on the Collection context menu as

shown below.

F-[ 7] Assets

r_=| Configurations

r_=| ETIM Hierarchy

r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

[+-[ 7] Web Sites

- i) Entity Root

[#-(0) GDSN

@ Publications

r_=| Primary Product Hierarchy
EI@ Collections

- || Assets made with Se=rh

[+ [ Digital Asset Rev

- (5 Atty2_Group2_C %] Run Bulk Update
B [J) Copy Writing Sta g4 Export Data Below

” Bookmarks ” System Setup ” BG Processes ” Search ]

z [ sample Search Cf < Delete

% [@ Temporary Colled

2| -3 eCatalogs Search Below
.ﬂ_. ey {\?’“ - 1 -

- Flashlight Collect] e coPuCIS:

- 5 Group2 Refresh

[ 5 Party Hats

- 3 PetHats Edit Search Criteria...

Collections created from searches can also be edited by selecting Edit Search Criteria on the Collection

context menu as shown below.
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” System Setup ” B Processes " Search ]

krnarks

” Bouol

P Worlflow

Creating a Collection with a File Import

[+-[ "] Assets

r_=| Configurations

r_=| ETIM Hierarchy

r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

(- 7] Web Sites

i) Entity Root

[+ (0] GDSN

ﬁ Publications

r_=| Primary Product Hierarchy
EI@ Collections

J Dig Republish...

- 3 Att &* Run Bulk Update
10 Cot @&  Export Data Below

- 5 Fla
-3 Gr Refresh
- 3 Par
- [ Pe Edit Search Criteria...
[ San X Delete
-5 Te
#-E3 eCatal Search Below
i e o . =

StiboSystems

You can create a Collection using a file import. Right-click a Collection Group, then select the Create
Collection From File....
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” System Setup ” BG Processes ” Search ]

iookmarks

#-[ 7] Assets

r_=| Configurations

r_=| ETIM Hierarchy

r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

- 7] Web Sites

- i Entity Root

[#-(0) GDSN

@ Publications

r_=| Primary Product Hierarchy

[+~ Collection=
[+-[E0 eCatalos Create Collection Group...
{D Recyde Create Collection From File...

Delete

Search Below

Collections can be created from text files (specifically, files with *.txt extensions) containing newline separated
ID's of either Products, Assets or Classifications.

Note: Objects in the import file should already existin STEP. Thus, the import will not create objects, only place
themin a Collection.

A Create Collection From File dialog box appears. Locate the file to be imported, then specify an ID and a
Name for the new Collection and select whether the import file contains ID's of Products, Assets or
Classifications.
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Look in: Imports

i D Product IDs

Recent Items

Desktop

Documents

-

This PC

@ File name: Product IDs. tet

Metwork Files of type: | Al Files

Collection ID 112706
Collection Mame |Mew Products
File Contains Products

Creating a Collection Group

OK Cancel

In order to create a new Collection Group, right-click either the top-level Collections node or an existing

Collection Group in Tree, then select Create Collection Group....

[#-[ "] Assets

r_=| Configurations

r_=| ETIM Hierarchy

r_=| Index Words

r_=| Merchandising Hierarchy
r_=| Suppliers

(- 7] Web Sites

- i) Entity Root

-0 GDSN

ﬁ Publications

r_=| Primary Product Hierarchy

-0
ﬁ eCatal Create Collection Group...
ﬁ Recyd Create Collection From File...

” System Setup ” B Processes ” Search ]

¥ Delete

Search Below

okmarks
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A Create Collection Group dialog box appears. Enter an ID and a Name for the new object.

H-[T] Assets Collection Group

r_=| Configurations ' Description
r_=| ETIM Hierarchy MName
#-[ 7] Index Words

r_=| Merchandising Hierarchy
r_=| suppliers * Mame
(- 7] Web Sites

i) Entity Root

[+ (0] GDSN

ﬁ Publications

r_=| Primary Product Hierarchy
[-(5) Collections
B3 eCatalogs 33 Create Collection Group
ﬁ Recyde Bin

» D

ID 112700

” System Setup ” B Processes " Search ]

Mame \Mew_Products

Bookmarks
y
o
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Collection Properties

Apart from ID, Name and Last Edited By, Collections have two properties.

Number of Objects: The total number of objects in the Collection. The count is not filtered according to Context/
Workspace visibility and / or privilege checks.

Search URL (only shown on Collections created from search result): STEP URL of the search from which this
Collection was created. You can copy the URL, paste it in to the URL field, press ENTER and see the search in

the Search tab.
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Collection Statistics

Using the Collections Statistics flipper you can quickly get an overview of which types of objects
your Collection contains. Click Statistics to open the Collection Statistics view.

Hats and Such - Collection

(o[BG | Data Profile || Log

MName »| > |value H
> ID 110611
> Mame Hats and Such
* Estimated Amount of Obje... 34
» Search URL step: f/zearch?args0. 0=topnodetype % 3dproduct % 2ctopnodeid %.3d 18 200&searchi. 0 =BelowCriteria
» Last edited By 2015-10-02 14:40:24 by USER.

Gstatstes

Collection Content

34 object(s)
Motice: Objects in Collection may be hidden in Tree due to Context\Workspace visibility andfor privilege checks

Product (34)

Salesltem (13)
[ [tem (9)
[ClLevel3 (2)

Wl ltemFolder (2)
[ClLevel2 (2)

Wl itemFamily (2)

[l SalesltemFolder (2)
[Tl Level1 (1)

[l SalesltemFamily (1)
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Deleting Collections and Collection Groups

Collections and Collection Groups can be deleted using either the context menu Delete option, the Delete
option in the Object menu or the STEP delete icon (X).

Note: All Collections / Collection Groups below a Collection Group must be deleted in advance before it can
be deleted.
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Overview of Asset Maintenance

STEP Workbench defines an Asset as any product-related electronic file, such as images (liff, eps, jpeg, etc.),
Word docs, Excel files, PDFs, PowerPoint files, text files, etc. Images are a common asset so they will be the focus
of this section. In most cases, the terms “asset” and “image” are interchangeable.

Although any image can be loaded into STEP Workbench regardless of its quality or origin, it is important that a
quality check be performed by users with graphic arts knowledge. Ideally, this check occurs prior to STEP
Workbench import so that only approved images are available in the system.

Classification of Assets

As with products, the most logical way to maintain assets is to classify them within a structured hierarchy. This
hierarchy may have as many levels as necessary to make a practical classification. Mostly, this classification will
function as a method to easily navigate and find assets.

In this sample asset hierarchy, the folder icons represent the different levels in the classification. Each asset will
have a representative icon that is industry standard to the specific file type.

{7 Assets

B[] Icons

rj Tlustrations

|j Installation Manuals
rj Logos

B[ 7] MSDS Sheets
|j Owners Manual
=[] Product Images
.r_=| 1

STEP Workbench does not require that the image hierarchy have multiple levels. Assets can be stored in a single
folder (a flat structure). This is not recommended since it can be impractical to navigate as the number of assets
increases.

Asset File Type Designation

When loaded, each asset will be recognized by STEP Workbench and assigned the correct Object Type (i.e., tif,
eps, pdf, etc.). Each asset’s Object Type is displayed in the STEP Workbench with the industry standard icon
associated with that file format.
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Image Handling

Image Pipelines

Different publishing projects impose various requirements on the use of images. For example, a highres image in
STEP Workbench may be a TIFF. However, for the web, a jpeg is needed. Or, if the highres is an EPS, a GIF may
be needed instead of a jpeg.

To handle these scenarios, STEP Workbench can use the “original” highres image to generate the needed image
versions based on a set of templates or Image Pipelines. When using an Image Pipeline, the images in STEP
Workbench must be of sufficient quality to allow these variations to be properly created.

Image Pipelines are built and configured by Stibo personnel according to a customer’s unique specifications. A
pipeline ensures:

« No manual creation of web images

« Consistency in image generations
« Images are delivered dynamically when generating web pages

Image On-Demand Variants

Image On-Demand Variants allow you to create custom versions of images “on demand” from the highres version.
A wizard allows you to download the original highres image or create a new image by manipulating the DPI, file
format, color information or compression.
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Importing Assets

Note: You can start the Import Wizard by selecting asset files on your computer Desktop / Finder; dragging them
into STEP Workbench and dropping them on the desired target destination. The Import Asset dialog will appear
with the import file location and target destination displayed.

To run the Import Images and Documents wizard:

1. Click the folder where the new assets belong.

E|r_=| Azsets

il e8| Product

=

PR ﬂ TruckIcon
rj Tlustrations

2. Right-click and select Import Images & Documents from the context menu.

“ﬂg  Gosiicoton [
|

= e

LS Mew Classification

- [ 8 New Asset Ctrl+Shift+ A
"IjI"I g4 Mew Product

|j In %

i

Import Images & Documents...

3. Onthe wizard, select one of the Specify ID options.

« Use file name as ID sets the file name as the image ID attribute.

Note: If you want to link the imported images as the Primary Image for Products that existin STEP Workbench,
the image file name (excluding extension, e.g. jpg, tif, doc) must match the Product ID.

« Auto generate an ID sets a unique value as the image ID attribute.
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E] Import Images and Documents ﬁ

Steps Select Import Location

1. Select Import Location
2. Select Asset Type

3. Select Context

4, Link to Product

5. Overwrite Existing Assets
Specify ID(s) and location of the files to be imparted

-Specify ID

&. Import Overview

i@ Auto generate an ID

rLocation

Back Mext Finish Cancel

4. For Location click the ...(ellipsis) button.

Location
| [ ]

5. Onthe Select File dialog select individual images or folders to upload and click Select File.
r@, Select File (=) |

Lookin: | 2| My Pictures -] ¥ -

= [964997F3-E43B-41 C8- ABSF-B754 CBOERETL}
|=) 20150818_125339
|| me

[ —

File name: Penguins.jpg Select File
Files of type: | gl Files | Cancel

Note: If you select a folder, images within subfolders will also be imported.

6. Click the Next button.
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7. Selectthe intended Asset Type selected click Next.

E] Import Images and Documents ﬁ

Steps Select Asset Type

1. Select Import Location
2. Select Asset Type
3. Select Context

4. Link to Product ™) Automatically Apply Object Type

5. Owerwrite Existing Assets ) - »

6. Import Overview @ Select Asset Type: _Prudur_tlmage v
[ Back ] [ Mext [ Finish ] [ Cancel

b

Note: STEP Workbench may be configured to automatically recognize the file type. However, selecting the Asset
Type ensures the item can be assigned to your product successfully.

8. With None - Import independent of dimensions selected, click Next.

Note: When STEP Workbench is configured for languages, Context Dimensions allows you to select a specific
language. For example, an image with embedded text in French could be loaded into the French context.

9. If desired, check the Link to Product checkbox and set the qualifiers / delimiters to link the images to
products. Click Next.
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-
E] Import Images and Decuments ﬁ

Steps Link to Product

1. Select Import Location

2. Select AssetType e,

3 celect Context O HTEIRITOCHER

4. Link to Product i@ Match on Full Name
5. Owerwrite Existing Assets
6. Import Overview

Enter a Delimiter

() Match Before Delimiters

(™) Match After Delimiters

(71 Match the First Characters After the Delimiter
) Match Between Position and
(7 Match Between Delimiter and
Select Reference Type :Elrand Mame Logo -
[ Back [ Mext ] Finish ] [ Cancel ]

10. To prevent accidental overwriting of existing assets, leave the Overwrite Existing Assets checkbox
unchecked. Click Next.
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E] Import Images and Decuments ﬁ

Steps Overwrite Existing Assets

1. Select Import Location

2. Select Asset Type

3. Select Context

4, Link to Product

5. Overwrite Existing Assets

&. Import Overview [] Overwrite Existing Assets Allow other type
(@ in selected dassification: Icons

in all dassifications where ID match filename, regardless of dassifica...

Show Resolution Warnings | 300

[ Back ]I[ Mext |[ Finish ][ Cancel

11. Review the Import Overview screen.

The Overview shows any problems with the import. The Status column reports:

« Status = Skipping when the image already exists and you selected not to overwrite
« Status = Overwriting when you chose to overwrite existing images and an image with the same name exists

¢ Linked to Product = File Name / Product ID is displayed if a match exists. "None" is displayed when no match
is found.

To view a report of the assets to be imported, including the existing assets, click the View Existing Assets button
in the Import Overview screen.
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-
E] Import Images and Decuments ﬁ

Steps Import Overview

L. SelectImport Location | > |Object T... * |Size bytes > Modified... » |Linked t... » Status = »

2. Select Asset Type Penguins.jpg Product Im... 777835 Tue Jul 14 ... None oK
3, Select Context

4, Link to Product
5. Owerwrite Existing Assets
6. Import Overview

e
I View Existing Assets I

Back next | [ Finish ) | Cancel |

e

12. Areport window appears where you can view the various assets to be imported. The assets that already exist
in the database will include thumbnail, Referenced by Products, and Classification Link. Click Close on the
report window.

i B
[ Report EEEER

Classification || Referenced

Asset T Asset ID || Filename Status || Thumbnail
ype Links By Products

111 Penguins.jpg | OK

Previous Page MNext Page

13. If you are satisfied with the overview, click Finish.
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E5)

-
E] Import Images and Documents

Steps Import Overview
1. Select Import Lacation Mame ¥ [Object Type ¥ |Size bytes ¥ [Modifi... * |Linked to Prod... * |Status »
= tType 120801.png Product Image 133782 Mon Aug ...Mone oK
3. Select Context -
20803.jpa Product Image 5129 Thu Aug ... [20803 2K,
4, Link to Product
) L 2058065, tif Product Image 121446 Man Aug ...[20805 Skipping
5. Overwrite Existing Assets
6. Import Overview

View Existing Assets |

[ Back ]| Mext |[ Finish ][ Cancel ]

14. Animport status window shows the count of warnings and errors during the upload. Click the Details flipper.

i
FS Uploading - 100% (e o5 e

Penguins Tire remaining: 00:00:00

Imported Assets: 1 of 1 -«fj—
P

Warnings: 1
Total Size: 759 Kb

[ OK || ShowAssets || stop |

15. The status of each asset is displayed.

ra B’
F¥] Uploading - 100 % Lo | B o)

Time remaining: 00:00:00

20803
Mame * [Object Type ¥ |Size (bytes) > Modifie... * |Linked to ProductID  * |Import Status ¥
20801  Product Image 33732 Mon Aug ... None Imported - Low Resolution
20803  Product Image 5129 Thu Aug ... (20303 Imported - Low Resolution

Imported Assets: 2of 2
Warnings: 2
Total Size: 37 Kb

| OK |[ Show Assets ]| Stop |
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Exporting Assets

An individual asset or a folder of assets can be exported.

StiboSystems

1. Forthis example, select the image or folder of images, and select Export Images & Documents.

This will bring up the Export wizard.

E{T] Assets

{skem Setup ” BG Processes (&) ” Search ]

2. Select the 'Name' option, and choose the external folder to export the images to, then click Next.

B[] Icons
r_=| Hlustrations

|'_=| Installation Manuals
|'_=| Logos
[7] M3DS Sheets
rj Owners Manual
E}Fj Product Images

B[R

L. [\@| 123458
-3 2

=

-6

B9

"B

Edit Asset

External Viewer

Edit import configuration
Imnport data...

Edit export configuration

Edit image conversion configuration
Export data...

Schedule Data Export...

Export Images & Documents...
Create Local Content of Asset
Delete Local Content of Asset
Replace Asset Content

Unlink asset

Note: Optionally, you can select'ID' for the name of the exported files. If the ID is not an autogenerated ID, this
method of export may be more suitable.
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E] Export Images and Documents @

Steps Select Export Location
1. Select Export Location Specfy the name(s) and location of the exported file(s):
2, Image Conversion rMame
3. File Format: (7 ID - Use ID and Format Extension
& lmgz s (@ Mame - Use Mame and Format Extension

5. Color

6. Export Overview (") Other - Use Entered Mame and Format Extension

rLocation

C:\Users\Default

Advanced

Back [ Mext ][ Finish ][ Cancel ]

3. Select the file format in which to export the image(s) and select Next. If 'Custom’ is selected proceed to Step 4,
otherwise skip to Step 7.

E] Export Images and Documents @

Steps Image Conversion

1. Select Export Location Select if image conversion should take place

2. Image Conversion Marme
3. FHle Format ) Mo Image Conversion
. Image Size

@ Use predefined image conversion configuration, script, or pipeline
5. Color

6. Export Overview

 NewsDesk, 152dpi (nd-screen-proof, cached)

MewsDesk, 152dpi (nd-screen-proof, cached)
DCS (AssetPush_highres)

FrameMaker, 152dpi (frameow-res-print, cached)
IPG, 72dpi (lowres-ipeq, cached) R
PG, 72dpi (web-dient-full size-asset, cached)

PG, max, 100x100 (plain-thumbnail, cached)

PG, max, 150x150 (web-proof-small, cached)

PG, max, 200x200 (web-proof-medium, cached) -

[ Back ][ Mext ][ Finish ][ Cancel
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4. Specify the format of the converted file by selecting the appropriate radio button, and then click Next. The
format chosen here will be applied to all the images selected for this export process.

E] Export Images and Documents ﬁ
Steps File Format
1. Select Export Location Specify the format of the exported file:
2. Image Conversion i@ Current - Use the existing format
3. File Format )
_ 1 BMP - Windows Bitmap
4. Image Size -
5. Color (") IPEG - Joint Photographic Expert Group

5. Bxport Qvendew ) PICT - Macintosh Picture

(71 PNG - Portable Metwork Graphics
(7 TIFF - Tagged Image File Format
() Pipeline - Use Predefined Image Conversion Pipeline

() Script - Use Predefined Script

Format Options
|Ise Existing Format: Mo Options Available

[ Back ]| Mext |[ Firiish H Cancel

5. Choose whether or not to resize the image and select Next.
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E] Export Images and Documents ﬁ
Steps Image Size
1. Select Export Location Specify the size of the exported image(s):
2. Image Conversion () Current - Do Mot Resize the Image(s)
3. File Format - i
@ Resize Proportionally
4. Image Size -
5. Color rResize Settings
6 O . Dimensions
. Export Overview !
Width: 695 (pixels) . .
) Pixels -
Height: 547 (pixels) : :
[7] Scale to Mearest Width or Height
Fixed Canvas Size
Document Size
Width: 183.86243 mm -
Height: 144,709 mm v
Resolution: 77 DPI
Resize Type | cubic -
Scale Image: | Always -

[ Back ][ Mext ][ Finish ][ Cancel

6. Choose whether to change the color settings and click Next.
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E33 Export Images and Documents ﬁ
Steps Color
1. Select Export Location Specify the color format of the exported image(s):
2. Image Conversion (7} Current - Do not change the colours of the image(s))
3. File Format - .
; @ Change color Settings
4. Image Size )
5. Color -Color Settings

; Color Mode:
6. Export Owverview

() Bitmap - 2 bit
(7 Grayscale - 8 bit
(7) RGE Calor - 24 bit

() CMYK Color - 32 bit

[ Back ][ Mext H Finish ][ Cancel

7. Review the overview to make sure the correct images were selected. Then click Finish.

A small downloading window will appear showing the number of exported images against the total number to
export. Once this is complete, all the selected images will be available in the selected target folder.

-
E] Export Images and Documents ﬁ
Steps Export Overview
1. Select Export Locati
?G on Marme > [Qutput Mame > Size

e s 2 ec ] STEPReferencesTab STEPReferencesTab.jpg 50 KB

3. File Format

4. Image Size

5. Color

6. Export Overview

1 1] [ b
Back mext | [Finish | | Cancel

e
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Editing Assets

Images or documents can be “checked out” from STEP, edited, and saved back. Other users will not be able to
edit any images within the same folder at the same time.

1. Inthe Tree tab, select the image or document to edit and click on the picture thumbnail. This will produce a
message on the thumbnail that says Go to Image, Image Viewer. Click on this and it will bring you to the
picture in the assets folder stillin Tree.

2. Right-click on the thumbnail and select Edit Asset. A small Edit Asset window will appear along with the
appropriate application program for the selected file. Editing programs will vary.

abi:

£ Product Image

» |Value

ab: -F"' =alen |-\

e | Edit Asset | =

Select "OK" when you have finished editing the asset

e oK ] ’ Cancel

<) SEN— o
abe jmagetff

i3 |159 (pixels)

il 193 fnixels)

3. Edit the image or document and select Save in the program that you just edited the application in.
4. Then click OK in the Edit Asset pop up window.

Note: The image or document will open in the application associated with the file type. For example, for files
ending with .xls, Excel will automatically be launched. This may be different from computer to computer. One
user’s computer may open up EPS images in Photoshop, while another user's computer may open it in lllustrator.
File associations may be changed in a Windows file browser by going to the menu Tools = Folder Options.
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Linking Assets to Products

If the asset’s name can be matched to the product, then this function can be performed when the asset is imported.
If not linked at this time, there are two ways that the interface allows the link to be made: a) from the product or b)
from the asset.

Linking Assets to Products (From Products)

1. Select the product and then select the References tab. Click on the + symbol to link the image to the
correct area. For this example 'Primary Product' will be used as it is the most common reference type
made.

7 Image References

Reference Type w| » [Target > [Thumbnail
» |Brand Mame Logo  + |
* |Ilustration + m
> |Primary Pruduct...l +1
* |Product Image +
» |Video + (5
A search window will appear.
i N
3] Select Asset (Reference Type = Primary Product Image) ﬁ
orowse R
-] Assets

r_=| Configurations

r_=| Merchandising Hierarchy
r_=| Suppliers

[#-[ 7] Web Sites

r_=| Primary Product Hierarchy

= Details

Select Cancel

2. Search for and select the appropriate image. By selecting 'Primary Image,' it denotes that the image is the
exact representation of the product. Once a Primary Image has been linked to a product, a thumbnail of the
image will appear when the product is selected.
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% Image References

Reference Type w| » [Target > [Thumbnail
» |Brand Mame Loge  + | \
* |llustration + m
* |Primary Product Image E !| 20805 -
* |Product Image + [
> |Video + (5

Note: When assets are linked to products, you must designate what type of reference is being made. For
example, is it an image that represents the product? Is it an accessory to the product? Or a related document?

Note: This reference type denotes that the image being linked to the product is a direct representation of that
product. When you make such a reference, a thumbnail of the image is attached to the product. The thumbnail will
only appear for this reference type.

Linking Assets to Products (From Assets)

Select the image in the Assets folder in the Tree. Then select the References by tab. Ifit is not already open, click
on the 'Image References' flipper to open it. Click on the + sign for 'Primary Product Image' to link the image to the
product.

[ Images & Documents ” References ][ Status " Skate Log " Tasks ]

% Image References

Reference Type w| ¥ |Source » [Thumbnail

* |Primary Product ... | + [
* |Product Image + m

' Ungrouped Referenced by Products, Classifications or Entities

Reference Type v| > |Source > >
% Used on Page
Publication » |Version » |Page > |Area Used

Navigate to the Product in the pop up window, and select it.
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|"\

E] Select Object (Reference Type = Primary Product Image) | 2

rowse | T

#-{ 7] Assets
r_=| Configurations
r_=| Index Wards
r_=| Merchandising Hierarchy
r_=| Suppliers
-] Web Sites
E|r_=| Primary Product Hierarchy
EIFj Products i
Elr_=| Apparel
|__=| Head Wear
E}|__=| Upper Body Wear
E|r_=| T-shirts
=+l T-shirts Items
; E]i Hanes T-shirts
™ 18210 MB
™ 182121 B
-4 18213M 0 -

m

- Details

[ Select H Cancel

Linking Assets to Products using the Import Manager

This method is best used for large amounts of products / assets linking. Ideally, you should already have a file in
Excel that has the Products and desired Image ID set up according to how you want them to be after import.

Note: If you only need to link a few assets to products, then it is more efficient to link them via the interface.

Go to File and select Import, then Data. An 'Import Manager' window will appear. On 'Select Data Sources', click
on the breadcrumbs next to 'Filename' and select your file.

E] Import Manager Iﬁ
Steps Select Data Source
1. Select Configuration Data Source :File -
2. Select Data Source _
3. Sedect Format Retrieves contents from files reachable from your local computer,
4, Map Data Filename | 1ooutrile. tet

5. Identify Objects

6. Identify Destination
7. Select Business Rules
8. Advanced Settings
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Proceed to Step 4 'Map Data'. Make sure to select an entire column and select 'Map'. This will allow you to map
column A to 'ID' and map column B to 'Asset Reference'. After selecting 'Asset Reference', select the 'Primary
Image' radio button when prompted.

Ll l
E] Map <Mame> to ﬁ

ID
() MName
() Attribute
() Product Classification Link

() Product Reference

@ AssetReference (7 Brand Name Logo
(7 Tllustration

© Classification Reference (71 Installation Manual

(") Entity Reference (C) M5D5

1 Owners Manual

(7 Reference Meta-Data i .
i i@ Primary Product Image

(7 Parent (71 Product Image
: () Video

() Object Type i

() Wariable

(7 Multivalued Variable
(") Overrides product

(7 Add child to override

[ Mandatory

]

Proceed through the wizard.

If the image IDs were not found or the import was not done correctly, then columns will appear in red.
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. -
E] Import Manager | 23 |
Steps Map Data
1. Select Configuration SOUrce:
2. Select Data Source <ID> > |<Name> ’
3. Select Format 13210 18210 MB
4. Map Data 18212 182121 B
5, Identify Objects — e
6. Identify Destination
7. Select Business Rules
8. Advanced Settings
1 m | »
Result: Map to: | Asset -
D==ID= « rimaryProductimage AssetReference=<MName>= @
13210
153212
18213
AutoMap | | Map | Generate Profile
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Object Approval Overview

This section describes how to approve Objects. Furthermore, it contains a description of the Approved Symbols
that are visible in the different Object Editors.
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Approving an Object

Approving Objects is done from the Maintain menu by clicking Approval > Approve Object.

Note: If 'approval' is a Task within a Workflow, then Objects can alternately be approved from the Task view. See
Online Help - Tasks.

Approve Objects is available when the Main Workspace is selected.

Approving Objects is available for:

« Classifications

¢ Products

« Images & Documents

« Entities (setup to be Workspace revisable)

The status of an Object in the various Workspaces can be viewed in the Status tab in the Workspaces field of the
relevant Editor.

Approving an Object is copying the current contents of the Object into the Approved Workspace. This is done
after the editing is completed, and the Object is ready e.g., for publishing.

Note that:

« Objects must be approved from the Main Workspace.

« An Object cannot be approved if parents Objects are not yet approved (approving must be done from the top
and downwards in the hierarchy).

To easily check differences in the Main and Approved Workspaces, select Partial Approve.

When approving, the Objects revision no. will change automatically.

An entire hierarchy can be approved using the Approve Recursively option. For more information, see
'Approving Recursively' below.

The user must have sufficient Approve privileges.

Partial Approve

Itis possible to approve only selected elements of an object, i.e., only some of the attribute values.

To partially approve an object in the Main Workspace:

1. InTree, select the object you wish to partially approve.

2. Inthe Maintain menu, click Approval -> Partial Approve. Optionally, right-click the selected object and click
Partial Approve.

This will bring up the Partial Approve dialog box:
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rE] Partial Approve @1

Main Approved

=71 [All Elements]
-7 Parent Object Winter Coats
----- E21 Mame Ski Jacket Pro Details...
- Attributes

[==]=]=]

l Expand All ” Collapse all

Suppress Re-Translation

l Approve Selected ][ Chedk ][ Cancel ]

e

The dialog shows which elements of the selected object have been changed since the last approval of the object.

Besides Name, Parent Object and Default DTP Template, the type of elements listed are Attributes, References
and Tables. For each element the values in Main and Approved Workspaces are listed.

To get detailed information about the value for an element, click the Details...link. This will bring up a detailed view
of the element showing the values for the Main and Approved Workspace:

E] Partial Approval Compare View - Name Iﬁ
Main Approved
Ski Jacket Kiteme Ski Jacket Pro

Cancel

L

In the above example, the value for the attribute Brand Name has changed. Values only present in Main
Workspace are marked with a green background color. Values only present in Approve Workspace are marked
with a red background color.

Note: The detailed view differs slightly depending on the element type selected.

All elements are selected as default . To unselect all elements, click the check box next to the All Elements node.

You can select the element(s) you wish to approve by clicking the check boxes next to each element. You can also
select a whole element group, i.e., Attributes by clicking the check box next to the element group.
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To expand an element group click the + sign next to the element group. To collapse the element group, click the -
sign next to the element group. To expand all elements in the dialog, click the Expand All button. To collapse all
elements in the dialog, click the Collapse All button. To check if the selected elements can be successfully
approved, click the Check button. An Approve report will subsequently summarize the result of the check.

Clicking the Approve Selected button will approve the selected elements of the object and the Approve status of
the object will change accordingly. Normal Privilege rules apply to Partial Approve. For more information, see
Action Sets.

Suppress Re-translation

Normally, an approval of a translated Product in a source language will cause the Translation status of the
Product to be set to Re-translation needed. In the Partial Approval dialog this behavior can be suppressed by
clicking the Suppress Re-translation check box. All existing translation relations with status 'Up to Date' will
remain in status 'Up to Date'. This is especially used in cases where only minor changes are approved and no re-
translation is needed. For more information, see About STEP Translation.

Note: To get a list of language variations of the object that potentially will be affected by the approval, place the
cursor on the Suppress Re-translation label.

Check Approve

If you are not sure whether or not you are allowed to completely approve an Object, you can run a Check
Approve.

1. In[Tree], click the Object to be approved.

The Editor shows the Object contents in Main and Approved Workspaces.

2. Inthe Maintain menu, click Approval > Check Approve.

If you only have changed attribute values for which you have the Approve privileges, a Complete Approval
Possible dialogue box appears.

E] Complete Approval Possible ﬁ

The object can be be approved completely

withaut errors,

L

If you have changed attribute values for which you do not have the Approve privileges the Approval options are
unavailable.

Approving Recursively

Approving Recursively is done from the Object menu by clicking Approve Recursively.

Approving Recursively is available when a Main Workspace is selected.

© Stibo Systems - Confidential 193



StiboSystems

Approving Recursively is available for:

Classifications

Products

Images & Documents

« Entities (setup to be workspace revisable)

The status of an Object in the various Workspaces can be viewed in the History tab in the Workspaces field of the
relevant Editor.

Approving Objects recursively means searching for unapproved Objects linked to (or below) a selected hierarchy
node, and approving these Objects (copying them to the Approved Workspace).

This is useful and time saving e.g., when a lot of images have been imported and checked and should all be
approved.

To recursively approve in the 'Main' Workspace:

1. In[Tree], select the hierarchy containing the Objects to be approved.
2. Inthe Maintain menu, click Approval > Approve Recursively.

A dialog box appears, listing the Name of the selected hierarchy node, contained Objects and status of
analysis.

Note: Approve Recursively automatically performs a search for unapproved Objects. You can click the Skip
Analysis button if this is not needed.

3. Optionally, type a name for the process.
4. Click OK button to start the approve process.

A dialog box appears displaying information on the process.

5. Click Go to process button.

The Process view will open showing details of the process and a report of approved Objects.

The hierarchy will now have Approved status indicating that it is copied in the Approved Workspace.
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About Approved Symbols

The Approved symbols are used to indicate the status of a Product, Classification, Image or Document. The
Approved symbol is viewed by clicking either a Product, Classification, Image or Document.

If you need to approve data, this is typically done in:

« Normal viewing mode - either approve a single object, or you can approve recursively.

« Approved mode - approve all Objects, or you can partial approve Objects (choose specific Values and
References to be approved).

Approved Symbols

An Object can contain revised data or not revised data.

Not revised Objects are:

o Externally maintained Attributes

o Commercial Data

Revised data are:

« Internally maintained Attributes (e.g. Description Attributes and Specification Attributes)
+ References between Objects:

o Product to Image / Document Reference

o Product to Product Reference

o Product to Classification

o Product to Entity

o Classification to Classification

o Classification to Entity

o Image / Document to Entity

« Image / Document to Classification

o Entity to Entity
« Entity to Product
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« Entity to Image / Document

« Entity to Classification

o Object names (e.g. Product names, Images & Documents names and Classification names)
o STEP PIM Tables

¢ Linked Attributes to Product

Note: Only the status of revised data are reflected in the Approved field (see the table below for more
information).

The Approved field contains one of three different symbols indicating the Approved status of the current Object.

Approved Status
Symbols

b <

Unapproved

Description

Revised data on Product, Classification or Images & Documents in current
context are not approved.

Examples can be:

e An Object has never been approved.

e Revised data (e.g. Attribute Values, References, Object names or tables) have been
changed in current context without being approved.

Examples of changes to revised data could be:

e A change in Object name.

e A changed value on an internally maintained Attribute.
e If an Attribute has been linked to a Product.

e If Reference links to Objects have been made.

Note: When linking a Product to Classification and in case the Classification
Object Type owns the Product links, then the Product does not get the
Unapproved symbol. For more information, see Online Help - Object Types &
Structures.

Privileges can have an influence on the Approved symbols. See 'Users with
Different Privileges' below.

Approved

Revised data on Product, Classification or Images & Documents are approved
in all contexts.

Note: No datain current context or any contexts are to be approved.

Partial

The yellow Partial Approved symbol can appear if:
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Approved Status Description
Symbols
Approved Revised data have been approved in current context but a Reference, Object
name, or Value need also to be approved for the Object to get approved in all
contexts.

If you change view to another context, then you typically see that:

e Adimension dependent Reference is not approved.
e Adimension dependent Value is not approved.
e Adimension dependent Object name is not approved.

Note: When all the dimension dependent References, Attribute values and
Object names have been approved, then the symbol will change from yellow
Partial Approved symbol to a green Approved symbol.

Privileges can have an influence on the Approved symbols. See 'Users with
Different Privileges' below.

Users with Different Privileges

If two users have different View privileges, then they might get two different Approved symbols when looking at an
Approved Object.

Example with Attribute can be:

« User 1 has the privileges to see all Attributes

« User 2 has limited privileges and can only see some of the Attributes

If changes are made to the Attributes that only User 1 can see, then User 1 gets the Unapproved symbol, while
User 2 only gets the yellow Partial Approved symbol as no changes has been made to the Objects he can see.

If changes are made to Attributes that both User 1 and User 2 have the privileges to see, then both users get
the Unapproved symbol.

Approval Feedback

Depending on your Approve Privileges, you might get different types of warnings, when clicking Approve
Objector Partial Approve.

Approve Object Feedback

If you have modified attribute values for which you have Approve Privileges, and at the same time you have
modified attribute values for which you do not have Approve Privileges, an Unable to approve entire object
dialog appears.
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l.f-i"UnahIE to approve ent x|

IWlizsing approve values privilege on attributes:
Long Drescription

Dirnension

Colord

[ac]

If you have modified attributes values, for which you do not have Approve Privileges, a Missing privileges
dialog appears.

L%'Missing privileges ﬂ

You do not have sufficient privileges to approve
any of the non-approved modfications done on

this object

Partial Approve Feedback

If you have modified attribute values for which you have Approve Privileges, and at the same time you have
modified attribute values for which you do not have Approve Privileges, a Partial Approve dialogue box
appears.

=

Approve values by Atkribute Groups

~ | &kkribuke Groups [ Atkributes
M [T croup t

kK I Check Cancel

In the example above, the user will be able to approve all attribute values in Attribute Group Group 1.
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Approve Recursively Feedback

1. In[Background Processes], click Approve Recursively, unfold Active or Ended Processes, click the
relevant process.

2. Inthe Background Process tab, unfold Execution Report.
0 Execution Repork

Recursive approval started on 28080" in cantext 'BMN All All*
Appraved 0 classifications; 1 products; 0 assets. 1 errars
I Approve errar report for Product
I Missing approve values privilege on attributes:
I stepfrattribute ?id=Color
Recursive approval of 1 ohjects done.
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STEP Keyboard Shortcut

Within STEP Workbench there are many shortcut key combinations that allow users to quickly navigate and make
changes through the system. The following tables list and describe the options available for Shortcut Key options.

Basic Shortcuts

Shortcut Description Shortcut
Key
Copy Creates a duplicate of the information selected that can be pasted somewhere else. Ctrl+C
Cut Takes away information that can be pasted into a different location if desired. Ctrl + X
Duplicate | This duplicates the item selected, with the option to duplicate references as well. Ctrl+J
Goto This brings the user to the Goto field in the upper right hand corner of the workbench Ctri+ G
screen where items are looked up.
Goto Finds the next item that most closely matches what the user is looking for. The results | Ctrl+ E
Next may differ depending on what tab the user is in and working with, or what area is
selected as active.
Help When Workbench is open, it will populate another window that provides all of the F1
Online Help Documentation.
Paste When information that was either cut or copied from before is placed into an alternate | Ctrl+V
area.
Redo Goes to the changed sate, if the change was reversed. Ctrl +
Shift+Z
Reload Reloads the workbench and updates to any changes made. F5
Select All | When the desired area is clicked in or is already the active area, pressing this key Ctrl+ A
combination will choose everything in this particular area.
Undo Goes back to the original state before the change was made. Ctrl+Z
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Navigate to Main Side Bar Tabs in Workbench

Shortcut Description Shortcut
Key

Background | Unless a product is being viewed, this will bring the user to the Background Alt+P

Process Processes tab. If a user is on a product, this key combination will not transpire.

Tab

Bookmarks | Brings the user to the Bookmarks side tab. Alt+M

System Brings the user to the System Setup tab. Alt+Y

Setup Tab

Search Tab | Leaves the user looking at what they were on in the main frame, but brings up the Ctrl+ F

Search Tab along the left hand side.

Tree Tab This will bring a user to the Tree Tab only if not viewing an item in Tree in the main Alt+T
screen, or having an item still show up in the main screen even though navigation
has been away from it.

Workflow Navigates to the STEP Workflows tab. Alt+W
Tab

Navigate to Horizontal Tabs within Main Sidebar Tabs

To navigate to the horizontal tabs within the main tabs in workbench, press Alt + (the letter underlined on the tab).

For example, if a workflow is selected within System Setup, pressing Alt + S displays the Status tab for the
workflow being viewed because 'S' is the underlined letter for the Status tab.

System Setup

@ et = ||[ sTEP Workflow Editor |[ validity || Log |
-| 12| Asset Upda
¢ Revisions

- critical
@ DANF Test1 Fevision * [Created
| B8] Discontinued State » 0.9 Tue Jan 12 10:46:57 EST 2016
-4 Error
fu * 0.8 Fri Jan 08 15:57:57 EST 2016

[+ FlatPlanner old but don't delete

1

Note that options for shortcut keys to horizontal tabs vary depending on what item is selected and in what main tab
auser is located (Tree, Search, Background Processes, System Setup, Bookmarks, and STEP Workflow). Not all
tabs have underlined letters for shortcut key options.
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General Shortcuts Useful in Workbench

Shortcut Description Shortcut

Key

Add Bookmark When on an object and this is pressed, it will add the item to the Ctrl+D
bookmark list on the Bookmark tab.

Add Element When adding various elements, pressing this key combination will often Ctrl +
(notin all cases), bring up a dialogue window allowing the user to add to Plus
the desired list.

Approve Object When in Main, approves an object that was previously unapproved. Ctrl +
Shift+ J

Mark Different (On In Tree, when viewing multiple products at once, or when viewing the Shift +

multi-product display) | horizontal Sub Products tab for an item, selecting this key combination F12

will mark all areas that are different green.

New PIM Window With STEP Workbench open, this will open an additional STEP Ctrl+ N
Workbench window.

Remove Element When deleting various elements from lists or rows, pressing this key Ctrl +
combination will often remove the desired connection or item. Minus

Rotate Table (On In Tree, when viewing multiple products at once, or when viewing the Shift +

Multi-Product display) | horizontal Sub Products tab for an item, this rotates the table view if the F11

table is the active area.

Toggle attribute When on afield that is editable, selecting F2 allows the user to write inthe | F2
values selection field. When pressed again, the entire field turns blue, rendering it entered
between blinking and non-editable, unless F2 is pressed again or the field is clicked into

cursor and blue filter again.

Insert Options

Shortcut Description Shortcut

Key

Insert Action Set In System Setup, when in the Action Sets, pressing thiskey | Ctrl + Shift
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Shortcut Description Shortcut
Key
combination will create a child Action in an Action set. +S
Insert Asset The Create Asset dialogue appears whenin Tree. Ctrl + Shift
+A
Insert Attribute Displays the Create Attribute dialogue in System Setup. Ctrl + Shift
+T
Insert Attribute Group In System Setup, this creates a new Attribute Group if sitting | Ctrl + Shift
on the proper level. +1
Insert Background This allows a user to set up a background process to monitor | Ctrl + Shift
Process to Monitor states with exceeded deadlines in the desired time frame. +D
Deadlines/STEP
Workflow Deadline
Monitoring
Insert Character Tag When typing in a field and this is selected, a dialogue Ctrl+R
appears allowing the user to select from character tags.
Insert Classification In Tree, this inserts a new yellow folder, or classification. Ctrl + Shift
+C
Insert Classification Root In Tree, a new Classification Root or top node yellow folder | Ctrl + Shift
is created. +R
Insert Dimension In System Setup, when sitting on the top node for contexts, Ctrl + Shift
clicking these keys will bring up the dialogue to createanew | +D
dimension.
Insert Dimension Point In System Setup, when on a dimension, selecting this will Ctrl + Shift
create the dimension point. +M
Insert Group In System Setup, when on the node that houses Usersand | Ctrl + Shift
Groups, selecting this key combination will create a new +G
group.
Insert List of Values In System Setup, when sitting on the top node for List of Ctrl + Shift
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Shortcut Description Shortcut

Key

Values, pressing this will bring up the dialogue to create a +L
new List of Values.

Insert Orphan Attribute When on a product, this will insert an orphan Attribute, Ctrl + Shift
which will appear in italics. +0

Insert Product When in Tree, this will create a new object under the one Ctrl + Shift
selected. +P

Insert Special Character When in a field that allows typing, selecting this brings up a Ctrl + Shift

list of characters that can be selected and inserted into the +E
field.
Insert STEP Workflow In System Setup, when on the top node for workflows, or Ctrl + Shift

when inside the node for workflows, selecting this will bring +R
up a new STEP Workflow Designer window to create a new

workflow.
Insert Workspace In System Setup, when on a workspace, selecting this key Ctrl + Shift
combination will create a different workspace. +W

Linking Options

Shortcut Description Shortcut

Key

Link Asset When on References or References By tab, this allows asset links or references to | Ctrl +
be selected and put into the appropriate folders. Note that the Reference Type can | Shift+F
be changed from the drop-down menu in the dialogue that appears.

Link Attribute | To link an Attribute to an item, select the item that needs the attribute and select Ctrl +
to this key combination. Linked attributes will appear in the References tab under the | Shift+Y
Classification | 'Attributes' flipper.

Link Attribute | When on a product, selecting this key combination links an attribute to a product. Ctrl +
to Product Shift+ K
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Shortcut Description Shortcut
Key

Link This links a classification to a product. It can be seen under the Reference tab Ctrl +

Classification | under the 'Linked Attributes to Classifications Hierarchy' flipper. Shift +H

to a Product

Paste Link Creates a new reference (pointer or link) to an existing / copied object. An Ctrl+ L
example would be if the user copied a SKU from a blue folder and pasted it into the
yellow folders. Note that object types need to be compatible.

Link Product | When on References or References By tab, this allows product links or references | Ctrl +
/ Create Link | to be selected and put into the appropriate folders. Shift+ Q

Style Options

Shortcut Description Shortcut
Key

Bold When typing in a filed, this activates bold text. Ctrl+B

Italic When typing in a field, this activates italic text. Ctrl + 1

Other Style This key combination can be pressed to bring up the Style box, where | Ctrl+Y

there are a number of styles to choose from.

Rich Text Opens the Rich Text Editor in the STEP Workbench when editingan | Alt+ F2
Editor attribute value.

Paste and When in a field, if 'text A" is copied from one area and is going to be Ctrl +
Match Style pasted into 'text B' that is a different style, pressing this key Shift+V

combination will make it so the copied 'text A’ will past into 'text B' with
the style of 'text B'.
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Flatplanner Shortcuts
Shortcut Description Shortcut Key
Save (In Flatplanner) This save what is being worked on. Ctrl+ Alt+ S

Zoom In (In Flatplanner) This zooms in on what is being worked on. | Ctrl + Plus

Zoom Out (In Flatplanner) | This zooms out of what is being worked on. | Ctrl + Minus
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